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What is a Recharge?

A Recharge is an internal charging mechanism for
products or services provided by organizational
units within the University

e Costs of providing products or services are

recovered by recharging based on an approved
recharge rate

* |nternal users are billed through recharge journals
in PeopleSoft



Sales and Service Centers

A Sales and Service Center is a university unit created for the primary
purpose of providing products and/or services to university users and/or

external entities in support of the university’s education, research and
public service mission
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only




UCSF uses recharges to recover allowable direct costs for services performed
from all users of the recharge services, and comply with federal costing
regulations, UC system-wide and UCSF policies

POLICIES

TOPICS

2 CFR Chapter I,
Part 200, et. al.
Uniform Guidance

FASB
Statement of
Financial Accounting
Standards No. 13

UC Accounting
Manual

250-11 Sales &
Service Center(s)

UCSF CAS
Guidelines &
FAQs

400-18 Program
Income for
Extramural Funds

300-22 Cost

Transfers 100-16 Research

Involving Human
Subjects

» Full costing
» Allocation of direct and joint costs

» Consistency in allocation of costs
incurred for the same purpose

Capitalization and Depreciation
F&A Cost Recovery

Allowable and Unallowable costs
Billable Hours

Working Capital

Treatment of prior year balances
Surplus/Deficit Threshold
Subsidies

Program Income

V V V V V VYV ¥V VYV V V

Standard pricing uniformly applies
to all users

Specialized Service Facilities
Research involving human subjects

Federal and non-Federal rates

YV V V V

Common Cost Allocations



External Regulations Affecting Recharges

2 CFR Chapter Il, Part 200, et. al. Uniform Administrative Requirements, Cost
Principals, and Audit Requirements for Federal Awards
(http://www.gpo.gov/fdsys/pkg/FR-2013-12-26/pdf/2013-30465.pdf) establishes
that:

— Services charged based on actual usage of services on the basis of a schedule of rates

— Methodology to calculate rates does not discriminate against federal and non-federal
users

— Rates are designed to recover only the aggregate costs of the services, both direct costs
and allocable share of F&A costs

— Rates shall be adjusted at least biennially and shall take into consideration over/under
applied costs of the previous period(s)

— regulations for property management, including a physical inventory of equipment at
least once every two years

Cost Accounting Standards Board (CASB) Cost Accounting Standards (CAS) which
are now incorporated into 2 CFR Chapter Il, Part 200 et. al. Uniform Guidance
requires:

— Consistency of costing (treating costs as either direct or indirect)

— Consistency in estimating, accumulating, and reporting costs

— Unallowable costs to federal sponsored agreements will be identified and excluded from
any billing



http://www.gpo.gov/fdsys/pkg/FR-2013-12-26/pdf/2013-30465.pdf

University-wide Business and Finance Bulletins (BFB)
Affecting Recharge Activities

 BFB A-47, University Direct Costing Procedures, References,
Introduction (http://policy.ucop.edu/doc/3420326) establishes:
— Procedures for direct costing, including recharges
— Categories (1, 2, and 3) for recharges

— Year-end surpluses or deficits do not exceed one month of the recharging unit’s
activity (VI. D. 3.)

e BFB A-56, Academic Support Unit Costing and Billing Guidelines
(http://policy.ucop.edu/doc/3420329) establishes:

— Guidelines for the costs of goods and services which are to be recharged to
extramural and University fund activities by academic support units

— Any inventoriable equipment assigned to the activity other than that furnished by
the Federal government shall be depreciated

— A separate rate shall be established for each class of goods or services provided and
be stated in measurable units

e BFB A-59, Costing and Working Capital for Auxiliary Service Enterprises
(http://policy.ucop.edu/doc/3420330)



http://policy.ucop.edu/doc/3420326
http://policy.ucop.edu/doc/3420329
http://policy.ucop.edu/doc/3420330

UCSF Policies Affecting Recharge Activities

Administrative Policy Guide

e Key Policy: APG 250-11 Sales & Service Center(s) —
Recharges, External Sales & Services of Education Related
Activities & Common Cost Allocations
(http://policies.ucsf.edu/policy/250-11)

— UCSF’s recharge policy which provides regulations and a
methodology for recovery of costs of products or services provided
by a recharge unit;

— Establishes a review and approval process for recharge rate
proposals;

— Provides costing guidelines;

— Provides surplus and deficit monitoring requirements;

— Establishes that rates should be based on full cost recovery;
— Establishes accounting and billing procedures.



http://policies.ucsf.edu/policy/250-11

UCSF Policies Affecting Recharge Activities

APG 300-22 Cost Transfers (Expenditure Adjustments)
(http://policies.ucsf.edu/policy/300-22)

— Policy for correcting recharges incorrectly charged to federal funds

APG 400-18 Program Income for Extramural Funds
(http://policies.ucsf.edu/policy/400-18)

— Policy for accounting for gross income earned under a sponsored project

Program Income Procedures
(http://controller.ucsf.edu/pam/files/Program Income Proc.pdf)

Program Income FAQs (http://controller.ucsf.edu/pam/fag.asp)

L-217-11 Accounting and Reporting for Leases and Installment Purchase
Contracts
(http://policy.ucop.edu/doc/3410252)

— Policy for accounting for equipment purchased under a capital lease (>5100,000)
— Explains accounting for operating leases (i.e.: facilities rentals)



http://policies.ucsf.edu/policy/300-22
http://policies.ucsf.edu/policy/400-18
http://controller.ucsf.edu/pam/files/Program_Income_Proc.pdf
http://controller.ucsf.edu/pam/faq.asp
http://policy.ucop.edu/doc/3410252

Should you establish a Recharge?

Yes, if:

It’s related to the mission of UCSF

A demonstrated need for the services exists

It’s a viable business decision

Consistent managerial oversight can be provided
Start-up costs and funding source can be identified

Should not compete with external parties offering
the same service



The recharge review process expands on the
classification of recharge proposals received for

review

Type of Activity

Type of Review
and Approval

Institutional Risk
Category

Assessment
Criteria

e |dentifiable goods or services
e Common Cost Allocation

e Central campus administration
e Auxiliary enterprise

* New recharge activities - annual or multi-year approvals
® Renewal - annual or multi-year approvals

e Discontinuation

e Transfer of ownership

® Permanent approval

* Rate change

e Percent of federal fund participation
® Annual recharge activity budget



Transfer of Ownership of an Approved Recharge Activity

To transfer ownership of an approved recharge activity, submit a
request to Budget and Resource Management, Recharge
Operations one month before transferring ownership of an
approved recharge activity. This request must include:

* the effective date of the transfer;
e afinancial reconciliation of the recharge activity and any associated reserved
(Dept ID — Fund — Project net position);
e approval signature from both department MSOs including agreement on
terms of:
— Recharge project net position and personnel transfers,
— transfer of associated reserve fund net position —if applicable,
— transfer of equipment — if applicable;
e aDept ID provided by the new;

e if there are changes in rates and rate methodologies, the new Department
needs to submit a full proposal in accordance with the revised recharge
review process (all Recharge Proposal forms).

e Budget and Resource Management will request that the Control Point couple
the recharge activity project with the new Dept ID, and issue a written
approval of the fund transfer.



Institutional Risk Categorization

With the exception of common cost allocations, new and renewal
proposals will be categorized based on the following risk assessment

criteria:
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The majority of recharge activities at UCSF fall under Category 1,
but Category 2 activities represent 93% of the total

Low-Medium
Low Medium CCA Common Cost Allocation

CCA__ .

Low

m Low-Medium Category 1

m Medium
High Medium-High Medium-High
Category 2
High

Risk Category Count Annual Plan % Plan
Common Cost Allocations 26 S 2,443,200 1%
Category 1 Activities 125 S 11,498,500 | 6%
Category 2 Activities 73 S 178,031,944 | 93%
Total Recharge Activities 224 S 191,973,644 | 100%




Chart1

		CCA

		Low

		Low-Medium

		Medium

		Medium-High

		High



Volume and Size of Recharge Activities at UCSF
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Cost Accounting Basics

 Recharge activities must:
— Recover costs of providing goods/services

— Match revenue to expenses (adhering to Generally
Accepted Accounting Principles (GAAP))

— Allocate costs as closely as possible to the benefit
derived

— Use Full Costing - all costs directly attributable to
providing the products, services and management of the
recharge activity must be identified and included in the
recharge proposal



Cost Accounting Basics

According to 2 CFR Chapter Il, Part 200 et. al. Uniform Guidance,
costs must be:
e Reasonable
— necessary for recharge operation
— realistically reflects benefit provided
— reflect due prudence

e |dentifiable
— can be identified specifically with recharge products, services,
or administration
e Consistently treated

— per Cost Accounting Standards (CAS), costs incurred for the
same purpose in like circumstances must be treated the same
(i.e. direct or indirect)

e Allowable



an

Allowable Costs:
Salaries and Benefits
Supplies
Contract Services
Equipment Depreciation
Other Expenses

N ___

Recharge Building Blocks

Considerations

* Necessary for recharge
operations

e Can be identified
specifically with
recharge products,
services or
administration

» Reflects full costs of
product or service

* Working capital
included?

* Prior year surpluses or
deficits




Allowable Costs

e Consistent with UCSF policies and federal
regulations

* Allowable costs normally include but are not
limited to:

Salaries, wages, fringe benefits
Supplies
Equipment depreciation

Other directly assigned costs associated with providing the service
or product

Directly assigned or allocated expenses of recharge administration
Services
Working Capital (up to two months of operating expenses)



Equipment Depreciation

Equipment purchases cannot be directly charged to a
recharge activity, however depreciation of inventorial
equipment and capitalized software used in a recharge
activity may be included.

Definition: Depreciation is an accounting tool that is used

to recognize and apply the cost of acquiring an instrument
or piece of equipment across its useful life (generally, with
a useful life of at least 3 years and a cost of $5,000 or
more). Purchases below these thresholds are generally
treated as supplies, which are expensed when purchased,
and are not depreciated.



Equipment Depreciation

Useful life used to calculate depreciation must be based on
the University Useful Life table for Equipment Depreciation
found on the UCOP website
(http://eulid.ucop.edu/index.php)

Useful life for capitalized software is determined in the
Accounting Manual: Plant Accounting: Investment in Plant-
Depreciation P-415-3.1

Depreciation for facilities renovation for leasehold
improvements can also be included in recharge rates and
the useful life used to calculate the depreciation must be
based on the length of the lease



http://eulid.ucop.edu/index.php

Equipment Depreciation Calculation

Calculate the annual equipment depreciation on a straight line basis

using the full cost and the useful life

Microscope purchased at a full cost of: | $25,000
Useful Life: 8 years
Annual Depreciation: $ 3,125

Include annual equipment depreciation expense in the total costs

for recharge rate calculation

Salary $ 8,000
Benefits $ 2,400
Non-Salary Expense $ 5,000
Maintenance Contract $ 5,000
Equipment Depreciation $ 3,125

Total Costs

$ 23,525

Transfer to
reserve fund
annually




Equipment Depreciation

 Equipment depreciation costs are not allowed on a recharge if:
— All or part of the equipment cost was paid by the federal government

— Equipment was purchased during or before 2013-14 and was not
previously depreciated on a recharge (in this case, it is already included
in campus Facilities and Administration (F&A) Costs rate)

 Equipment depreciation must be moved from the recharge
fund to the recharge equipment reserve fund on an annual
basis, at minimum

 An example of a journal reflecting transfer of equipment
depreciation is included in Part I, Section V



Unallowable Costs

 The federal government will not reimburse, either directly or
indirectly, certain kinds of unallowable costs. These types of
costs should not be included in your recharge proposal:

— Alcoholic beverages

— Entertainment

— Memberships, except for professional organizations
— Advertising (with some exceptions)

— Bad debts and related legal expenses

— Fines and penalties

— STIP

— Fund raising expenses and lobbying costs

— Legal settlement costs

— Charitable contributions



Allowable on Recharge Proposals - Yes or No?

Administrative Assistant - reconciles recharge ledgers

Research Associate - analyzes samples that are billed through
recharge activity

Liquid Nitrogen Freezer Purchase - freezer is used by above
Research Associate for lab specimen storage

Depreciation on Liquid Nitrogen Freezer

Photocopies - analysis results for Principal Investigator
Photocopies - recharge ledger

Department staff meeting food and beverages

Merit increase

Employee recognition awards

STIP expense

YES

YES

NO

YES

YES

YES

NO

YES

NO

NO




Facilities and Administration (F&A) costs are incurred for
common objectives and cannot be readily and specifically
identified with a particular sponsored project, and instructional
activity or any other institutional activity

F&A cost examples

Administration

Central administration
General Accounting
Personnel Office
Departmental Administration
Payroll office

Affirmative action monitoring

Facilities

Bond interest related to buildings
Lease costs

Library services

Environmental health and safety
Maintenance/operations

Risk management

Transportation costs

College administration

Grant and contract accounting
Purchasing office

Computer facilities (administration)
Advertising costs (for personnel)
Selected subscriptions

Building depreciation
Equipment depreciation
Custodial services
Utilities

Mailing costs (routine)
Security (campus police)



Departments acquiring newly leased space must
pay for the full cost of institutional support

services

 These institutional support services include but are not
limited to:
— Information Technology
— Transportation
— Facilities
— Security
e Expenses for such services that are allowable under Uniform
Guidance can be direct charged against grants and contracts,
since leased space is generally assigned the off-campus F&A

rate



Recharge Building Blocks

— >

Considerations

e |dentifiable and
measurable

* Accurately reflect the
extent of the benefit
received by the user

———

Service Units:
Labor Hours
Products Produced
Tests Performed
Machine Hours
# of Copies

Allowable Costs:
Salaries and Benefits
Supplies
Contract Services
Equipment Depreciation
Other Expenses

___/\_______\

Considerations

* Necessary for recharge
operations

e Can be identified
specifically with
recharge products,
services or
administration

e Reflects full costs of
product or service

* Working capital
included?

* Prior year surpluses or
deficits




Recharge rate calculations should be
based on reasonable units of service

A reasonable service unit might be:
— based on volume,
— based on labor,
— proportionally distributed, or
— a combination of some or all of the above
Service units should be identifiable and measurable

— product examples: each, per dozen, per gram

— service examples: per hour of machine time, per labor hour, per
test, per square foot

Accurately reflect the resources and costs necessary to produce
the product or provide the service

Accurately reflect the extent of the benefit received by the user

A recharge activity may provide one or more products or
services and have a distinct service unit, cost structure and rate
for each product or service.



Recharge Building Blocks

— >

Calculate
Recharge Rate(s)
and Submit
Proposal

Considerations

e |dentifiable and
measurable

e Accurately reflect the
extent of the benefit
received by the user

Service Units:
Labor Hours
Products Produced
Tests Performed
Machine Hours
# of Copies

Allowable Costs:
Salaries and Benefits
Supplies
Contract Services
Equipment Depreciation
Other Expenses

__/\_______\

Considerations

* Necessary for recharge
operations

¢ Can be identified
specifically with
recharge products,
services or
administration

¢ Reflects full costs of
product or service

* Working capital
included?

e Prior year surpluses or
deficits




Basic Rate Calculation

Planned Cost of Providing
Products/Services = Recharge Rate per unit

Planned Number of Service
Units to be Provided

Note: a rate may be a formula rather than a price, i.e.
“Actual monthly expense / total assigned square footage
X project assigned square footage”



Basic Rate Calculation

Microscope Recharge Cost Pool

Salary $ 8,000
Benefits $ 2,400
Non-Salary Expense $ 10,000
Equipment Depreciation $ 3,125
Total Cost $ 23,525
Projected Volume (# of slides) 900
Base Rate per Slide $ 47.05




Basic Rate Methodology

Product|Product| Recharge Total
Description A B Admin. Budget
Salaries and Benefits $2.500 | $3500 | $ 2,000 | % 8,000
Non-Salary Expense $ 500 | %1000 % 500 | % 2,000
Subtotal 1 $3,000 | $4,500 | $ 2,500 | $ 10,000
# of Service Units 150 100 250
Recharge Administration Allocation Percentage' 60% 40% 100%
Recharge Administration Allocation $1,500| $1,000 | $ (2,500)
Total Products Cost $4,500 | $5,500 | $ - 3 10,000
Cost per Unit (Recharge Rate) $ 30|$%$ 55| Total ProductCosts =

Total Revenue

Total Revenue (Recharge Rate X # of Service Units)| $4,500 | $5,500 $ 10,000

'Recharge Administration Allocation Percentage is calculated based on the proportion of each

product's volume to the total of both products’ volume.




What Constitutes a Change in Rate Methodology?

A change in rate methodology occurs when either:

e A unit of service used to calculate the rate is changed to a
different unit of service (i.e. when the service unit was based
on volume representing a per unit rate changed to a service
unit based on labor representing a per hour rate), or

e Thereis a change in the way the joint or overhead costs are
allocated among the various service items or products within a
recharge (i.e. when the overhead cost allocation was
distributed based on FTE counts changed to allocation based on
assignable square footage).



Calculating Billable Hours

When the rate calculation is based on a per hour labor service
unit, the rate per hour should reflect only the employee’s

billable time

Example:

Standard FTE annual working hours:
Deduct unbillable hours:
Vacation Leave:
Sick Leave:
Holiday Leave:
Administrative Time (average)
Total Unbillable Hours:
Billable Hours:

2,088

(120)
(196)
(104)
(48)

(368)
1,720



Calculating a Rate per Hour

Microscope Cost Pool:

Salary (20% FTE) $ 8,000

Benefits $ 2400

Non-Salary Expense $ 10,000

Equipment Depreciation $ 3,125

Total Cost $ 23,525
Billable Hours Calculation: Less  Total %  Total Billable

Annual Less Less Less Admin Billable FTE to Hours to
Title  Hours Vacation Sick Holiday Time Hours Recharge Recharge
SRA | | 2,088 (120)| (96)| (104)| (48)| 1,720 20% 344

Rate Methodology:
Total Expenses / Billable Hours = Rate per Hour

Rate Calculation:
$ 23525 / 344 hours=$%_68.39 per hour




Subsidies

* Recharge activities can be subsidized from other funding
sources in several ways as an offset to:
— Specifically identified expenses (when salary and fringe benefits or

non-salar eﬂoenses are charged to the subsidy fund rather than the
recharge fund)

— Overall expenses (when the year-end deficit is written off to the
subsidy fund)

— Rates charged for specific products or services (when part of the rate
is charged to the user and part to the subsidy fund)

— Rates charged to a specific class of users (e.g., a certain class of
internal customer, such as, students are subsidized from another
instructional funding source)

e All users must be charged the same rate whether paid for
dirt()ec_’gy by the user or from another funding source used as a
subsidy

e The amount, funding source, and purpose of all subsidies
must be clearly identified in the recharge proposal



Subsidized Rate Calculation

The recharge activity’s budget is reduced to reflect the
subsidy amount

Cost pool and Salary $ 8,000
Base Rate per Benefits $ 2,400
Slide Calculation |Non-Salary Expense $ 10,000
Equipment Depreciation $ 3,125
Total Cost $ 23,525
Projected Volume (# of slides) 500
Base Rate per Slide $ 47.05
Subsidize total Total Cost $23,525
expenses to Subsidy $ (8,525)
compute the Projected Vor CO?; f slides) i
T rojecte olume Oor1 slldes
Subsidized Rate Subsidized Rate per slide $ 30.00

per Slide



External users must be billed and pay
by cash, check or credit card

e Per University policy (BFB A-56), recharges to external users
must include indirect cost (overhead) recovery, which is
accomplished by marking up the cost-based rates by the
Service Center Rate (except if it is a program income
activity):

— The Service Center Rate is 26% for 2014-15

— If the recharge is a program income activity, the F&A rate on the
associated sponsored project is charged instead of the service
center rate

— Indirect Cost Recovery is not included in the recharge plan


http://policy.ucop.edu/doc/3420329

Recovery of Indirect Costs

Indirect costs recovered from external users is automatically transferred in
the GL system to a fund under the Chancellor’s control

Account 42105 has been designated to record external revenue from non-
exempt users

The indirect cost component of revenue deposited into Account 42105 will
be automatically calculated and charged to the fund as an expense
recovery in Account 59758

In some cases waivers of indirect cost recovery may be granted to units in
accordance with BFB A-56 and waiver requests must be made in writing
and directed to Recharge Operations

External revenue from exempt or waived users should be deposited into
Account 42106 and revenue deposited into this Account will not be
assessed



External Rate Calculation

Salary $ 8,000
Benefits $ 2,400
Non-Salary Expense $ 10,000
Equipment Depreciation $ 3,125
Total Cost $ 23,525
Projected Volume (# of slides) 900
Base (Internal) Rate per Slide $ 47.05
26% F&A $ 12.23
External Rate per Slide $ 59.28




Surplus Revenue from External Users

Unlike internal users, recharge activities may charge a rate
in excess of full direct costs to external users

Surplus revenue may be transferred to a renewal and
replacement reserve fund or remain in the recharge fund

Surplus revenue must be used in a manner that supports
the recharge activity

Evaluate whether program income applies when collecting
surplus revenue from external users and account for it
appropriately in accordance with UCSF policies and
procedures



Calculation of External Recharge Rate
including Surplus Revenue

Salary $ 8,000
Benefits $ 2400
Non-Salary Expense $ 10,000
Equipment Depreciation $ 3,125
Total Cost $ 23,525
Projected Volume (# of slides) 500
Base (Internal) Rate per Slide $ 47.05
Surplus Revenue per Slide $ 2.95
Subtotal (Base Rate plus Surplus Revenue) | $ 50.00
26% F&A $ 13.00
External Rate per Slide $ 63.00




Contracts with External Clients

e Recharge activities receiving revenue from external
clients must execute a formal agreement with each client

e Departments need to work with Government and
Business Contracts, Office of Sponsored Research to
execute the agreements

(http://osr.ucsf.edu/content/government-and-business-
contracts)



http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts
http://osr.ucsf.edu/content/government-and-business-contracts

Unrelated Business Income Tax
(UBIT)

e Significant external revenue from recharges not
substantially related to the University’s tax-exempt
functions may be subject to federal Unrelated
Business Income Tax (UBIT) reporting:

— This most often applies to Auxiliary Services such as
Housing, Child Care, Transportation, etc.

— Departments should contact the Controller’s Office to
determine if UBIT applies (http://controller.ucsf.edu/)



http://controller.ucsf.edu/

Short-Term Investment Pool (STIP)
Interest Guidelines Prior to 2013-14

e Annual net STIP earnings expense/revenue must be calculated
as the sum of all monthly STIP earnings entries posted during
the fiscal year (based on a net position > $S1,000 at each
month-end)

 Annual net STIP expense resulting from a negative net
position is an unallowable cost under federal guidelines and
must be transferred from recharge projects to an unrestricted
non-recharge project as interest expense

e Annual net STIP revenue must be retained on the recharge as
an offset to expenses when computing recharge rates




STIP Guidelines for 2013-14

STIP interest is no longer flowing to recharge projects under the new
Chart of Accounts effective March 2014 (it now posts to Fund 5130,
Project 1111111)

STIP posted to recharge projects for only 7 months of the year in 2013-14
Two options are provided for handling 2013-14 STIP interest:

— Option 1: If STIP interest posted to the recharge project in 2013-14 (first 7 months),
transfer any net STIP expense to an unrestricted non-recharge project. Net STIP revenue
remains on the recharge project. No action is required unless STIP expense exceeds STIP
revenue for the first 7 months of the year.

— Option 2: Reconcile annual net STIP earned by the recharge activity in 2013-14 by
calculating the monthly STIP for the remaining 5 months of the year and adding that to
the 7 months of STIP that posted to the recharge project. Annual net STIP expense is
transferred to an unrestricted non-recharge project and annual net STIP revenue
remains on the recharge project to offset expenses.



STIP Guidelines Effective July 1, 2014

Beginning 2014-15, no STIP revenue or expense should be

allocated to recharge projects. No action is required, as the

STIP distribution model is currently allocating STIP earnings to
Project 1111111.

If the department chooses to utilize earned annual net STIP
revenue to offset expenses in the recharge project, instead of
transferring the STIP revenue to the recharge project, they
should apply a subsidy.



New STIP Accounts

Account Name Account
Type

49140 STIP invest income-current Revenue
49144 STIP invest income-rrpl

59140 STIP invest expense-current Expense
59144 STIP invest expense-rrpl

78005 Tfr-curr/curr - STIP Transfers
78009 Tfr-curr/rrpl - STIP

Positive STIP is allocated to 49XXX (revenue accounts) and negative STIP to 59XXX expense
accounts; specific account determined by Fund that earned the STIP

78XXX (transfer accounts) are used to move STIP after initially allocated, and should be
used on both the debit and credit side of the transaction

If your are moving STIP between fund types, careful selection of the transfer account is
required, i.e. from/to or to/from a current and a replacement account would use account
78009- Tfr-curr/rrpl-STIP



Surpluses and Deficits

A surplus occurs when actual revenues are
more than actual costs of providing service
units

A deficit occurs when actual revenues are less
than actual costs of providing service units

Surpluses and deficits are common in any one
fiscal year

The goal is to have recharge activities that
operate close to break-even




Surpluses and Deficits

 The actual (or projected) surplus or deficit
must be included in the following year’s rate
computation(s)

 Avyear end surplus will:

— reduce the following year’s cost pool and,
therefore, the rate

* Avyear end deficit will:

— increase the following year’s cost pool and,
therefore, the rate



Surpluses and Deficits

e Amortization of a surplus or deficit can occur

over a 2 or 3 year period to lessen the impact on
following year’s rates

e Surpluses or deficits from one product or service
may not be used to offset deficits from another

e Surpluses may not be transferred out of a
recharge activity without prior approval



Working Capital (aka
Deficit Treatment/Prevention)

 Recharge activities may budget up to 2
months of expense into the rate calculation
for Working Capital
— Creates a surplus or reserves an existing surplus
— Helps to prevent STIP expense

— Is redistributed to users when the recharge is
discontinued



Including Working Capital in the Rate

Calculation
Salary $ 8,000
Benefits $ 2,400
Non-Salary Expense $ 10,000
Equipment Depreciation $ 3,125
Subtotal $ 23,525
Working Capital (12%) $ 2,823
Total Cost $ 26,348
Projected Volume (# of slides) 200
Rate per Slide $ 52.70




The Base Year Approval Model allows new rates to
be reviewed and approved before old rates expire

2013-14 2014-15 2015-16
e Base Year e Rate Renewal Preparation & e New Rates
Submission Implemented as of

e Rate Review & Approval July 1, 2015

e Rates Expire at year-end
In this model:
*The base year is the most recently completed fiscal year

* The preparation year is the period in which
— Rate proposals are developed using base year financial information

— Rate proposals are reviewed and action is taken
— Rates are published in a timely manner for all users

* The implementation year is the year in which the new rates take
effect at the start of the fiscal year




Recharge Exercise

Preparing a 2014-15 Recharge Proposal
for a New Recharge Activity



DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE
Plan and Rate Computation Exercise
NEW RECHARGE ACTIVITY

DESCRIPTION OF RECHARGE ACTIVITY:
Department of Biodegradable Resources provides assay tests to all divisions within the department as well
as several units outside the department.

The department purchased a centrifuge machine (7/2014 - Equipment Tag # 137654321) from a discretionary
departmental fund source. The purchase price of the centrifuge was $22,000. The centrifuge's useful life (as
outlined in the University Useful Life Schedule) is 5 years with no salvage value projected.

In order to prevent future deficit, a 8.3% Working Capital Reserve will be included in the rates.

RATE COMPUTATION EXERCISE:

Projected volume:
Actual number of tests performed from September through November, 2014 was as follows:

Sep-14 400 (actual)
Calculate the annual number of tests performed base on the Oct-14 100 (actual)
average of the 3-months of actual volume data. Nov-14 250 (actual)

Total estimated annual number of tests performed = ?




DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE
Plan and Rate Computation Exercise
NEW RECHARGE ACTIVITY

DESCRIPTION OF RECHARGE ACTIVITY:
Department of Biodegradable Resources provides assay tests to all divisions within the department as well
as several units outside the department.

The department purchased a centrifuge machine (7/2014 - Equipment Tag # 137654321) from a discretionary
departmental fund source. The purchase price of the centrifuge was $22,000. The centrifuge's useful life (as
outlined in the University Useful Life Schedule) is 5 years with no salvage value projected.

In order to prevent future deficit, a 8.3% Working Capital Reserve will be included in the rates.

RATE COMPUTATION EXERCISE:

Projected volume:
Actual number of tests performed from September through November, 2014 was as follows:

Sep-14 400 (actual)
Calculate the annual number of tests performed base on the Oct-14 100 (actual)
average of the 3-months of actual volume data. Nov-14 250 (actual)

Total estimated annual number of tests performed = 3,000|7?7




DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE
Plan and Rate Computation Exercise

NEW RECHARGE ACTIVITY

Employee Planning

Recharge Annual* Fringe* Salary to Benefits Total to

FTE Effort Salary Benefits Recharge to Recharge| Recharge
Admin. Asst. |1l 0.05 $ 44676 | % 14296 % $ $
Lab Asst. Il 0.30 $ 57,000 | % 18,240 |% $ $
SRA IV 0.50 $ 72000 % 23040 % $ 3

Subtotal Salary & Fringe Benefits |% $ $

* Includes Range, Merit, and Performance Awards
Non-Salary Expense
Data Connectivity ($41/mo per FTE) $
Maintenance Contract ($125/mo) $
Pipettes (8 cases/mo @ $28/case) 3
C02 Gas (10 bx/yr @ $145/bx) $
Lab Safety Supply (4 ctn/yr @ $160/ctn) $
BioMedical Bottles (9 btls/yr @ $49/btl) $
Sterile Gloves (4 bx/yr @ $30/bx) $
1 Phone Line (Lab Phone) ($36/mo) $
GAEL ($0.78 per $100 salary) $

Subrtotal Non-Salary Expense $
Annual Equipment Depreciation Calculation:

Annual

Net Cost of Equipment /

Useful Life Years =

Depreciation

$

$




DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE

Plan and Rate Computation Exercise

NEW RECHARGE ACTIVITY

Employee Planning

Recharge Annual* Fringe* Salary to Benefits Total to

FTE Effort Salary Benefits Recharge to Recharge| Recharge
Admin. Asst. 11l 0.05 $ 44676 |% 14296 |5 2234 | % 7151 % 2,949
Lab Asst. I 0.30 $ 57000 % 18240 % 17,100 |[$ 5472($ 22572
SRA IV 0.50 $ 72000 % 23040 % 36,000 | $ 11,520[% 47520

Subtotal Salary & Fringe Benefits 55,334 17,707 $73,041|:

* Includes Range, Merit, and Performance Awards
Non-Salary Expense
Data Connectivity ($41/mo per FTE) $ 418
Maintenance Contract ($125/mo) 3 1,500
Pipettes (8 cases/mo @ $28/case) $ 2,688
C02 Gas (10 bx/yr @ $145/bx) $ 1,450
Lab Safety Supply (4 ctn/yr @ $160/ctn) $ 640
BioMedical Bottles (9 btls/yr @ $49/btl) $ 441
Sterile Gloves (4 bx/yr @ $30/bx) 3 120
1 Phone Line (Lab Phone) ($36/mo) $ 432
GAEL ($0.78 per $100 salary) $ 432

Subtotal Non-Salary Expense $ 8,121
Annual Equipment Depreciation Calculation:

Annual

Net Cost of Equipment /

Useful Life Years =

Depreciation

$ 22,000 5

$

4,400 |*




DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE
Plan and Rate Computation Exercise

NEW RECHARGE ACTIVITY
Total Recharge Costs:
Salaries 3
Benefits $
Non-Salary Expense $
Equipment Depreciation $
Subtotal $
Working Capital (8.3%) $
TOTAL $ ?
Recharge Rate Calculation:
Total Cost/| Volume = | Rate per Test
$ $
Revenue Calculation:
Rate x Volume = Revenue




DEPARTMENT OF BIODEGRADABLE RESOURCES ASSAY RECHARGE
Plan and Rate Computation Exercise

NEW RECHARGE ACTIVITY
Total Recharge Costs:
Salaries % 55,334
Benefits $ 17,707
Non-Salary Expense $ 8,121
Equipment Depreciation $ 4,400
Subtotal $ 85,562
Working Capital (8.3%) $ 7,102
TOTAL b 02,664 |7

Recharge Rate Calculation:

Total Cost/ | Volume = | Rate per Test
$ 92664 3,000| % 30.89

Revenue Calculation:

Rate x Volume = Revenue
% 30.89 3,000( % 02,664




2014-15 RECHARGE FROFPOSAL

GENERAL INFORMATION

Date Submitted: 2/15/2014 b anager of Recharge Activity: Balpk Mader
CDepartment Mame: Biodeqradable Semvices Contact Pergan: Mary Contrary
Mame of Recharge Activity: Biodegradable Reource Testing Contact Phone #: B-5673
Fund: 5018 Fraoject (D[] 8000339
Funchion: 43

Dept 1D 133144

Award 10 000333

Old Fund-DPA:

Check if a Mew Recharge Check, if Methodology is Hew ]




2. RISKE LEVEL - 9-5QUARE RISK ASSESSMENT

Dollar Yalue Federal Participation
[T otal Annual Plan] 0% - 0% to< 50% | 50% or higher
Lo foad iz sabee of @afopaios agnandiiirar A B C
Planned Expenditure Bange: . E
Less than $100,000 | % 52.EE4 | - Low low-Medium [ Medivm [—s Categoy 1
$100.000 & $500.000 =
m
Greater than $500,000 o |3 =]
El|le 5 o
2 E_L £ ..':; Il | Low-Medium Medium | Medium-High
0
— [Categary 2 0
n E
Anticipated Federal Participation 5 2 |1l |Medium-High [Medium-High Hizh
B §
Fercentage of internal
revenue expected from ' .
federal funu:lpsnurc:m' 50| % Bazed on the planned expenditure range and anticipated percentage of federal
' participation, [az identified in the bowes to the left] uge the 3-5quare Matrix above to identify
the appropriate rizk level and check Recharge Categom 1 or 2




3. APPROVALS: To the best of my knowledge, thiz recharge propozal complies with UCSF Becharge
Policy and applicable Federal Costing Policies

Signature Joe Schmoe, MS0
Frint
Department &dministrative Officer/tS0 Title Date
Signature *
Frint
Control Point for Deanice Chancellor Title Date

Approval via email zhould include the following certification statement of approval: ™ | certify that | reviewed and approve the
attached proposal for Dept 1D - Fund - Award - Project and to the best of my
knowledge, this recharge proposal complies with UC5F Becharge Policy and applicable Federal Costing Policies ™

"Contral Point signature or certification of approval via email required only far Category 2 proposals




2014-15 RECHARGE PROFPOSAL
[4. ESTIMATED RECHARGE REVENUE BY PERCENTAGE
Inteinal Bevenue External Bevenue
Internal to department, outzide department [but 100} = External/MNan-LIC Ijl =
recorded in UCSF Ledger, including UCSF Medical [Facilities and Administration Cogt Becovery
Center] and other UC campuzes Fequired)
F
. DESCRIPTION OF BECHARGE ACTIVITY [Attach addendum. if necesszay)
The department of Biodegradable Bezources performs aszay tests to all divisions within the
department az well as zeveral deparmental unitz outzide the department.
'E_ PRIMARY LOCATION OF RECHARGE ACTIVITY
Parnazsus : Laurel Heights : At Zion :
Mizzion Bay SFGH : Other [Describe) I I




. USER COMMITTEE [Bequired only if planned expense iz greater than $500.000 per year]

A Uszer Committee muszt be formed to review and approve rates.

- List members and Chairr of User Committee:

- Enter date Uzer Committee reviewed/approved rates:

. BECHARGE RBATE CALCULATION

Hate Baziz: Check method that applies.
Square Footage:

Urit:

Per Hour:

Prorated Personnel:

Other [Describe]:

Attach a rate schedule that includez the detailed mathematical steps and computation[z) used to

calculate each rate charged.

Al cozte divided by amount of zpace to be
supported

Al zozte divided by the number af items
provided

Al zozte divided by the number af billable
biours [wark, hours lesz dowvn time|

Al zalary costz divided by the amount of
tirme devated to that acteaty

JUUH




2014-15 RECHARGE PROPOSAL

Plan
Recharge Activity Name: Biodegradable Resouice Tesling
Recharge Dept ID-Fund-Award-Project: 133144 -5015 - 8000399 - 3000959
2012-13 2013-14 2014-15
Actual
Plan Accounts Budget A (630413 GL Eialann:ej‘ Forecast ) Flan
REVEMNUE:
IUCSF Internal Recharges ) 4250C
External Rewvenue ) 4200
S TIF Rewvenue 45500 T Pl Pl
TOTAL REVENUE (lines 10 through 12) 0 0 0
EXPENSE:
Salaries - Faculty s000C
Salaries - Mon-Faculty Academic 5020C
Salaries -Staff hOSOC
Subtotal Salary (lines 15 through 17) 0 0 0
Benefits - Faculty 5030C
Benefits - Non-Faculty Academic 5040C
Benefits - Mon-Academic hOROC
Subtotal Benefits (lines 19 through 21) 0 0 0
Total Personnel Costs {lines 18 + 22) 0 0 0
Supplies & Materials 5016C
Occupancy Expense h300c
Depreciation 5500C
Senvices hEROC
Trawel, Meeting & Entertainment ) BE7EC
Cither Expense 55B0C
Total Non-5alary Expense (lines 24 through 29) 0 0 0
TOTAL EXPENSE (lines 22 + 30) 0 0 0




Recharge Activity Hame:
Recharge Dept ID-Fund-Award-Project:

2014-15 RECHARGE PROPOSAL
Plan

Biodegradable Resource Testing

133144 - 5015 - 3000333 - 3000333

201213 2013-14 2014-15
Actual
Plan Accounts Budget A [6/30/13 GL Balance) 1 Forecast Flan
REVEMNUE:
IICSF Intemal Recharges ) 4280C 92,664
Eusternal Bevenue ) 4200C
STIP Revenue 4550C P At i FS P At
TOTAL REVEMUE [lines 10 through 12] 0 92 664
EXPEMSE:
Salaries - Faculy A000C
Salariez - Mon-Faculty Academic S020C 55,334
Salaries -Staff a050C
Subtotal Salary [linez 15 through 17] 1] 55,334
Benefitz - Faculty 5030C
Benefitz - Mon-Faculty Academic A040C 17,707
Benefits - Mon-Academic A0E0C
Subtotal Benefits [lines 19 through 21) 1] 17,707
Total Personnel Costs [lines 18 + 22] 1] 73,041
Supplies & Matenialz 50150 5,339
Depreciation ae00C 4,400
Services 5550C 2,350
(ther Expenze 5580C 432
Total Hon-5Salary Expense [lines 24 through 29] ] 12521
TOTAL EXPENSE [lines 22 + 30] 1] 85,562




2014-15 RECHARGE PROPOSAL

Plan

Recharge Activity Name: Biodegradable Resource Testing
Recharge Dept ID-Fund-Award-Project: 133144 -50178- 8000935 - 5000993
[ 2012-13 2013-14 [ 2014-15
ADJUSTMENTS:
Met Position Beginning of Feriod ) 1] 0
‘Working Capital Beserve ) A A
Less Subsidies (aftach details regarding me?hu:d and Dept ID-Fund-FProject)
TOTAL ADJUSTMENTS (lines 33 through 35) 0 0 0
ADJUSTED EXPENSE FOR RATE CALCULATION (lines 31 +36) 0 0 0
NET POSITION (line 13 - 37) (Column E = 6/30/13 GL Fund Balance) 0] 0 1
ADJUSTMENTS TO NET POSITION: ] )
Net Position from Line 38 0]/ o ¢/
Met STIP expense to be transferred o a disc‘retiunary Dept ID-Fund-Froject
Other Adjustments (Please Specify)
ADJUSTED NET POSTION (lines 40 + 41 + 42) 0 0
NET POSTION TO BE APPLIED TO 2014-15 (Enter in Column G Line 33) 1]
TREATMENT OF NET FOSITION:
Amountto be applied to 2014-15 (1 year amaortization) Enterin Colurmn G Line 33 —» $ -
Amountto be applied to 2015-16 (2 year amortization) $
Amountto be applied to 2016-17 (3 vear amartization) $
PERSONNEL DETAIL 2014-15 Plan (insert additional lines as needed]):
T Plan FTE % to Rchg FTE Annual Salary to Benefits to
Job Title and Level Account Activity Salary Recharge Activity | % Benefits Rate | Recharge Activity
] - % -
] - % -
§ - $ -
§ - $ -




Recharge Activity Mame:

Recharge Dept 1D-Fund-Award-Project:

2014-15 RECHARGE PROPOSAL

Plan

Biocdegradable Fezource Testing

133144 - 5015 - 3000333 - 2000333

[ 2012-13 2013-14 | 2014-15
ADJUSTMENTS:
o |l v
et Pogition Beginning of Period ] 1]
“Working Capital Reserve ) Fite Al 02
Lesz Subzidies [attach detailz regarding method ;nd Dept |D-Fund-Project]
TOTAL ADJUSTHMENTS [lines 33 through 35] [ 1] 1] [ 1] 7102
ADJUSTED EXPENSE FOR BATE CALCULATION [lines 31 +36] 0 0 1] 92 664
MET POSITION [line 13 - 37] [Column E = 6/30/1 3 GL Fund Balance) 1] 0= 0§, n
ADJUSTMENTS TO NET POSITION: | )
Met Pozition from Line 38 1] -J 1] J
Met STIP expenze to be transferred to a disu:retiu:u‘nar_l,l Dept ID-Fund-Project
Other Adjustments [Please Specify]
ADJUSTED MET POSTION [lines 40 + 41 + 42] 1]
MET POSTION TO BE APPLIED TO 2014-15 [Enter in Column G Line 33]
TREATHMENT OF MET POSITION:
Amount to be applied to 2004-15 1 year amortization] Enter in Calumn G Line 33 > %
Amount to be applied to 201516 [2 year amaortization] %
Amount to be applied to 2016-17 [3 year amortization] %
PERSONNEL DETAIL 2014-15 Plan [inzert additional linez az needed]:
Plan FTE % to Rchg FTE Annual Salary to Benefitz to
Job Title and Level Account Activity Salary Recharge Activity % Benefitz Rate Recharge Activity
Admin. Azt ] SO20C 5% 3 44 E7E | § 2.2 32%[ % 715
Lab Azat. || ROZ0C 30% 3 57.000 | % 17.100 32%[ % 5.472
SRa 1Y A020C 50% 3 72,000 % 36.000 3% % 11.520
$ - $ -




FY 2014-15 RECHARGE PROPOSAL

Annual Volume Data Forecast

201213 201314 201415
2013-14 2014-15
2012-13 Forecasted | 201314 Forecasted 20714-15
Actual % lncrease /| “olume | %% Increase /| Yolume
Yiolurmne Oecrease Forecast Oecrease Forecast
[A) (E) () (D] (E])
Ax(B+1) Cx(D+1)
Biodegradahle Resources Assay 2.000

(A Actual number of units or hours recharged during 2012-13

(B) Based on available information and knowledge of business environment, estimate rate of increase / decrease for 2013-14
() 2012-13 Actual Volume (Column A) multiplied against forecasted rate of increase / decrease inwvolume (Column B) plus 1
(D) Based on available information and knowledge of business environment, estimate rate of increase / decrease for 2014-15
(E) 2013-14 “olume Farecast (Column C) multiplied against forecasted rate of increase f decrease inwvolume (Column 0 plus 1



FY 2014-15 RECHARGE PROPOSAL

Rate List
Internal External™
Services: Rate: Rate:
Eiodegradable Resources Test $ 3089 M £

*Includes 2624 Facilities and Administration Rate




Motes:

2014-15 RECHARGE PROPOSAL
Equipment Depreciation Schedule

Equiprment purchased with Federal Funds cannot be depreciated on a recharge and should be deducted from the full cost,

Equipment purchased on or before 2012-13 that has not prewviously been depreciated on a recharge may not be included in the recharge.

Schedules must be submitted using this format, and all fields must be completed.

Froposals cannot be approved without a complete depreciation schedule.

Depreciation schedule for capitalized software, building depreciation and/or rencwvation depreciation should not be included in this warkshest
(inzert additional warksheet(s) as needed).

Fiecharge Activity Mame: Biodegradable Resource Testing

iInsert additional lines as needed) (G-H )] kL)
Percent of Depreciation
Recharge | Recharge | Recharge UC Equipment | Acquisition Lezs: Fed uze by Met Cost to Currentear | Start Date
DeptlD | Award ID Fund Dezcription of Equipment Tag Murnber [rate Full Cost Paid Armount Met Cost Fecharge Depreciate Uszeful Life | Depreciation (M2
) (=] (53] ()] (E) iF) 1)) (i )] )] ik (L (hl (K)]
133144 | 8000959 5015 Centrifuge 137604321 74142014 | 2200000 0 $ 2200000 100% $ 22.000.00 5 3440000 FA/2014
Total Ammovnt to be Depreciated in 2014-15; $4.400
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2014-15 RECHARGE PROPOSAL
Checklist for New Proposals

Category 2 proposals (proposals with planned expenses of 5100.000 to 5500.000 and federal
participation greater than 50%, or with planned expenses greater than 5500,000) must be submitted to
Control Point for review and approval before submitting to Budget and Resource Management. All
others should be submitted directly to Gabriella Hato at GHato@finance ucsf.edu and copy to Control
Point.

Eecharge service(s) are fully identified and described.

A Dept ID has been provided.

Detailed mathematical steps for rate calculations are provided.

Detailed actual and forecasted volume data is provided for each service.

Eate list including all internal and external rates is provided.

A-21 mallowable expenditures are not inclhuded (i.e. equipment purchases greater than 55 000, mail stop,

phone lines_ ID badges, entertainment, gifts, memberships, furniture, STIP expense, advertising expense,
any expense that was already paid by the federal government, etc.).



2014-15 RECHARGE PROPOSAL
Checklist for New Proposals

The proposed 2014-135 plan breaks even.

If equipment depreciation expense is planned, all equipment items are identified on the depreciation
schedule form with UC property ID nmumbers (9-digit Tag numbers).

If Working Capital is planned. it is not more than 16.6% of planned expense.

If a subsidy is planned. the application, amount and Dept ID-Fund-Project is provided.

If external revenue is planned:

o  An external rate including 26% Facilities and Administration (F&A) rate has been calculated.

o  Facilities and Administration rate is not inchuded in the plan.

If the planned expenses are greater than 5500, 000, the user committee has been identified. a member list
provided, and a statement that the user committee has approved the rates is included. Such statements

must be substantiated by department records.

The proposal, with all supplements. is being submitted electronically in Excel file format.



External Sales and Services of Education Related Activities

UCSF Guidelines and Requirements for Funds Received from Extramural Sources
August 13, 2010

UCSF HOME Budget and Resource Manaement
Version: Auwgust 13, 2010

A Sponsored Agreements

A-12 3) Individual Post-doctoral Fellc-wshlp

A-1) Sponsored Grant 2 Awards .. -10
A-2) Sponsored Cooperafive Agresment 2 B Gifts & Endowment
A-3) Sponsored Contract 3 B-1) Gifts 11
A-4) Unfunded Research Collaboration (URC) 4 B-2) True Endowment Funds 12
A-0) Inter-Agency Personnel Agreement (IPA) 4 B-3) Funds-Functioning-As-Endowments (FFE's) 13
A-51) I{ﬂmﬁ&g?gg Personnel Agreement . C Technology Licensing
o C-1) Patent License 13
A-5.2) Faculty and Staﬁ Temporarl_.r . .
Assignment Agreement (IPA / IGA- C-2) Copyright License 14
non YAMC).. - ; - .5 D Professional Fee Services
A-5.3) Visiting Academlcs 5 D-1) Professional Fee Senvices 14
A-6) JPA — NCIRE Jaint Personnel Agreemmts 6 D-2) Clinical Services with Operational Responsibility 15
A-T) Industry Clinical Trial Contract G D-3) Fac_ultf C.onsult!ng _Fees 15
A-7 1) Industry Clinical Trial Contract .6 E‘i{ g};ﬁrlilﬁteq UFEQSH'Z?WH Agreement }13
nuing Education
A-T.2Z) hén;l:trgipter Industry Clinical Tnal . D-6) Agency Fund Agreement 17
A-8) Non-Industry Clinical Trial 8 E Clinical and Other Management Services
A-9) Sponsored Subcontract 8 E-1) Clinical Management and Related Service 18
A-10) Confidentiality or Non- Disclosure Agreement (NDA) 9 E-2) Training Affiliation Agreement 18
A-11) Material Transfer Agreement (MTA) E-3) Memorandum of Understanding — Collaborative
A-12) Fellowships 11] Agreement for non-research activities 15
A 121) Individual Pre-doctoral Graduate ] . o
:'Dmﬁmn Fellowships... 10 F Sales and Services of Educational Activities
A 12.2) Individual Pre-doctoral Medlcs;l F-1) Recharge Activity — Internal Customers Only 19
F-2) Recharge Activity — Both Intemal AND External
Student Fellowships ... 10 Customers 19
F-3) External Sales of Education Related Activities 20



UCSF Guidelines and Requirements for Funds Received from Extramural Sources

Tvpe of Azresment

Defimfion

August 13,

Examples

2010

Creerhead Consideration

Pohey

Review Department/
Signature Awthorty

included in agresment

E-3) Memoran- |A non-research agreement where UCSF agrees to | Parking Fee arrangement | Chrect Cost of providing +  TUCSF Office for policy Far provision of services approval:
dum of collaborate with another metitufion. with the City of 5an CAmps Service may be mnferpretation .
Understandin . - Francisco charged based on final . *  Dean or Designee
0 |The agreement is nommally non-monetary. FFiliati ¢  Dean’s Office of each L . .
— Collaborative ahon agreamant =chool For negotation and execution with-
Agreement for Usually the agreement involves shanng space; . .
non-research e.g. having UC personnel located at another +  Budset and Fesource ' %T:it %Olﬁé?lnﬂ?'.%t NDI_D_ .
ﬂCT.i‘;I'iIiES instifution. Manzsement Office miits: ~—LIEE R ponoared
Parties denrve a aigmficant non-menetary benefit {OSE_ C&G
Top such as space, shanng of scientific expertise, ete. sty Office of § .
¢  Industry: ce of Sponsored
The agreement may be called a Memorandum of Research Industry Confracts
Understandmg (MOLT) or Letter of nasion (OSE ICTDY).
Understandme (LOU). For msk manzgement review!
approval:
¢+  O5E by agreement, Dean and
Medical Malpractice designes
F Sales and Services of Educational Activities
F-1) Recharge |Mechamsm for charging INTERNAL customers | Recharges to internal Mot applicable Policy Reference: For departmental review:
Activity — {defined as able to be recharged v1a a jownal) for | customers for N L . I
|nterng products or services. photocopies produced on * —g:;ﬁu;;jdﬁm‘m = *  Cogizant Business Officer
Customers Function hke pon-profit busmesses generatmg F hi tal copy . Fi:-r_ﬂc]‘.ml or Vice-Chancellor’s
Only sufficient meome to support the cost of operating ma ULSF Oﬁ'ice.fu: pelicy revIen
Top the activity Fecharges to imfernal interpreanon: » Control Point (Dean’s or Vice-
Not 2 way to generate extra income (profif), ar f“umﬂ’_mm;;‘fzﬂﬁ ' M Chaneellor’s Office)
E_?f unallowable/indirect costs from federal produced by Radiology Fequires review and approval from:
+ Budset and Resowece
Products or services provided are neither patient Mznagement Office
care nor research, therefore Institutional Review
Board (IRB) or Intellectual Property nghts
cannot be mvolved.
F-2) Recharge |Mechanism for charging both INTERNAT Recharges for cell growth | Sermnce Center Fate Polhicw Refarence: For departmental review:
Last saved: 9/1/2010
Prepared by Budget & Resource Management Page 19 of 22 EMF v20100813-2




UCSF Guidelines and Requirements for Funds Received from Extramural Sources

August 13, 2010
. " " . . REL'j_E‘wDEPmt."

Twpe of Azresment Defimfion Examples (Orverhead Consideration Policy Sipmature. Anihorily
Activity — Both |customers (defined as able to be recharged via a | media and tissue cultured | o e Cammous Admimistative e Cognizant Business Officer
Internal AND Jownal) and EXTERNAT eustomers (defined as | cells prepared by the Call Policw 250-11 B .
External not able fo be recharzed w1z a jownal, instead Culture Facility to Program Income Fate, For School or Vice-Chancellor's
Customers they are bulled and pay by cash, check or credit) | infernzl customers as section IILF. of Cammpus *  Campus Admimistrative Teview:

for products or services well as external Administrative Policy 400- Wﬁ‘m WWAUY | e ontrel Point (Dean’s or Vice-
Lop ATl of the definitions in F-1 above apply, andin | =0T 13 o ”g“mlm_ ome) Chancellor's Office)
addifion the following condrfions apply. UCSF Office for policy S .
. . : interpretation: Fequires review and approval from:
+  Business contracts vean axterna - N
customers and the Regents of the University *  Budeet and Resource *  Dwdent d Besource
of Califormia are required.  These should be Manasement Office Llanageren: Utfice
routine if a standard agresment 15 used. R For business contract review and
+  Procedures and Gmdelmes afion:
*  Busimess contracts will only be executed for for External Sales and secuon:
recharge activities that have been approved Service of Educational s«  Office of Sponsored Research,
by the Bud=et and Resowrce Manazement Activities s i
Office. C&GY
s+ The University mmst not assume any For determination of UBIT and
obhgation bevond delrrery of a standardized Sales Tax applicability:
Unrversity product or semvice at a pre-
established. per unit, uniform price. *  Lonfollers Office
+  External customers mav not be charged less
than total cost.
s  Indirect costs mmst be meluded m the rates
charged for the products or services unless a
formal warver has been reviewed and
approved by the Budset and Besource
Manazement Office.
*  Unrelated Busmess Income Tax (UBIT) and
Sales Tax review 15 requured.
F-3) External Sales of products or services to EXTERMATL The School of Mursing Serice Center Fate Polhiey Feforence: For departmental review and
Sales of customers (defined as not able to be charped via | has an apreement with e me . approval:
Education ajowmnal mnstead they are billed and pay by cash, | Adam com to crgamze ?' ED?I?IFH Ini-i.‘-c::me Ra‘lp‘ * EEMBPT‘%M Finance Comni 1
Related check or credif). Activities under this category | and prownde chat room ;ec.m?cu__ o f} & Sulehn f-00 * uligm.zaFnt Departmenta
Activities are very similar to recharge activities, except services and crientation M ¢ UC Contracts znd Grant Business Officer
there are NO mternal eustomers. Sales of for chat hests for a 2- - Marual section 8-520 For 5chool or Vice-Chancellor’s
products or services to BOTH miemal and month pertod.
Last saved: 9/1/2010
Prepared by Budget & Resource Managemeant Page 20 of 22 EMF v20100813-2




UCSF Guidelines and Requirements for Funds Received from Extramural Sources

Tyvpe of Azreemant

Defimiion

August 13, 2010

Examples

Crverhead Consideration

Policy

Feview Department/
Signature Axthorty

F-3) External
Sales of
Education
Related
Activities
{cont.)

Top

external customers are recharges (zee F-2 above)

The Unrversity must not assume any obhigation
beyond delrvery of a standardized University
product or service at a pre-establizhed per urut.
umuform price.

The activity must have some integral relationship
to UCSF's instruction, research, or public service
mussions and vield some identifiable benefit to
UCEF.

Customers may not be charged less than total
cost.

Business contracts between external customers
and the Regents of the University of Cahfornia
are required.  These should be routine if 2
standard agresment 1= wsed.

Indirect costs must be included in the fee or price
charped for the product or service.

Unrelated Business Income Tax (UBIT) and
Sales Tax review 1= required.

The followimng are NOT External Sales of

Education Felated Actrvities:
+  Mon-standardized testing [Spensored
Contract]

+  Sales of swrvey serices (data collection
and’or data anaky=is) [Sponsored Confract or
Faculty Consulting er Climical Manazement
Servces]

*  Senace to mdustry agreements [Sponsored
Contracts, Mon-Federal Climeal Trals,
Affihated Orgamzation Agreements,
Industry Sponsored Apresments or
Sponsored Cooperative Agreements]

s  Edurzhonal semices provided at sponsor’s

Departnent recerves
some rermbursement for
the services.

+  UC Latter from Controller
to Accounting and Budget
Officers, Faly 28, 1993

¢ Campus &dmimistrative
Policy 400-18 (for activaty
with Program Income)

UCSF Office for pelicy

interpretation:

+  Budset and Fesource

Manarement Office

*  Procedures and Gudelmes

for External Szales and
Service of Educational
Activities

review and approval:

+  Control Point (Dean's or Vice-
Chancellor’s Office)

For review of compliance wath

Unrversity costing policies:

+  Budeet and Resowce
Manazement Office

*»  Sae also UCSF Procedures and
Cmdelines for Fxternal Sales
and Semaces of Educahonal
Actmities

For business contract review and
execuiion:

»  Office of Sponsored Research
Contracts & Grants (OSE.

C&G)

For determination of UBIT and
Sales Tax applicability:

* Controllers Office

Last saved: 9/M1/2010
Prepared by Budget & Resource Managemeant
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UCSF Guidelines and Requirements for Funds Received from Extramural Sources

Tvpe of Agresment

Defimfion

August 13, 2010

Examples

Orverhead Consideration

Poley

Feview Department’
Signature Authonty

F-3) External
Sales of
Education
Related
Activities
(cont.)

Tep

site for sponsor’s personnel [Faculty
Conmlting Fees or Sponsored Contract]

Products or services that are patient care
[Professional Fee Services] or research
[Sponsored Agreement ar Affiliated
Orgamzation Agreement] (If Instriutional
Feview Board (IRE) or Intellectual Property
rights 1ssues arise, 1t 1= not patient care).

Use of umque faciliies when staff support
or analytical services are also provided (e g,
not sold at pre-establizhed, per umt, unform
prices for standard routines) [Sponsored
Contract or Professional Fee Services];

Sale of consulting services [Faculty
Conmlting Fees, or Professional Fee
Services or Climeal and other Manapement
Services];

Apreaments with non-Unmversity hospatals
or climes to provide medical services (e.z.,
scarce anesthesiclogy or radiology serices)
[Professional Fee Seraces, Outreach
Agreements, or, if other party 15 2
government agency, a Sponsored Contract];

A preements to test a company’s drug or

device. [Industry-Sponsored Climeal Tral].

Last saved: 9/1/2010
Prepared by Budget & Resource Management
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External Sales and Services of Education Related

Activities Review and Approval Steps

Departmental Business Officer and Control Point (Dean’s or Vice Chancellor’s Office)
review and approval

Government and Business Contracts Unit of the Office of Sponsored Research review

and draft agreement(s) with external users

Department submits a completed External Sales and Services of Education Related
Activity Request (Business Contract Request Form and a Rate Calculation Sheet) to
B&RM, Recharge Operations, including the following:

Documented approval from Departmental Business Officer and Control Point
Purpose of work
Relation between proposed service and UCSF’s mission
List of external clients
Proposed rate methodology and calculation
* Cost estimate
e Units of service (e.g., per test, per labor hours, per machine hours, etc.)
* Proposed rate methodology narrative

* Rate calculation, including 26% F&A rate (Service Center Rate)
* Revenue calculation

Dept ID


http://osr.ucsf.edu/content/gbc-contact-information
http://osr.ucsf.edu/sites/osr.ucsf.edu/files/Business%20Contract%20Request%20Form_F3_06_05%20%282%29.doc
http://osr.ucsf.edu/sites/osr.ucsf.edu/files/Attachment%201%20-%20External%20Sales%20and%20Service%20Rate%20Calculation.xls
mailto:gabriella.hato@ucsf.edu

External Sales and Services of Education Related
Activities Review and Approval Steps

B&RM, Recharge Operations reviews and approves the request and sets
up a new Project ID with F&A Base Code L

Government and Business Contracts Unit of the Office of Sponsored
Research executes agreement(s) with external users

Department contacts the Controller’s Office to determine Unrelated
Business Income Tax (UBIT)

Revenue collected from external customers should be deposited into
external revenue account 42105 and the indirect cost component of the
revenue will be assessed automatically


http://osr.ucsf.edu/content/gbc-contact-information
http://osr.ucsf.edu/content/gbc-contact-information

The Budget Office recharge review and approval process allows new rates to
be approved before the start of the fiscal year to go into effect July 1

Budget Office

iIssues an
approval letter

Budget Office

Receives Receives Category
Category 2 1 proposals for
submissions functional, An nu al
approved by the financial and
Control Point for compliance
compliance review and ReCharge

review and approval

approval ' Cy C I e

'\ Control Point

Receives Receives a
Category 2 copy of
proposals for Category 1
functional and submissions
financial review
and approval

Recharge Unit

submits
recharge
proposal

Budget Office

issues the Recharge
Call Letter to Control
Points and
Departments with
submission deadlines
and guidelines

Recharge Unit
prepares

recharge
proposal




The recharge review and approval process consists

of 3 types of reviews

Evaluates the need for the services
provided by a proposed recharge
activity and of the relevance to the
department or organization’s strategic
objectives and priorities to ensure
efficient utilization of department
resources.

Ny

Evaluates the financial viability of a

proposed recharge to assess that the

right equipment, personnel, funding,

target users, product/service unit

measures, rate methodology, rate,
administration and service / product A
have been included when proposing the
recharge function and cost recovery
mechanism.

Category 1 proposals are submitted directly to

Recharge Operations for Functional, Financial

and Compliance reviews and the Control Point
Is copied on the submission

Validates that both the recharge
activity and the method by which
the entity aims to recover costs for
that recharge activity are
/ compliant with both University of
California and Federal policies,
regulations and requirements

Compliance
Review

Category 2 proposals are submitted directly to
the Control Point for Functional and Financial
reviews. Then the Control Point forwards the
proposal to Recharge Operations for
Compliance review and final approval



Risk Level Determines the Type of Review
and Approval

Risk Level Reviewer(s) Approval
Duration
Common Cost Recharge Operations Permanent
Allocations/ Low
Low-Medium Recharge Operations 5 Years
Medium Recharge Operations 3 Years
Medium-High Control Point and Recharge 2 Years
Operations
High Control Point and Recharge 1-2 Years
Operations

As long as the rate methodology does not change and the budget and Federal
participation does not increase to another risk level, recharge proposal
submissions are only required as specified in the table above



Recharge Review Checklist

Services and Rate Calculations

[ Irecharge service(s) are fully identified and described
[ |Rate calculation(s) are attached and assumptions are cear, logical and adequately detailed

External Revenue

Aovaiver for collection of F&Ahas been requested and approved (include documentation in file); note in letter
Proposal provides for collection of F&A on external revenues of 265%

Overhead Base Code "L" (OHBCL) has been assigned

Confirm that external revenue has been deposited in the appropriate account (i.e: 42105 - Educational-product/sve sales,
42106 - Educat-product/svc-FEA waived)

10

User Committee (If Plan is Greater than $500,000)
[] & user committee has been identified with a member listprovided
[] Proposal includes documentation that the user committee has approved the rates

Expenditure Projections

Costs appear 1o be reasonable inrelation to proposed work scope

Levels of personnel support appear to be reasonable in relation to proposed work scope
Salary, benefits and FTE are calculated correctly

Personnel costs are documented by name, title, % effort and annual salary

Expenditures are listed in sufficient Account detail

A21 unallowable expenditures are notincluded (see list)

N

Generally unallowable expenses approved (including justification):



Recharge Review Checklist

Equipment Depreciation (If Budgeted)

oo Og

Equipment/rencvation depreciation schedule(s) are included in the proposal

Equipment purchased in FY0S9/10 has not BEGUN to be depreciated on the recharge (already counted in the 09/10 F&A Rate
Proposal)

Equipment/renovation depreciation schedule(s) has been added to the tracking worksheet

Equiprment Useful Life matches OP's Useful Life Schedule

Future annual budgeted depreciation included for multi-year approvals

Working Capital (If Budgeted)

[]

=
1]

[]

Working Capital isnot more than 16.6% of budgeted expense

Liens are included in the carry forward balance or in the current cost pool for rate calculation

Subsidies {If Budgeted)

10

-

Ooooon

Subsidy has been entered into the database record

Supporting documentation of federal subsidy or program income activity

rior Year Fund Balances (Renewals only)

Prior vear balance as a % of proposed expense: %

If areater than 2.2% (excluding working capital for surplus balances), listissuels):

Prior year balances are reflected accurately inrate calculation(s)

If prior year balance incdudes STIP expense, itis notincduded in the budget and the dept will be advized to move it
If prior year balance incdudes STIP income, itisincuded as a reduction to expense

Review prior year approval letter for any stipulations

Overall Budget

[0

Fund balances match the ledger (adjusted for transfer of STIF expense and/or other adjustments)
The budget breaks even



Recharge Review Checklist

APPROVAL LETTER CHECKLIST {NEWw OR RENEWAL):

[]
[ ]
[ ]
[]
[ ]
[]
[ ]
L]

Annual Plan

Prior Year surplus/deficit

Planned working capital

It prior vear balance was = 8.2% of budgeted revenue, caution department regarding validity of business plan
Project ID(s) requestad and end dates updated

UBIT Cuestionnaire attached (for new rates with external revenue is = 5% and/or 51,000)

Subsidy application, amount and source

CC Government & Business Contracts Unitin Approval Letter (if applicable)

APPROVAL CHECKLIST {DISCONTINUATION):

[ ]
[]
[ ]
[]
[ ]
L]

Date lastrecharge revenue collected

Reconciliation of the fund balance iz clear, logical and adequately detailed
Treatment of Deficit - charge to discretionary fund source

Treatment of Surplus - (case by case - advise department to credit users)
Check for existence of reserve fund(s) and treatment of balance(s)

Recharge project(s) have been marked “inactive”



Implement Approved
Recharge Rates:

* Must be billed monthly to

all users

e Revenue is based on
earned revenue not only
collected revenue (GAAP)

New Rates
Approved

e |dentifiable and
measurable

 Accurately reflect
the extent of the
benefit received
by the user

Considerations \

Calculate
Recharge Rate(s)

and Submit
Proposal

Service Units:
Labor Hours
Products Produced
Tests Performed
Machine Hours
# of Copies

Allowable Costs:
Salaries and Benefits
Supplies
Contract Services
Equipment Depreciation
Other Expenses

N

— —

Considerations

* Necessary for recharge
operations

* Can be identified
specifically with
recharge products,
services or
administration

» Reflects full costs of
product or service

» Working capital
included?

* Prior year surpluses or
deficits




University of California
San Francisco

RECHARGE BASICS

PART Il

February 4, 2015
Presented by Budget & Resource Management, Recharge Operations



Course Objectives

Develop a complex rate methodology identifying and
assigning direct and allocable cost pools

Amortize budgeted working capital for recharge proposals
with a multi-year approval

Understand how budgets are established and adjusted
Understand recharge management responsibilities

Review the complete discontinuation process for a
recharge activity

Provide an overview of the policy and accounting
procedures for Capital and Operating Leases



Forecasting, Trending and Financial Projections

The purpose of a Financial Projection is to show that the recharge
activity is capable of realizing enough revenue to cover its costs,
both at present, and in the future

Accuracy of projections of future costs depends on the
assumptions on which the projections are based

 They allow the user to make certain statements about prices, costs,

and volumes which will influence decisions related to the recharge
activity

e Should be based on knowledge of their activity, including historical
performance and potential future environment

* Should be clearly stated and documented, and justification should be
provided for reasonableness of assumptions




Salary and Benefit Forecast Considerations

Number of positions by Job Title and Level
Actual Salary / Benefit Amounts

Percentage of effort to the recharge activity (FTE
Count)

Consider and account for factors that could impact
these numbers, including turnover, merit increases,
equity increases, changes in classification, etc.



Simple Salary and Benefit Forecast Example

The table below illustrates a salary and benefit calculation for a new or
renewal recharge activity based on the FTE effort committed to the
recharge. This calculation could be generated either to reflect historical

performance or to illustrate a plan forecast. This example reflects the
actual 2013-14 salary data.

Annual Annual Annualized FTE

Salaries Benefits % to Recharqge

Person A ($44,676 + $9,828 ) x 5% = Recharge$ 2,725

Person B ($57,000 + 12,540 ) x 30% = Recharge$ 20,862

Person C ($72,000 + 15,840) x 50% = Recharge $ 43,920

Total S&B to Recharge $ 67,507




Simple Salary and Benefit Forecast Example

The table below illustrates a salary and benefit forecast for a
renewal recharge proposal. This calculation illustrates a plan

forecast including any increases or decreases in salary and benefit
costs, and FTE effort.

2013-14 2014-15

2015-16
Actual (+/-%) Salaries& (+/-%) Salaries &
Salaries & Benefits Benefits
Benefits Forecast Plan
PersonA $2725 x 3% = $ 2807 x 3% = $ 2,891
Person B $20,862 x 3% = $ 21,488 x 3% = $ 22,133
Person C $43,920 x 3% = $ 45238 x 3% = $ 46,595

Total Salaries & Benefits $ 71,619




Non-Salary Expense Forecast Example

When forecasting non-salary expense amounts for future years, it is important to
consider each expense type separately, as cost pressures can vary by expense
type. The illustration below provides an example of a way to forecast non-salary
costs for a renewal recharge proposal including any anticipated increases or
decreases in costs.

2013-14 2014-15 2015-16

Actual (+/-%) Forecast (+/- %) Plan
Lab Supplies $4,979 x 5% = $ 5228 x 7% = $ 5,594
Maint. Contract $1,500 x 0% =$ 1500 x0% = $ 1,500
Lab Phone $ 432 x3% =% 445 x 3% = $ 458
GAEL* $ 398 $ 445 $ 499

Total Non-Salary Expense $ 8,051

*GAEL rate for 2014-15 is $0.78 per $100 salary and the rate for 2015-16 is $0.85 per $100 salary. Total
projected salary for 2014-15 is $56,994 and for 2015-16 is $58,704.




Equipment Considerations

Has the piece of equipment previously been included in a
campus F&A rate proposal?

Was the piece of equipment (or a portion of the piece of

equipment) purchased using federal or other sponsored
funds?

Over what period of time will equipment be depreciated?

Will new equipment be required sometime during the rate
approval?

What percentage of the equipment depreciation should
be devoted to the recharge activity?



Changes in Recharge Services Volume

Based on your understanding of your recharge
activity, do you reasonably anticipate that your
volume will increase, decrease, or remain
constant?

What assumptions are you making to project this
potential volume?

Are these assumptions consistent with past
performance (if data is available)?



Recharge Exercise

Preparing a 2015-16 Recharge Proposal
for a Renewal Activity



Plan & Rate Development Exercise

Description of Recharge Activity:
The School of Medicine’s Tissue Center provides electron microscopy services to all
divisions within the department as well as several units outside of the university.

Overview:
The department has a new manager and is getting ready to prepare a recharge rate
proposal for 2015-16. Actual 2013-14 expenditures included some unallowable costs
on the recharge project. They would like to change the rate methodology to be able
to recover all of the costs involved in providing each of the services in a more
efficient way.

Change in Rate Methodology:
The old rate methodology distributed the allocable expenses to the various services
in proportion to the directly budgeted expenses in each service. It has been
determined by the department that the allocation method did not recharge users for
various services in relation to the benefit received. The new methodology will
distribute allocable expenses in proportion to the projected volume data for each
service in addition to directly assigned costs.



Plan & Rate Development Exercise

Assignment:

Reconcile the 2013-14 financial activity in the recharge project
Compute forecast for 2014-15 and 2015-16

Identify directly assigned costs to each recharge service for the 2015-16
rate calculation

All other costs will be allocated based on the proportion of estimated
recharge volume in 2015-16

The prior year deficit will be directly assigned based on projected 2014-15
year-end net position for each service

In order to prevent future deficit growth, a 16.6% Working Capital
Reserve will be included in the rates

The total cost for each service (the sum of direct and allocated costs plus
working capital and prior year deficit) will be divided by the estimated
number of service units.



2013-14 Approved Plan and Rates

Direct S&E,
Depreciation Lab Tech
and Prior Salary &
Year % Lab Tech Benefits, Data Total % of Total Allocable Total Cost
Recharge Plan: Costs FTE Effort B GAEL Direct Costs | Direct Costs Costs per Service
Electron Microscopy Tissue Sample 5 5,600 G0%% - ] 44820 [ 5 51,420 G0% 5 2457 | 5 33917
Photo Prints & Negatives ] 4339 20% - ] 145840 [ 5 19275 22% 3 95 | 5 20,154
Megative Staining ] 200 10% - ] TATD | 5 7,570 5% 3 ire | 5 8,044
Poster Layout ] - 10% 5 TATD | & 7470 5% 3 ird | 5 7044
Total 3 11,139 100% - 74700 [ 5 85,639 100% 3 4181 1 5 50,000
Rate methodology: Rate per ltem = Total Costs [ Estimated Humber of ltems
Total Costs Estimated Rate per
per Services: Volume: ltem:

Electron Microscopy Tiszsue Sample 1 33917 400 5 134.79
Photo Prints & Negatives 1 20,154 250 5 a0.78
Megative Staining s 8,044 200 S 40,22
Poster Layvout 1 7 044 125 5 62.76

|

|
External Rate = Internal Rate + 26% Indirect Cost Recovery: |
Electron Microscopy Tissue Sample 5 169.64 1
Photo Prints & Negatives 5 101.78 !
Megative Staining 5 50.65 :
Poster Layout 5 79.07 I
Revenue calculation: :

Volume Forecast ¥ Revenue Forecast

Recharge Services Provided Internal External Rate Internal External *
Electron Microscopy Tiszue Sample 250 150 g 13479 | & 33608 : § 20,219
Photo Printz & Negatives 150 100 z 2078 | & 12117 | & 2078
Megative Staining 180 20 z 4022 | & 7240 : 5§ 204
Poster Layout 7S 50 g 6276 | § 4707 i § 3,138
Subtotal Revenue g 57761 : % 322359
Revenue Forecast by Percentage: 64% 36%

Total Revenue

§ 90,000




L%: University of California, San Francisco

Reconciliation of 2013-14 Financial Activity

Monthly Report

201314
2013-14
Jul-2013 | Aug-2013 | Sep-2013 | Oct-2013 | Nov-2013 | Dec-2013 | Jan-2014 | Feb-2014 | Mar-2014 | Apr-2014 | May-2014 | Jun-2014
| el e || permem | oo | cerem | e | cmeer | o || s | e | s || e Total 201314 | Plan | Forecast| Plan | Forecast
Actuals & Forecast| Variance (8)

SALES & SERVICE REVENUE 32215 5,861 4004 - 441 1,170 2081 3,088 4130 5,835 7,560 4883 8897 47 949 15,734

RECHARGE & COSTED CENTRAL ACT 57,785 8,135 7,700 1,009 2,156 2,291 3,297 3,518 5,682 8,372 8475 5,013 3,141 58,790 1,005
INTEREST AND INVESTMENT INCOME 0 11 15 51 ol of 0 0 0 0 0 0 0 3 uf 0.0%
TOTAL REVENUES | $o0,000 S$14007  $11,718  $1,014  $2597  $3461  $5378  $6,607  $9,801 $14207 $16,035  $9,896 $12,038 $106,770 16,770 15.6%

NON-FACULTY ACADEMIC SALARES 0,000 5,000 5,000 5 000 5,000 5,000 5,000 5,000 5,000 5,000 5,000 5,000 5,000 0,000 0
NON-FACULTY ACADEMIC BENEFITS 13,800 1,600 1,600 1,600 1,600 1,600 1,600 1,600 1,600 1,600 1,600 1,600 1,600 19,200 5,400 39.13%
STAFF SALARIES AND OVERTIME 2,400 200 200 200 200 200 200 200 200 200 200 200 200 2,400 0 0.00%
STAFF BENEFTS 912 75 75 75 76 75 75 76 76 76 76 75 76 912 0 0.00%
SPONSORED PROJ - F&A RECOVERY 0 1210 826 0 91 242 429 637 852 1,204 1,560 1,008 1,838 9,306 9,306 0.00%
DEPRECIATION 2,400 0 0 0 0 0 0 0 0 0 0 0 2,400 2,400 0 0.00%
SUPPLIES AND MATERIALS 4,000 300 800 250 772 343 585 695 392 499 395 283 31 4,950 950 23.76%
SERVICES 10,000 990 388 482 1,280 1,086 1,320 438 862 1,491 1,493 508 455f" 11,293 1,203 12.93%
TRAVEL, MTG & ENTERTAINMENT 0 28 24 23 24 22 29 20 o) 24 28 27 29l 300 ) 0.0%
OTHER EXPENSE 449 0 0 0 2 10 12 15 14 0 0 0 0 54 (396) 0.0%
CAPITAL EQUIPMENT (NON-SPON PROJ) of 0 0 0 0 0 0 0 0 0 0 0 6500 6,500 6,500 0.0%
TOTALEXPENSES | $esgs1 59404  §9.215  ST,631  $8495  S5,578  $0,262  $8,682  $9,018 810,094 $10,382  S$8707  $18.477 117,905 $23,044 26.5%

INCOME/LOSS) FROM OPERATIONS | ($3,961) $4,603  $2,504 ($6,617) ($5898) ($5117) ($3,874) ($2,075) $793  $4,113  $5684  $1,189 ($6,439) (§11,135) ($7,174)

Increase/(decrease) in unrestricted net position (3,951}| 4,603| 2, 504| (5,517}| (5,395}| (5,117}| (3,874) (2, 0?5}| 793| 411 3| 5,554| 1,139| (5,439) (11,135)
INCREASE/(DECREASE) IN NET POSITION ($3,961) F4603 $2,504 (96,617) ($5,898) ($511T) (83,874) (§2,075) §793 $4,113  §5,684 §1,189  (56,439) (§11,135)
Unrestricted - beginning of period| 3,961 3,961 8564 11,068 4451  (1,448) (10,439) (11,7200 (7.807) (1,924}
Unrestricted - end of period 0| 8564 (12,513) 7.607) (1,924) (735)




STIP Reconciliation

Run MyReports "Transaction Detail Report" for recharge Dept ID - Fund - Project and accounts 49140 and
59140 for the fiscal year to reconcile annual net STIP

*Annual net STIP income should remain on the recharge project to offset expenses

*Annual net STIP expense is unallowable on the recharge project and should be transferred to a discretionary fund source

L@: University of California, San Francisco Transaction Detail

Trans Type 5:‘;’" Bus Unit| Acct Acct Descr Fund | DeptID | Project |Funct| Description J':tlﬂ Budget| Lien | Actual
e

Financial Journal - Other 538 SFCMP" 48140 STIP investincome-current 5018 123456 8006789 43 STIP Jul-13 T131M3 0.00f 0.00f -10.51
Financial Journal - Other 538 SFCMP" 49140 STIP investincome-current  "5018 123456 20067897 43 STIP Aug-13 23013 0.00 000 1473
Financial Journal - Other 538 SFCMP" 49140 STIPinvestincome-current 5018 123456 80067897 43 STIP Sep-13 9/30M13 0.00) 0.00 -5.46
Financial Journal - Other 538 SFCMP" 59140 STIP invest expense-current 5018 123456 80067897 43 STIP Oct13 1003113 0.00{ 0.00 2.39
Financial Journal - Other 538 SFCMPT 59140 STIP invest expense-current "5018 123456 20067297 43 STIP Now-13 113013 0.00{ 0.00 9.88
Financial Journal - Other 538 SFCMP" 59140 STIP invest expense-current  "5018 123456 80067897 43 STIP Dec-13 12031113 0.00 000 1232
Financial Journal - Other 538 SFCMPT 59140 STIP invest expense-current "5018 123456 20067297 43 STIP Jan-14 1314 0.00{ 0.00 15.31
Financial Journal - Other 538 SFCMP" 59140 STIP invest expense-current  "5018 123456 80067897 43 STIP Feb-14 212814 0.00 000, 13.69
REPORT TOTAL $0.00 %$0.00 %22.89




Reconciliation of 2013-14 Expenses

|dentify allowable and unallowable costs that were charged to the recharge fund in 2013-14. This
information will be used as the basis for forecasting expenses for the 2015-16 renewal proposal

Plan
Description Account Plan Account Description Financial | Allowable | Unallowable
Lab Technician Salary (1 FTE - performs tests for all recharge semnvices) 5020C  |Mon-faculty academic salaries ¥ 60,000
Lab Technician Benefits 5040C  |Mon-faculty academic benefits 5 19.200
Admin. Analyst Salary (5% FTE - administrative senices for the recharge activity) 5050C  |Staff salaries and overtime § 2400
Admin. Analyst Benefits 5060C  |Staff benefits $ 912
Equipment Depreciation for Electron Microscope 5500C  |Depreciation B 2.400
Office Supplies for Recharge Reports 5515C  |Supplies & Materials 3 150
Reagents for Tissue Samples 5515C  |Supplies & Materials 5 1,500
Negative Stain 5515C  |Supplies & Materials 5 300
Fhoto paper & Film for Photo Prints and Negatives 5515C  |Supplies & Materials 5 3,000
Phone for Lab Technician 5550C | Senvices 5 480
Phone for Admin. Analyst 5550C  |Senvices 5 480
Data Network Recharge for Lab Technician 9550C  |Senices $ 468
Data MNetwork Recharge for Admin Analyst 5550C  |Semvices 5 23
Mail Stop for Lab Mail 5550C  |Senices § 1392
Operating Lease for Photo Processaor 5550C  |Semvices 5 4000
Maintenance Contract for Electron Microscope 5550C  |Senvices $  4.000
GAEL for Lab Technician 5550C  |Senvices $ 432
GAEL for Admin Analyst 9550C  |Senvices 5 17
Food for manthly recharge mestings 5578C  |Travel, Mtgs & Entertainment 5 300
2013-14 Met STIP 55B80C |Other Expenses 5 23
Software for Negatives/Phato Printing 5700C  |Capital Equipment (non-spon proj} | § 6500




Reconciliation of 2013-14 Expenses

Identify allowable and unallowable costs that were charged to the recharge fund in 2013-14. This
information will be used as the basis for forecasting expenses for the 2015-16 renewal proposal

Description Account Plan Account Description Financial | Allowable | Unallowable
Lab Technician Salary (1 FTE - performs tests for all recharge senvices) 5020C  |Non-faculty academic salaries $ 60,000 X

Lab Technician Benefits 5040C  |Mon-faculty academic benefits 5 19.200 X

Admin. Analyst Salary (5% FTE - admin semvices for the recharge activity) 5050C Staff salaries and overtime 5 2,400 X

Admin. Analyst Benefits 5060C | Staff benefits $ 912 X

Equipment Depreciation for Electron Microscope 5300C Depreciation ] 2,400 X

Office Supplies for Recharge Reports 5515C  |Supplies & Materials 5 150 X

Reagents for Tissue Samples 5515C Supplies & Materials 5 1,500 X

Negative Stain 5515C Supplies & Materials 5 300 X

Photo paper & Film for Photo Prints and Megatives 5515C  |Supplies & Materials $ 3,000 X

Phone for Lab Technician 5550C  |Senices $ 480 X

Phone for Admin. Analyst 5550C | Senices 5 480 X
Data Metwork Recharge for Lab Technician 5550C  |Senices 5 468 X

Data Metwork Recharge for Admin Analyst 5550C  |Senices $ 23 X

Mail Stop for Lab Mail 5550C | Senices 5  1.392 X
Operating Lease for Photo Processor 5550C  |Senices $ 4,000 X

Maintenance Contract for Electron Microscope 5550C  |Senices $ 4,000 X

GAEL for Lab Technician 9550C | Senvices 3 432 x

GAEL for Admin Analyst 5550C  |Senices 3 17 x

Food for monthly recharge meetings 5578C  |Travel, Mtgs & Entertainment 5 300 X
2013-14 Net STIP 9580C  |Other Expenses 3 23 X
Software for Negatives/Photo Printing 5700C  |Capital Equipment (non-spon proj) | 3 6.500 X




Volume Forecast

Forecast the 2014-15 and 2015-16 volume (round to the nearest dollar) for each recharge service based on actual 2013-14
volume data considering historical performance and potential future environment

201314 201415 2015-16
2014-15 2015-16
2013-14 Forecasted % 2014-15 Forecasted % 2015-16
Actual Increase / Volume Increase / Volume
Volume Decrease Forecast Decrease Forecast
(A) (B) (C) (D) (E)
Ax(B+1) Cx(D+1)
Electron Microscopy Tissue Sample 420 3% 2%
Photo Prints & Negatives 278 5% 2%
Negative Staining 236 5% 2%
Poster Layout 132 0% 2%

( A') Actual number of units or hours recharged during 2013-14.

(B) Forecast the 2014-15 rate of increase / decrease in volume based on available information and knowledge of business

environment.

(C)2013-14 Actual Volume (Column A) multiplied by forecasted rate of increase / decrease in volume (Column B).
( D) Forecast rate of increase / decrease for 2015-16 based on available information and knowledge of business environment.

(E ) 2014-15 Volume Forecast (Column C) multiplied by projected rate of increase / decrease in volume (Column D).




Volume Forecast

Forecast the 2014-15 and 2015-16 volume (round to the nearest dollar) for each recharge service based on actual 2013-14
volume data considering historical performance and potential future environment

201314 201415 201516
2014-15 2015-16
2013-14 Forecasted % 2014-15 Forecasted % 2015-16
Actual Increase / Volume Increase / Volume
Volume Decrease Forecast Decrease Forecast
(A) (B) (C) (D) (E)
Ax(B+1) Cx(D+1)
Electron Microscopy Tissue Sample 420 3% 433 2% 442
Photo Prints & Negatives 278 5% 292 2% 298
Negative Staining 236 5% 248 2% 253
Poster Layout 132 0% 132 2% 135

(A) Actual number of units or hours recharged during 2013-14.

(B) Forecast the 2014-15 rate of increase / decrease in volume based on available information and knowledge of business

environment.

(C) 2013-14 Actual Volume (Column A) multiplied by forecasted rate of increase / decrease in volume (Column B).
(D) Forecastrate of increase / decrease for 2015-16 based on available information and knowledge of business environment.
(E) 2014-15 Volume Forecast (Column C) multiplied by projected rate of increase / decrease in volume (Column D).




(A)

or decreases

Employee Planning
Forecast the 2014-15 and 2015-16 salary (round to the nearest dollar) and benefits based on actual 2013-14 salary and benefits data and any projected increases

(A) (B) (c) (D) (E) (F) (G) (H) () ) (K) (L) (M) (N} (0) (P Q)
201314 201415 201516
% to % Salary % to % Salary % to
Salary Benefit Annual Benefits Annual Recharge | Recharge | Recharge | Increase/ | Recharge Recharge Recharge | Increase/ | Recharge Recharge Recharge
Job Title & Level Account | Account Salary Rate Benefits Activity Salary Benefits Decrease Activity Salary Benefits Decrease Activity Salary Benefits
Lab Technician 5020C 5040C 60,000 32% 19,200 100% 60,000 19,200 3% 100% 0% 100%
Admin. Analyst 5050C 5060C 438,000 38% 18,240 5% 2,400 912 3% 5% 0% 5%
(R) (5) (T) (U) (V) (W)
62,400 | 20,112 |

* Make sure to include future year salary and benefit increases in projections

Enter the Staff Person's title and level
Enter Staff Salary Account (e.g. - 5000C, 5020C, or 5050C)
Enter Staff Benefit Account (e.g. - 5030C, 5040C or 5060C)

Enter staff person's actual annual salary from 2013-14
Enter staff person's benefits rate

Enter staff person's actual annual benefits from 2013-14
Enter the percentage of time this staff member supported the recharge activity. (Include Adjustment for partial year of effort if applicable. E.g. - % effort / 12 x actual # of months of effort)
Multiply Annual Salary (Column D) by % to Recharge Activity (Column G)

Multiply Annual Benefits (Column F) by % to Recharge Activity (Column G)
Enter the rate of salary increase or decrease from actuals in 2013-14 to planned for 2014-15
Enter the percentage of time this staff member is anticipated to support the recharge activity
Equals the product of Column D x (1 + Column J) x Column K
Equals the product of Column F x (1 + Column J} x Column K

Enter the anticipated rate of salary increase or decrease from planned 2014-15 values

Enter the anticipated percentage of time this staff member will support this activity
Equals the product of Column D ¥ (1 + Column J} % (1 + Column N} x Column O
Equals the product of Column F % (1 + Column J) x (1 + Column N} x Column O

Equals sum of 2013-14 actual salaries charged to Recharge Activity - Reconcile to Plan Page Column E, Row 18
Equals sum of 2013-14 actual benefits charged to Recharge Activity - Reconcile to Plan Page Column E, Row 22

Equals sum of 2014-15 anticipated salaries charged to Recharge Activity - Reconcile to Plan Page Column F, Row 18
Equals sum of 2014-15 anticipated benefits charged to Recharge Activity - Reconcile to Plan Page Column F, Row 22
Equals sum of 2015-16 anticipated salaries charged to Recharge Activity - Reconcile to Plan Page Column G, Row 18
Equals sum of 2015-16 anticipated benefits charged to Recharge Activity - Reconcile to Plan Page Column G, Row 22




(A)
(B)
(C)
(D)
(E)
(F)
(G)
(H)
(n

(4}
(K)
(L)
(M)

(0}
(P)
(aj)
(R}
(s)
(T}

(v)
(w)

Employee Planning

Forecast the 2014-15 and 2015-16 salary (round to the nearest dollar) and benefits based on actual 2013-14 salary and benefits data and any projected increases
or decreases

(A) (B) (c) (D) L[E) (F) (G) (H) [4h] L (K) (L) My (N (o) (P) Q)
201314 201415 201516
% to % Salary % to % Salary % to
Salary Benefit Annual Benefits Annual Recharge | Recharge | Recharge | Increase/ | Recharge Recharge Recharge Increase /! | Recharge Recharge Recharge
Job Title & Level Account | Account Salary Rate Benefits Activity Salary Benefits Decrease Activity Salary Benefits Decrease Activity Salary Benefits
Lab Technician 5020C 5040C 50,000 32% 19,200 100% 50,000 19,200 3% 100% 61,800 19,776 0% 100% 61,800 19,776
Admin. Analyst 5050C 5060C 43,000 38% 18,240 5% 2,400 912 3% 5% 2,472 939 0% 5% 2,472 939
(R} [(S) (V) (W) () ()
| 62,400 | 20,112 | 64,272 | 20,715 64,272 | 20,715

* Make sure to include future year salary and benefit increases in projections

Enter the Staff Person's title and level

Enter Staff Salary Account (e.q. - 5000C, 5020C, or 5050C)

Enter Staff Benefit Account (e.g. - 5030C, 5040C or 5060C)

Enter staff person's actual annual salary from 2013-14

Enter staff person's benefits rate

Enter staff person's actual annual benefits from 2013-14

Enter the percentage of time this staff member supported the recharge activity. (Include Adjustment for partial year of effort if applicable. E.qQ. - % effort / 12 x actual # of months of effort)
Multiply Annual Salary (Column D) by % to Recharge Activity (Column G}

Multiply Annual Benefits (Column F) by % to Recharge Activity (Column G)

Enter the rate of salary increase or decrease from actuals in 2013-14 to planned for 2014-15

Enter the percentage of time this staff member is anticipated to support the recharge activity

Equals the product of Column D X (1 + Column J) x Column K

Equals the product of Column F x (1 + Column J} ¥ Column K

Enter the anticipated rate of salary increase or decrease from planned 2014-15 values

Enter the anticipated percentage of time this staff member will support this activity

Equals the product of Column D x (1 + Column J) x (1 + Column N} x Column O

Equals the product of Column F x (1 + Column J) ¥ (1 + Column M) x Column O

Equals sum of 2013-14 actual salaries charged to Recharge Activity - Reconcile to Plan Page Column E, Row 18
Equals sum of 2013-14 actual benefits charged to Recharge Activity - Reconcile to Plan Page Column E, Row 22
Equals sum of 2014-15 anticipated salaries charged to Recharge Activity - Reconcile to Plan Page Column F, Row 18
Equals sum of 2014-15 anticipated benefits charged to Recharge Activity - Reconcile to Plan Page Column F, Row 22
Equals sum of 2015-16 anticipated salaries charged to Recharge Activity - Reconcile to Plan Page Column G, Row 18
Equals sum of 2015-16 anticipated benefits charged to Recharge Activity - Reconcile to Plan Page Column G, Row 22



201516 RECHARGE PROPOSAL
Equipment Depreciation Schedule

Notes:
Equipment purchased with Federal Funds cannot be depreciated on a recharge and should be deducted from the full cost.

Equipment purchased on or before 2012-13 that has not previously been depreciated on arecharge may not be included in the recharge.
Schedules must be submitted using this format, and all fields must be completed.

Froposals cannot be approved without a complete depreciation schedule.

Depreciation schedule for capitalized software. building depreciation and/for renovation depreciation should not be included in this worksheet

(insert additional worksheet(s) as needed).

Recharge Activity Name: Tissue Center - Electron Microscopy Recharge

(Insert additional lines as needed) H-1) (J % K) L/ M)
Less: Fed Fercent of Depreciation
Recharge |Recharge | Recharge Description of UCEquipment Tag Actuisition Faid use by | MetCostto | Useful | Currentear| Start Date
DeptlD | Award 1D Fund Equiprnent Murnber LICSF Asset D Diate Full Cost | Amourt | Met Cost |Recharge|Depreciate Life Depreciation| (Wb
(A) (B) ) (D) (E) (F) (&) (H) () (J) (K) (L) (M} (N} (@)
123456 | 8007654 5018 Electron Microscope 120009999 999120000409 Jul-13 12,000 - 12,000 [ 100% 12,000 5 2,400 Jul-13
Total Amount to be Depreciated in 2015-16: $2,400
2015-16 RECHARGE PROPOSAL
Capitalized Software Depreciation Schedule
{Insert additional lines as needed) (H-1) [J x K) (L /M)
Less: Fed Fercent of Depreciation
Recharge |Recharge | Recharge Description of UCEquipment Tag Achuisition Faid use by | Met Costto | Useful | Currentear | Start Date
DeptlD | Award ID Fund Equiprment MNumber UCSF AssetD Date Full Cost | Amount | NetCost |Recharge | Depreciate Life  |Depreciation| (MMM
(A) B) ) (D) (E) (F) (G] (H) (1) (J) (K) (L) (M} (N} (@)
123456 | 8007654 5018 FPhoto Sofware Jun-14 6,500 - 6500 ] 100% 6,500 3 2187 Jul-15
Total Amount to be Depreciated in 2015-16: $2,167
A

Refer to policy for 3-year useful life for capitalized software
UCOP Accounting Manual P-415-3.1




Non-Salary Expense Forecast

Forecast the 2014-15 and 2015-16 non-salary expenses (round to the nearest dollar) based on actual 2013-14 non-salary expense data
including any anticipated increases or decreases in costs

(A) (B) (C) (D) (E) (F) (G) (H) (h
201314 201415 201516
Expense Actual % 2014-15 %
MNon-5alary Expense Plan 2013-14 2013-14 Increase / Expense Increase / 2015-16
Description Plan Account Description Account Plan Expenses Decrease Forecast Decrease Plan

Electron Microscope Depreciation 5500C 2,400 2,400 0% see schedule

Photo Software Depreciation 5500C - - 0% see schedule

Office Supplies for Recharge Reports Supplies & Materials 5515C 100 150 3% 3%

Reagents for Tissue Samples Supplies & Materials 5515C 1,000 1,500 5% 3%

Negative Stain Supplies & Materials 5515C 300 300 5% 3%

Photo paper & Film for Photo Prints and Negatives Supplies & Materials 5515C 2,600 3,000 5% 3%

Phone for Lab Technician Services 5550C 709 480 0% 0%

Data Network for Lab Technician Services 5550C 468 468 0% 0%

Data Network for Admin Analyst Services 5550C 23 23 0% 0%

Operating Lease for Photo Processor Services 5550C 4,000 4,000 0% 0%

Maintenance Contract for Electron Microscope Services 5550C 4,800 4,000 0% 0%

GAEL for Lab Technician Services 5550C 432 432 10% 10%

GAEL for Admin Analyst Services 5550C 17 17 10% 10%

2012-13 Net Position End of Period (3,961) (3,961) - -

(J) (K) L [
12,888 12,809 | | | |




Non-Salary Expense Forecast

Forecast the 2014-15 and 2015-16 non-salary expenses (round to the nearest dollar) based on actual 2013-14 non-salary expense

data including any anticipated increases or decreases in costs

(A) (B) (C) (D) (E) (F) (G) (H) (h
2013-14 201415 2015-16
Expense Actual Y% 2014-15 %
Non-Salary Expense Plan 201314 201314 Increase / Expense Increase / 2015-16

Description Plan Account Description Account Plan Expenses Decrease Forecast Decrease Plan
Electron Microscope Depreciation 5500C 2,400 2,400 0% 2,400 | see schedule 2,400
Photo Software Depreciation 5500C - - 0% - see schedule 2,167
Office Supplies for Recharge Reports Supplies & Materials 5516C 100 150 3% 155 3% 160
Reagents for Tissue Samples Supplies & Materials 5515C 1,000 1,500 5% 1,575 3% 1,622
Negative Stain Supplies & Materials 5515C 300 300 5% 315 3% 324
Photo paper & Film for Photo Prints and Negatives Supplies & Materials 5516C 2,600 3,000 5% 3,150 3% 3,245
Phone for Lab Technician Services 5550C 709 480 0% 480 0% 480
Data Network for Lab Technician Services 5550C 468 488 0% 468 0% 468
Data Network for Admin Analyst Services 5550C 23 23 0% 23 0% 23
Operating Lease for Photo Processor Services 5550C 4 000 4,000 0% 4,000 0% 4,000
Maintenance Contract for Electron Microscope Services 5550C 4 800 4,000 0% 4,000 0% 4,000
GAEL for Lab Technician Services 55860C 432 432 10% 475 10% 523
GAEL for Admin Analyst Services 5550C 17 17 10% 19 10% 21

(J) (K) L I

[ 16,849 | 16,770 | 17,060 [ 19,433 |




Calculation of Lab Technician's FTE Effort and Salary
to Each Recharge Service

The Total Lab Technician Salary includes salary, benefits, data network and associated

GAEL
Data Total Lab
Salary Benefits Network GAEL Technician Salary
| Lab Technician| $ 61800 |§ 19,776 |§ 468 | § 523 | & 82,567

*The Tissue Center has kept detailed records of the time and effort devoted to

performing each service

+The Lab Technician's FTE effort has been allocated based on the total time needed

to perform each service

Identify the total Lab Technician Salary which will be directly assigned to each service

(rounded to the nearest dollar)

Volume % FTE Total Lab
Forecast Time (hrs) | Total Time Effort” Technician Salary
per Service per Service |per Service |per Service per Service
Electron Microscopy Tissue Sample 442 2.25 994 50 57%
Photo Prints & Negatives 298 1.00 298.00 17%
MNegative Staining 253 1.00 253.00 14%
Poster Layout 135 1.50 202.50 12%
Total 1,748.00 100% $ 82,567

* % FTE Effort is based on the billable hours calculation where 1,748 represents 100% FTE effort. Percentages are

rounded to the nearest percent.




Calculation of Lab Technician's FTE Effort and Salary
to Each Recharge Service
The Total Lab Technician Salary includes salary, benefits, data network and associated

GAEL
Data Total Lab
Salary Benefits Network GAEL Technician Salary
| Lab Technician| $ 61,800 |$ 19776 |§ 468 | % 523 | $ 82,567

*The Tissue Center has kept detailed records of the time and effort devoted to

performing each service

+The Lab Technician's FTE effort has been allocated based on the total time needed

to perform each service

Identify the total Lab Technician Salary which will be directly assigned to each service
(rounded to the nearest whole dollar)

Projected % FTE Total Lab
Volume Time (hrs) | Total Time Effort” Technician Salary
per Service per Service |per Service |per Service per Service
Electron Microscopy Tissue Sample 442 2.25 994 50 57% $ 47,063
Photo Prints & Negatives 298 1.00 288.00 17% $ 14,036
Negative Staining 253 1.00 253.00 14% $ 11,559
Poster Layout 135 1.50 202.50 12% $ 0,908
Total 1,748.00 100% $ 82,567

* % FTE Effort is based on the billable hours calculation where 1,748 represents 100% FTE effort. Percentages are

rounded to the nearest whole percent.




Direct vs. Allocable Expenses

Based on the description of each expense category, identify expenses which should be directly assigned to specific

recharge services and expenses which should be allocated to all recharge services.

Plan 201314 201415 201516 201516 201516

Description Account Actuals Forecast Plan Direct Allocable
Lab Tech. Salary, Benefits, Data Metwork, and GAEL for Electron Microscopy Tissue Sample Various 5 48,060 | 5 49511 (5 47,063
Lab Tech. Salary, Benefits, Data Metwork, and GAEL for Photo Prints & Megatives Various 5 16,020 | § 16,504 | § 14,036
Lab Tech. Salary, Benefits, Data Network, and GAEL for Negative Staining Various | g 80105 8,262 | § 11,569
Lab Tech. Salary, Benefits, Data Metwork, and GAEL for Poster Layout Various | g 8,010 | § 8.262 (5% 9,908
Admin. Analyst Salary 5050C |5 2400 |5 2472 (% 2472
Admin. Analyst Benefits 5060C | g 912 | 5 939 | § 939
Office Supplies for Recharge Reports S5015C | g 150 | 5 155 | § 160
Reagents for Tissue Samples 5015C | g 1,500 | 1575 | 3 1,622
Negative Stain 5015C | g 300 | § 315 | % 324
Photo paper & Film for Photo Prints and Negatives 5015C | g 3.000 | § 3.150 | $ 3,245
Depreciation for Electron Microscope 5500C 5 2400 |35 2400 |5 2,400
Depreciation for Photo Processing Capitalized Software 5500C 5 - 5 - 5 2,167
Phone for Lab Technician 5950C 15 480 | 3 480 | 480
Data Metwork Recharge for Admin Analyst 5550C 5 2313 2315 23
Qperating Lease for Photo Processor 5550C 5 40005 4000]% 4,000
Maintenance Contract for Electron Microscope 5550C 5 40003 4,000 % 4,000
GAEL for Admin Analyst 5580C |3 17| § 19| % 21
Prior Year-End Met Position for Electron Microscopy Tissue Sample - : 1,600 TBD TBD
Prior Year-End Met Position for Photo Prints & MNegatives - 5 2,261 TBD TBD
Prior Year-End Met Position Negative Staining - 5 100 TBD TBD
Working Capital 3000C g - 5 - TBD




Direct vs. Allocable Expenses

Based on the description of each expense category, identify expenses which should be directly assigned to

specific recharge services and expenses which should be allocated to all recharge services.

Plan 201314 201415 201516 2015-16 201516
Description Account Actuals Forecast Plan Direct Allocable
Lab Tech. Salary, Benefits, Data Network, and GAEL for Electron Microscopy Tissue Sample Various | g 48060 [ 5 49511 | § 47 063 X
Lab Tech. Salary, Benefits, Data Network, and GAEL for Photo Prints & Negatives Various | g 16,020 | § 16,504 | § 14,036 x
Lab Tech. Salary, Benefits, Data Network, and GAEL for Negative Staining Various | g 8,010 | § 8,252 | 5 11,558 X
Lab Tech. Salary, Benefits, Data Network, and GAEL for Poster Layout Various | g 8,010 | § 8,262 | § 9,908 X
Admin. Analyst Salary 5050C | 2400 | § 2472 |5 2472 X
Admin. Analyst Benefits 5060C | g 912 | § 939 | § 939
Office Supplies for Recharge Reports 5015C 3 150 | & 185 | 160 X
Reagents for Tissue Samples 5015C | g 1,500 | § 1575 | § 1,622 X
Negative Stain 5015C |3 300 | $ M55 324 X
Photo paper & Film for Photo Prints and Negatives 5015C | g 3,000 | § 3,150 | § 3,245 X
Depreciation for Electron Microscope 5500C 3 2400 |5 24005 2400 X
Depreciation for Photo Processing Capitalized Software 5500C 3 - 5 - : 2,167 X
Phane for Lab Technician 5550C |3 480 | 480 | § 480
Data Metwork Recharge for Admin Analyst 5550C 3 23(% 235 23
Operating Lease for Photo Processor 5550C 3 4,.0001% 4,000 % 4,000 X
Maintenance Contract for Electron Microscope 5550C 3 4,.0001% 4,000 % 4,000 X
GAEL for Admin Analyst 5580C | g 175 19| § 2 X
Prior Year-End Net Position for Electron Microscopy Tissue Sample - 3 (1.600) TBD TBD X
Prior Year-End Net Position for Photo Prints & Negatives - 3 (2,261) TBD TBD
Prior Year-End Net Position Negative Staining - 3 (100) TBD TBD
Working Capital 3000C 5 - 3 _ TED X




Assign Direct Expenses to Each Recharge Service

2013-14 201415 2015-16

Description Actuals Forecast Plan
Lab Tech. Salary, Benefits, Data Network, and GAEL for Electron Microscopy Tissue Sample $ 48,060 | § 49511 [ § 47 063
Lab Tech. Salary, Benefits, Data Network, and GAEL for Photo Prints & Negatives $ 16,020 | § 16,504 | § 14,036
Lab Tech. Salary, Benefits, Data Network, and GAEL for Negative Staining $ 8010 | % 8252 |% 11,559
Lab Tech. Salary, Benefits, Data Network, and GAEL for Poster Layout $ 8010 [ § 8252 |8 9.908
Reagents for Tissue Samples $ 16008 15758 1,622
Negative Stain $ 300|% 31518 324
Photo paper & Film for Photo Prints and Negatives $ 3000 |% 3150 | $ 3,245
Depreciation for Electron Microscope $ 2400 (8§ 24008 2 400
Depreciation for Photo Processing Capitalized Software $ - $ - $ 2167
Operating Lease for Photo Processor $ 40008 40008 4 000
Maintenance Contract for Electron Microscope $ 4000 | % 4000|$% 4 000
Prior Year-End Net Position for Electron Microscopy Tissue Sample $ {1,600) TBD TBD
Prior Year-End Net Position for Photo Prints & Negatives $ (2,261) TBD TBD
Prior Year-End Net Position Negative Staining $ {100} TBD TBD

Using the financial data from the table above, calculate the total direct costs assigned to

each recharge service

Electron Microscopy Tissue Sample
Fhoto Prints & Negatives
Negative Staining

FPoster Layout

201314 201415 2015-16
Actuals Forecast Plan
$ 54,360 | $ 57.486
$ 20,759 | § 23,654
$ 8,210 | § 8,567
$ 8,010 | $ 8,252




Assign Direct Expenses to Each Recharge Service

2013-14 2014-15 2015-16

Description Actuals Forecast Plan
Lab Tech. Salary, Benefits, Data Network. and GAEL for Electron Microscopy Tissue Sample $ 48,060 | § 49511 | § 47 063
Lab Tech. Salary, Benefits, Data Network, and GAEL for Photo Prints & Negatives $ 16,020 | § 16,504 | § 14,036
Lab Tech. Salary, Benefits, Data Network, and GAEL for Negative Staining $ 8,010 | § 8252 | % 11,659
Lab Tech. Salary, Benefits, Data Network, and GAEL for Poster Layout $ 8.010 | § 8252 | § 9.908
Reagents for Tissue Samples $ 1,500 | $ 1575 | % 1,622
Negative Stain $ 300§ 315 | % 324
Photo paper & Film for Photo Prints and Negatives $ 3000 |§ 3160 | § 3,245
Depreciation for Electron Microscope $ 2400 § 2400 (% 2400
Depreciation for Photo Processing Capitalized Software $ = $ = $ 2167 J.
QOperating Lease for Photo Processor $ 4000 | § 4000 |8 4 000
Maintenance Contract for Electron Microscope $ 4000 ($ 4000 (% 4,000
Prior Year-End Net Position for Electron Microscopy Tissue Sample $ {1,600} TBD TBD
Prior Year-End Net Position for Photo Prints & Negatives $ (2,261) TBD TBD
Prior Year-End Net Position Negative Staining $ (100) TBD TBD

Using the financial data from the table above, calculate the total direct costs assigned to

each recharge service

Electron Microscopy Tissue Sample
FPhoto Prints & MNegatives
Megative Staining

Poster Layout

2013-14 2014-15 2015-16
Actuals Forecast Plan
$ 54,360 | $ 57.486 | § 55,085
$ 20,759 | § 23,654 | $ 23,448
$ 8,210 | § 8,567 | $ 11,883
$ 8,010 | § 8,252 | § 9,908




Distribute Allocable Expenses Assigned to All Recharge Services

The total allocable expenses for each fiscal year are identified below

Plan 201314 201415 201516
Description Account Actuals Forecast Plan
Admin. Analyst Salary 5050C 5 2400 | % 2ATZ | B 2472
Admin. Analyst Benefits 5060C 5 912 | & 939 | § 9349
Office Supplies for Recharge Reports 5015C 5 150 | & 185 | & 160
Phone for Lab Technician 5550C 5 480 | & 430 [ & 430
Data Metwork Recharge for Lab Tech. 550C 5 231 % 231 % 23
GAEL for Admin Analyst 55800 5 17 | & 19| % 21
Total Allocable Expenses $ 3,982 | % 4,088 | § 4,095

Calculate the allocable dollars per unit (rounded to the nearest cent) to assign to the
recharge services, and then calculate the total allocable dollars (rounded to the
nearest dollar) to assign to each service for 2015-16:

Allocable $
201516 it
2015-16 Allocable Per uni
[total allocable
Volume Expenses expensesitotal
Forecast Forecast volume]
Electron Microscopy Tissue Sample 442
Photo Prints & MNegatives 298
Negative Staining 253
Poster Layout 135
Total 1,128

The last approved allocation method should be employed until the new methodology is
reviewed and approved. Identify the total allocable expenses to assign to each recharge service
in 2014-15

% Total Direct % Total Direct
Costs Costs 201314 201415 201516
Service 201314 201415 Actuals Forecast Plan
Electron Microscopy Tissue Sample 60% 59% 2,389 2,453
Photo Prints & Megatives 23% 24% 918 940
MNegative Staining 9% 9% 358 358
Poster Layout 9% 2% 358 358
101% 100% 4,022 4129




Distribute Allocable Expenses Assigned to All Recharge Services

The total allocable expenses for each fiscal year are identified below:

Plan 201314 201415 201516
Description Account Actuals Forecast Plan
Admin. Analyst Salary 5050C B 2400 | % 2AT2 | % 2472
Admin. Analyst Benefits 5060C 3 912 | § 939 | § 939
Office Supplies for Recharge Repors 5015C 5 1650 | & 155 [ & 160
Phone for Lab Technician 5550C 3 480 | & 430 | & 430
Data Metwork Recharge for Lab Tech. 5550C 3 2315 23|15 23
GAEL for Admin Analyst 5580C 3 171 % 191 % 21
Total Allocable Expenses $ 3,082 | % 4088 | $ 4,095

Calculate the allocable dollars per unit (rounded to the nearest cent) to assign to the
recharge services, and then calculate the total allocable dollars (rounded to the
nearest dollar) to assign to each service for 2015-16:

Electron Microscopy Tissue Sample
Photo Prints & Megatives

Megative Staining

Poster Layout

Total

The last approved allocation method should be employed until the new methodology is

201516

201516 Allocable

Volume Expenses

Forecast Forecast
442 1,605
298 1,082
253 918
135 490
1,128 4,095

Allocable $
per unit

[total allocable
expensesitotal
volume]

$ 3.63

reviewed and approved. Identify the total allocable expenses to assign to each recharge service

in 2014-15
% Total Direct % Total Direct
Costs Costs 201314 201415 201516

Service 201314 201415 Actuals Forecast Plan
Electron Microscopy Tissue Sample 50% 59% 2,380 2,453 1,805
Photo Prints & Megatives 23% 24% 916 940 1,082
Megative Staining 4% 4% 358 358 918
Paoster Layout &% 2% 319 327 4390
100% 100% 3,982 4,088 4,005




Reconciliation of 2013-14 and 2014-15 Revenue and Expenses

Calculate the 2014-15 year-end Net Position End of Period forecast for each service

2014-15
2013-14 Net Position
2013-14 L 201314 | Net Position ] 201415 _ 201415 __| End of Period
Service Revenue Expenses ™ | End of Period* Revenue Expenses ™|  Forecast
Electron Microscopy Tissue Sample 56,611 56,749 (138) 58,365 59939
Photo Prints & Negatives 22 456 21,675 781 23,587 24 594
Negative Staining 0,492 8,568 924 9,975 8,935
Poster Layout 8,284 8,329 (45) 8,284 8,579
Total 96,843 95,321 1,522 100,211 102,047

*2013-14 Net Position End of Period adjusted to exclude unallowable expenses transferred off of the recharge fund in 2014-15.




Reconciliation of 2013-14 and 2014-15 Revenue and Expenses

Calculate the 2014-15 year-end Net Position End of Period forecast for each service

201415
201314 Het Position
21314 201314 L Met Position 201415 201415 =End of Period
Service Revenue Expenses = | End of Period* Revenue Expenses Forecast
Electron Microscopy Tissue Sample hG.611 RG.749 (138) h8.364 £9.939 (1,712)
FPhoto Prints & Negatives 22456 1 21,675 781 23,587 24 594 (226)
Negative Staining 9,492 8,568 924 9,975 8,935 1,964
Poster Layout 5,284 5.329 (45) 5,284 8.579 (340)
Total 96,843 95,321 1,522 100,211 102,047 (314)

*2013-14 Net Position End of Period adjusted to exclude unallowable expenses transferred off of the recharge fund in 2014-15.




Calculate the Working Capital and the 2015-16 Adjusted Expense for Rate Calculation
for Each Recharge Service

Working Capital = Total Expenses x % Working Capital Planned (round to nearest dollar)

Adjusted Expense for Rate Calculation = Total Expenses + Working Capital + Net Position End of Period

% 201415 Total Adjusted
Directly Working Net Position | Expenses for
Assigned Allocated Total Capital Working |End of Period Rate
Services Costs Expenses Expenses Planned Capital Forecast Calculation

Electron Microscopy Tissue Sample| § 55085 | $ 1605 |% 56,690 | 16.6666% 1,712
Photo Prints & Negatives| $ 23448 | $ 1082 |8 24 530 | 16.6666% 226
Negative Staining| $ 11883 | § 918 | $ 12,801 | 16.6666% (1,964)
Poster Layout| $ 0908 | % 490 | § 10,398 | 16.6666% 340
Total Cost| § 100,324 | § 4,095 | § 104,419 | 16.6666% 314




Calculate the Working Capital and the 2015-16 Adjusted Expense for Rate Calculation
for Each Recharge Service

Working Capital = Total Expenses x % Working Capital Planned (round to nearest dollar)
Adjusted Expense for Rate Calculation = Total Expenses + Working Capital + Net Position End of Period

% 201415 Total Adjusted
Directly Working Met Position - | Expenses for
Assigned Allocated Total Capital Working |End of Period Rate
Services Costs Expenses Expenses Planned Capital Forecast Calculation

Electron Microscopy Tissue Sample| § 55085 | % 1,605 | § 56,690 | 16.66866% 9,448 1,712 67,850
Photo Prints & Negatives| $ 23448 | § 1,082 | § 24 530 | 16 6666% 4,088 226 28,844
Negative Staining| $ 11883 | § 918 | $ 12,801 | 16.6666% 2,133 (1,964) 12,970
Poster Layout| $ 0908 | § 490 | § 10,398 | 16.6666% 1,733 340 12,471
Total Cost| § 100324 | $ 4,095 | $ 104,419 | 16.6666% 17,402 314 122,135




2015-16 Rate Calculation and Revenue Projection

Complete this worksheet using the data calculated in the recharge renewal exercise (round rates to nearest cent)

Rate methodology: [IE (cub~ Rate per Item = Total Costs / Estimated Number of ltems |
Total Costs Volume Rate per
per Services: Forecast: ltem:
Electron Microscopy Tissue Sample
Photo Prints & Megatives
Megative Staining
Foster Layout
Total Cost |
|
External Rate = Internal Rate + 26% Indirect Cost Recovery: :
Electron Microscopy Tissue Sample I
Photo Prints & Negatives |
MNegative Staining |
Poster Layout |
Revenue calculation: :
Volume Forecast v Revenue Forecast
Recharge Services Provided Internal External Rate Internal External *
Electron Microscopy Tissue Sample 340 92
Photo Prints & Megatives 200 98
Megative Staining 200 53
FPoster Layout 75 60
Subtotal Revenue
Estimated Revenue by Percentage
Total Revenue

* Note: External revenue calculation is based on the volume forecast and infemal rates, and does nof include the 26% for Indirect Cost Recovery.



2015-16 Rate Calculation and Revenue Projection

Complete this worksheet using the data calculated in the recharge renewal exercise (round rates to nearest cent)

Rate methodology: | Rate per Item = Total Costs [ Estimated Number of ltems |
Total Costs Volume Rate per
per Services: Forecast: ltem:
Electron Microscopy Tissue Sample b 67,850 442 $ 153.51
Photo Prints & Megatives b 28,844 293 $ 96.79
Megative Staining b 12,9710 253 $ .27
Poster Layout 5 12,471 135 $ 92.37
Total Cost $ 122,135 I
|
External Rate = Internal Rate + 26% Indirect Cost Recovery: I
Electron Microscopy Tissue Sample $ 193.42 |
Photo Prints & Negatives $ 121.96 :
Megative Staining $ 64.60 I
Poster Layout $ 116.39 |
Revenue calculation: l’
Volume Forecast Revenue Forecast
Recharge Services Provided Internal External Rate Internal External *
Electron Microscopy Tissue Sample 350 92 5 153511 3 53,729 | § 14,123
Photo Prints & Negatives 200 98 b 96.79 [ § 19,358 | § 9,485
Megative Staining 200 53 b B1.27 | § 10,254 | § 2717
Poster Layout 75 60 b 9237 5 5,928 | § R
Subtotal Revenue 5 90,268 | 5 31,867
Estimated Revenue by Percentage 4% 26%
Total Revenue $ 122,135T

* Note: Extemal revenue calculation is based on the volume forecast and infemal rates, and does not include the 26% for indirect Cost Recovery.






Recharge Activity Name:
Recharge Dept |D-Fund-Award-Project:

2015-16 RECHARGE PROPOSAL
Plan

Electron Microscopy Recharge

123456-5018-6006789

2013-14 2014-15 2015-16
6/30/14 Actuals
Plan Accounts Eudget in MyRepaort Forecast Plan
REVENUE:
UCSF Internal Recharges ) 4250C
External Revenue ) 4200C
STIP Revenue 4550C N/A NIA NIA
TOTAL REVENUE (lines 10 through 12} 0
EXPENSE:
Salanes - Faculty 5000C
Salaries - Non-Faculty Academic 5020C
Salaries -Staff 5050C
Subtotal Salary (lines 15 through 17) 0
Benefits - Faculty 5030C
Benefits - Non-Faculty Academic 5040C
Eenefits - Mon-academic 5060C
Subtotal Benefits (lines 19 through 21)
Total Personnel Costs (lines 18 + 22)
Sponsored Proj - F&A Recaovery 5202C
Occupancy Expense 5300C
Depreciation 5500C
Supplies & Materials 5515C
Senices 5550C
Travel, Meeting & Entertainment ) 5578C
Other Expense 5580C
Capital Equipment (Mon-Spon Proj) 5700C
Total Non-Salary Expense (lines 24 through 31)
TOTAL EXPENSE {lines 22 + 32)




Recharge Activity Name:
Recharge Dept |D-Fund-Award-Project:

2015-16 RECHARGE PROPOSAL
Plan

Electron Microscopy Recharge

123456-5018-8006789

2013-14 2014-1b 2015-16
6/30/14 Actuals |
Plan Accounts Eudget in MyReport Forecast Plan
REVENUE:
UCSF Internal Recharges ) 4250C 57785 53,7490 54,135 90,268
 External Revenue ) 4200C 32215 47 949 36,076 31.867
iSTlF’ Revenue 4550C NIA 31 MNIA MNIA
iTDTAL REVENUE (lines 10 through 12) 90.000 106770 100.211 122.13b
EXPENSE:
iSaIarles Faculty 5000C
ISalarles Mon-Faculty Academic 5020C 60,000 60,000 61,800 61,800
Salaries -Staff 5050C 2,400 2,400 2472 2472
Subtotal Salary ({lines 15 through 17) 52,400 62,400 64,272 64,272
Benefits - Faculty 5030C
Benefits - Non-Faculty Academic 5040C 13.800 19,200 19.776 19.776
Eenefits - Non-Academic 5060C 912 912 939 939
Subtotal Benefits {lines 19 through 21) 14,712 20,112 20,715 20,715
Total Personnel Costs (lines 18 + 22) EEAR: gzbl12 84,987 84,986
Sponsored Proj - F&A Recovery 5202C
Occupancy Expense 5300C 9,696
Depreciation 5500C 2.400 2.400 2.400 4 bE7
Supplies & Materials 5515C 4,000 49560 5.195 5.351
Senices 5550C 10.000 11.283 8.971 8.971
Travel, Meeting & Entertainment ) B5TBC 300
Other Expense A580C 449 B4 494 b4
Capital Equipment (Mon-Spon Proj) 5700C 6 500
Total Non-Salary Expense (lines 24 through 31) 16.549 35,393 17.060 19,433
TOTAL EXPENSE (lines 22 + 32) 93 961 1174906 102,047 104,419




ADJUSTMENTS:

]

Net Position Beginning of Period 4] 4]
Waorking Capital Reserve ) Adik] Adik]
Less Subsidies (attach details regarding method and E]ept |D-Fund-Project)
TOTAL ADJUSTMENTS {lines 35 through 37 ] ] ]
ADJUSTED EXPENSE FOR RATE CALCULATION {lines 33 +38) 0 0 0
HET POSITION {line 13 - 39) (Column E = 6/30/14 Net Position) 0] A = 0
ADJUSTMENTS TO NET POSITION: | |
MNet Position from Line 38 0 q/’ 0 qj
Net STIP expense to be transferred to a discretiol1ar'_\,"Dep1 ID-Fund-Project
Other Adjustments (Please Specify)
ADJUSTED NET POSTION {lines 42 + 43 + 44) ] ]
NET POSTION TO BE APPLIED TO 2015-16 (Enter in Column G Line 35) 4]
TREATMENT OF NET POSITION:
Amount to be applied to 2015-16 (1 year amortization) Enter in Column G Line 35 —= $ -
Amount to be applied to 2016-17 (2 year amortization) $
Amount to be applied to 2017-18 (3 year amortization) $
PERSONNEL DETAIL 2015-16 Plan {insert additional lines as needed):
Plan FTE % to Rchg FTE Annual Salary to Benefits to
Job Title and Level Account | Activity Salary Recharge Activity | 26 Benefits Rate | Recharge Activity

o | | [

o | | o




ADJUSTMENTS:

]

Met Position Beginning of Period (3.961) (3.961) (1522) 314

Waorking Capital Reserve : M N, 17 402

Less Subsidies (attach details regarding method and E]ept |D-Fund-Project)

TOTAL ADJUSTMENTS (lines 356 through 37 (3.961) (3,961) (1522) 17.716

ADJUSTED EXPENSE FOR RATE CALCULATION ({lines 33 +38) 90.000 113.944 100.52b 122.13b

NET POSITION (line 13 - 39) (Colurn E = 6/30/14 Net Pasition) (0) (7.174)|~ (314, 0

ADJUSTMENTS TO NET POSITION: | |

Met Position from Line 38 (7.174) J (314) v/’

Met STIP expense to be transferred to a discretianary‘Dept ID-Fund-Praject 2289

Other Adjustments (Unallowable Expenses Transferred) 8.672

ADJUSTED NET POSTION (lines 42 + 43 + 44) 1522 (314)

HET POSTION TO BE APPLIED TO 2015-16 {Enter in Column G Line 35) (314

TREATMENT OF NET POSITION:

Amaount to be applied to 2015-16 (1 year amortization) Enter in Column G Line 35 —» $ (314)

Amount to be applied to 2016-17 (2 year amortization) §

Amaount to be applied to 2017-18 (3 year amaortization) $

PERSONNEL DETAIL 2015-16 Plan {insert additional lines as needed]):

Plan FTE 2 to Rchg FTE Annual Salary to Benefits to
Job Title and Level Account | Activity Salary Recharge Activity | 2 Benefits Rate | Recharge Activity

Lab Technician 5020C 100% 60,000 | § 50.000.00 32% 19,200

Admin. Analyst S050C % 48,000 | % 2.400.00 38% 912
3 - 0
i - 0




Amortization of Planned Working Capital
for a NEW Proposal with a 3-year approval

3-year projection for a new proposal with maximum allowed working capital

planned

| 2014-15

2015-16

2016-17

Total Revenue

395,728

395,728

56,513

113,026
169,539

Total Net Position - End of Period $ 56,513 ~
% Surplus/(Deficit) :

16.66%

33.32%

49.98%

3-year projection for a new proposal with maximum allowed working capital

amortized over 3 years

2014-15 2015-16 2016-17 2017-18 _ 2018-19 _ 2019-20
Total Revenue ~ '$ 358053 ‘$ 358053 $ 358,053 | | $ 339,215 '$ 339,215 $ 339,215
Total Expense $ 339,215 339,215 '$ 339,215

e Planned Working Capital $ 18,838 ' $ 18,838 ' $ 18,838 | | $..56513 $ 56,513 $ 56,513
Net Position Applied to Plan $ $ 56,513 56,513 56,513
Change in Net Postion $ - - -
Total Net Position - Beginning of Period : $ s s $...56513 3 > 56,513 '$ > 56,513 |
Total Net Position - End of Period 18,838 ~ 37,676~ , $ 56,513 “ 56,513 ~# 56,513
% Surplus/(Deficit) 5.55% 11.11% 16.66% 16.66% 16.66% 16.66%

$56,513 is the maximum allowed working capital (16.66% of annual planned expenses)

$18,838 is the maximum allowed working capital of $56,513 amortized over 3 years



Amortization of Planned Working Capital
for a RENEWAL proposal with a 3-year approval

3-year projection for a renewal proposal with a 2015-16 Total Net Position — Beginning of
Period forecast amortized over 3 years and maximum allowed working capital planned

| 201516 | 2016-17 . 2017-18

TotalRevenue $ 362,992 '$ 362992 $ 362992
Total Expense . ... ... $ 339,215 '$ 339,215 ' $ 339,215
e Planned Working Capital™$ 56,513 '$ . 56,513 '$ 56,513 |

Net Position Applied to Plan*$ 32,736 : 32,736 32,736
Change in Net Postion '$ 23,777 23,777 23,777
Total Net Position - Beginning of Period '$ 98,207 '$> 121,984 '$ 145,761
Total Net Position - End of Period '$ 121,984~¢ 145,761 ~F ' 169,538
% Surplus/(Deficit) 35.96% 42.97% 49.98%

3-year projection for a renewal proposal with a 2015-16 Total Net Position- Beginning
of Period forecast amortized over 3 years and maximum allowed working capital
amortized over 3 years

[ 201516 = 2016-17  2017-18 2018-19 | 2019-20  2020-21
Total Revenue ... $ 325317 '$ 325317 $ 325317 | |$ 339,215 $ 339215 '$ 339215 |
Total EXpense ... $..339215 8 339215 '$ 339215 | |$ 339215 % 339,215 '$ 339,215

Planned Working Capital***§$ 18,838 :$ 18,838 ' $ 18,838 $ 56,513

Net Position Applied to Plan*$ 32,736 '$ 32,736 '$ 32,736 $ 56,513 56,513 :$ 56,513
Change in Net Postion '$  (13,898)'$ (13,898) $ (13,898)| |$ - - 3 -
Total Net Position - Beginning of Period :$ 98,207 ‘$> 84,309 $ > 70412 | |$ 56,513 56,513 $ 756,513
Total Net Position - End of Period '$ 84,3097:% 70,412 7% 56,513 $ 56,513 :$ 56,513 : 56,513

% Surplus/(Deficit) 24.85% 20.76% 16.66% 16.66% 16.66% 16.66%

*The 2015-16 Total Net Position-Beginning of Period forecast is $98,207 and will be amortized over 3 years:
$32,736 each year

**$56,513 is the maximum allowed working capital (16.66% of annual planned expenses)

***The maximum allowed working capital of $56,513 will be amortized over 3 years: $18,838 each year



Amortization of Planned Working Capital
for a RENEWAL proposal with a 3-year approval

3-year projection for a renewal proposal with a 2015-16 Total Net Position — Beginning of Period
forecast and maximum allowed working capital planned

| 2015-16  2016-17 . 2017-18
Total Revenue '$ 297,521 :$ 297,521 '$ 297,521

‘$ 339,215 339,215

Net Position Applied to Plan** $ 98,207 :$ 98,207 ' $
Change in Net Postion '$  (41,694) '$  (41,694) '$  (41,694)
Total Net Position - Beginning of Period '$ 98207 '$ _ 56513 '$ _ 14,819
Total Net Position - End of Period ‘'$ 56,513 14,819 (26,875)
% Surplus/(Deficit) 16.66% 4.37% -7.92%

*$56,513 is the maximum allowed working capital (16.66% of annual planned expenses)
**598,207 is the 2015-16 Total Net Position — Beginning of Period forecast
These projections are based on consistent volume and expenses over 3 years



Management Requirements for Recharge Units

Obtain recharge proposal preparation and management training

Submit Recharge Proposals to Control Point or Recharge Operations as
appropriate based on risk level

Work collaboratively with reviewers to obtain approval in a timely manner

Adjust recharge forecast and plan in UPlan after Recharge Operations issues
an approval letter

Track progress on a periodic basis to prevent significant over/under recovery
of costs

Address project deficits and surpluses as needed

Adjust rates to reflect increases/decreases in total Recharge Unit operating
costs or service volume that does not constitute a change in methodology

Prepare monthly recharge journals
Transfer planned depreciation to reserve fund annually, at minimum

Any time there is a change in capital equipment, an updated listing must be
provided to Recharge Operations electronically in Excel file format



All units that perform recharge activities are tracked
using a specific Recharge Project

O The specific Recharge Project is used to uniquely identify each distinct recharge activity.

O Generally, the Recharge Project is used to match all expenses directly attributable to providing
the products, services, and management of the recharge activity with the revenue that is
generated by charging internal and external customers.

O All Recharge Projects must use one of the following Project Uses:
= Recharge - sells internally or externally
= Recharge (external) - sells only externally

O Recharge projects are assigned a Project ID number from within a range of project numbers which
are used exclusively for recharge activities:

Numbering Convention for Recharges

Project Use Project ID Ranges

Recharge 8000000 - 8499999
Recharge (external) |8500000 - 8799999




Using Projects to Track Recharge Operations

A The Project Name should describe the activity

O Every Project must have a Project Owner. The Project Owner for all Recharge Projects is
generally generic and should be Dept ID/Division (the Dept ID chartfield in the transaction
identifies the owner)

O Below is an example of some Recharge Projects and the associated attributes:

Project
Owner

ProjectID Recharge Project Name Project Use

8000239 |Radiology Optical Imaging

8000096 | Refuse/Recycling

8000088 |Janitorial Service Recharge

Department/

8000261 |LARC - Large Animal .
Division

8000269 |[EH&S Radiation Waste

8500025 | Nikon Imaging Center Recharge

Biomechanical Testing (external)
Services

8500002




Linking Recharge Projects with Sub-Projects

Q Just as with other projects, a Parent Recharge project can be linked with
Recharge Sub-projects by using the project Award/Parent ID attribute.
Setting up Sub-projects allow departments flexibility in capturing revenue
and expenses for multiple service lines.

A Linking of Recharge Projects facilitates the ability to perform roll-up reporting
through MyReports:

Project

Project Name

Project

Award/Parent ID

(Links like projects for

reporting)

8000004

Parent Project ITS Voice Recharge 8000004
ITS Joint costs
(records all joint costs for projects 8000005
8000004-8000009)
SIS Toll Calls Recharge 8000006
Voicemail Recharge 8000007
Dial tone Recharge 8000008
Moves, Adds, Changes Recharge 8000009

N




Linking Recharge Project with Sub-Projects

O Graphic example: Illustrates the previous example of a Parent
Recharge Project with multiple sub-projects that capture various

recharge services/rates:

ITS Voice Recharge
(Parent Project)

Parent and sub-
projects are
connected by a

To record expenses
that apply jointly to

common
award/parent ID

two or more service

items

Voicemail Dial tone

To record expenses/
revenue that are
directly attributable to
a specific service

Moves,
adds, &

changes




Who can set-up a Recharge Project?

d The Budget Office must approve all Parent projects
or Sub-projects of a parent project where the Project
Use is Recharge or Recharge (external only)

d Therefore, projects set-up are coordinated by Budget
and Resource Management, Recharge Operations
through the final approval process by the Controller’s
Office



Flexfield

Set-up of a new Flexfield is coordinated by departments: The Flexfield is a
6-character optional chartfield value for departmental use designed to
track information not captured by other chartfields
Reasons for setting up a new Flexfield chartfield:

O To capture information that cannot be captured by other chartfields

O Flexfields are recommended to be set-up only when the total yearly
transactions are expected to be greater than $25,000

Note:

O Flexfields that will be used with the Medical Center business unit must start
with a zero (e.g., OXXXXX). Campus flexfields cannot start with -0-

O Flexfields that have no activity for one complete fiscal year may be
inactivated and recycled



Check Your Knowledge

A What chartfield identifies Recharge activity, and is used to match revenue and
expense?
O  Account
Q Function

Qa Project
a Flexfield

O What project attribute can be used to link multiple like recharge activities
together using a parent and sub-project concept?
Q Owner
Q  Wet/Dry lab
Q Project name
Q  Parent/Award ID




Impacts of Recharges on Management Reporting

Recharges represent the distribution of costs across academic and
administrative departments, which affects management reporting and
analysis.

A recharge operation should use appropriate expense accounts to record
the types of internal costs necessary to produce the product or service that
they are distributing to other departments, and a project to show the
activity (i.e., printing services).

The UCSF customer should also use appropriate expense accounts to reflect
the purchase of that product or service in their department. It is important
for both the recharge operation and the customer to view management
reports that reflect their appropriate expense.

For internal management reporting, the recharge operation will record
associated revenue charged to other departments for the product or
service in a revenue account, instead of a contra-expense account.



Internal Recharge Revenue

A Recharges should record their revenue using a single revenue account 74200
“Recharge Revenue”

Q Only approved recharge projects will be allowed to use the Recharge Revenue
account
= Combo Edits ensure that only Projects with a Project Use of “Recharge”
can use the Recharge Revenue Account

Bus Act
Example | Unit Account Fund Dept ID Project Period | Function | Amount
EH&S-env health & Federal Govt |Cell Tissue Biology| Actions of sodium-

Record SFCMP safety svcs Grant general hydrogen 01 Research 900.00
Recharge
activity for
Sponfored Other Sources EH&S Radiation Institutional

Project | secmP | Recharge Revenue EH&S Operations Waste n/a | Support& | (900.00)

Other [Bud] . .
(a Recharge project) Admin




Recharge-specific External Revenue
(Sales to Public) accounts

Recharge-specific External Revenue accounts are as follows:
= 42105 - Educational- product/service sales
= 42206 - Auxiliary- product/service sales

Recharge-specific External Revenues which have an approved waiver to avoid
collecting F&A should use one of the following revenue accounts:

= 42106 - Educational — product/service sales (F&A waived)
= 42207 - Auxiliary — product/service sales (F&A waived)

Note:

O Generally F&A waivers are approved only for UCSF Affiliates and/or activities where the
“external users” are UCSF students, staff, and faculty paying for services by cash, check, or
credit (e.g. Library photocopier)

O Account 42106 — Educational — product/service sales (F&A waived) should also be used when
charging other UC campuses



Recharge Expense Accounts

O Example of recharge expense specific debit NCA’s transition to
new COA accounts:

Account selected in the new
COA

Old NCA’s

434730 Rechg-custodial services 51550

434160 Custodial services Custodial services

436480 Prostheses 52105

436820 Rechg-Protheses Prostheses/transplants/devices

436720 Rechg-lab instru & supplies 52203

Lab instruments & supplies

436380 Lab instruments & supplies




Which Funds Can | Use With My Recharge Activity?

Recharge activities utilize the following Funds:

Sales & Service — Educational Activity 5018
Sales & Service — Auxiliary Enterprises 5030
Other Sources — Service Enterprises 5100

Renewal and Replacement Reserves 5500




Using a Function Code With Recharges

*  What Function should the Seller use? (credit for the recharge revenue)
—  Credits for recharge revenues must mirror where the debits for recharge expenses were coded.
*  What Function should the Customer use? (debits to charge buyers of goods or services)

— Debits (charges) should use the Function provided by the customer that demonstrates the purpose or mission, along with
other customer provided chartfields.

Purchases printing from the
recharge operation. Function identifies mission

Shows internal expenses and associated
recharge revenue for the printing activity:

of transaction:
Account Project Function -
Recharge- Auxiliary Expense- Discretionary
Expense-Salaries $100  Printing Enterprises Reproduction/photo-  $65 activities — Dr. | Instruction
graphy svcs Jones
Auxiliary Expense- Dr. Ross Organized &
Expense-Benefits 25 Recharge- Enterprises Reproduction/photo- 40  research Sponsored
graphy svcs program Research
Recharge- Auxiliary Expense- e I Academi
Expense-Supplies 40 Printing Enterprises Reproduction/photo- 100 orere’” cademic
unspecific Support
graphy svcs \_
Recharge- Auxiliary
Expense-Services 40 Printing Enterprises
Revenue- Recharge Recharge- Auxiliary
Revenue -205 Printing Enterprises




Recharge Project Attribute: Federal Funds Allowed

Some Recharges cannot be charged to federal funds because their cost has already
been accounted for in the indirect cost rate. The Federal Funds Allowed attribute
applies only to Recharge Projects and refers to whether the recharge expense
constitutes an allowable cost against Federal funds. Review the status of the flag to
determine if costs are allowed.

Permitted values are (Y)es/(N)o.

= A“Y”indicates that the recharge is allowable against Federal funds, so this particular
Project may be used in a transaction with a Federal fund.

= A “N” would indicate that Federal funds must not be used for this particular recharge
project; i.e., this particular Project could only be used in transactions involving non-
Federal funds.

An example of a recharge that is not allowed:

= Are employee badges ever allowed to be charged to federal funds?

= No, Employee badges are considered part of personnel administration and should not be
charged to federal funds

Note: For more information related to Cost Accounting Standards related to Recharges refer
to: (Perform Search in document for Recharges to find pertinent information)
= UCSF COST ACCOUNTING STANDARDS (CAS) GUIDELINES



http://controller.ucsf.edu/fin_compliance/files/CAS_Appendix_B.pdf

Using MyReports to Review Recharge Activity

The example below shows a Recharge between ITFS Dept ID 516338 and FAS

[ J
401002 for Computing Devices Support Services for $S458.
— The Seller uses the recharge revenue account with a recharge project
— The Customer uses an expense account for the recharge activity and the specific
department, project and function that benefited from the purchase
SELLER
)
1.}.?:: 53:;? Account AE::::‘ Fund Dentl'.'l‘ Project At‘:;ﬂ'! Function | Flex ﬂg‘;‘ wendﬂeﬂﬁw\e:n;llme} Reference | Budget M:::L‘nt ﬁi":l:t
Recharge SAN | 74200 |Recharge 5150 516338| 0000474 72 11113 COMPUTING DEVICE TFs 0.00 0.00 | 458.00
Revenue SUPPORT RCHG
__ S—
CUSTOMER
) _
1;";:: 5::’:;2“ Account Account Descr FundFaptI] Project "":g:"’ meﬂ Flex 'ﬁz‘;‘t';:;' - D“ml | ‘in'ilina} Reference | Budget M';::"t m:
Recharge SR 51550 | Custodial senices 5000 -1-31-232.22"1-53? T2 11/5M13 1W07M13 MON 1:30PM - w2749 0.00 0.00 63.37
445PM S
Recharge AN 55055 | Compuling device support 5000 Q401002 1111111 T2 11113 COMPUTING DEVICE ITFS 0.00 0.00 (4538)
\ J SVCE SUPPORT RCHG




Check Your Knowledge

O What are the two types of Recharge Revenue? Check all that Apply

a External
a Central
a Internal
a Variant

Q Who is Authorized to Approve Recharge Activity?
a Controllers Office
a Budget Office

Q The Internal Recharge Revenue Accounts have been reduced down to what single
account?

a Recharge revenue

Q Tuition revenue
a Educational sales and services
a All Revenue

QO External Revenue accounts have been reduced down to how many accounts?
Q 2
Q 1
Q 4



Internal Sales on Costed Central Activities

O Costed Central Activities always use revenue account 74250 Costed Central

Activity revenue

O Project Use must be Costed Central Activity

O Examples of Costed Central Activities include:
— Police service charges to campus departments

— Accounts Payable charge to Campus Life Services

— Capital Accounting charge to Facilities Services

— HR Service Center charge to campus departments

Example: HR Service Center “A” charges for its services transaction:

. Debit /
Account Dept ID Project .

P J (Credit)
>>002 = Human Department receivin
resources services P . g N/A $S900

HR services
expense
. HR Service Center project with

74250 - Costed central | 410068 — F_HR Service Project Use of “Costed central ($900)

activity revenue

Center A

activity”




Check Your Knowledge

aQ How do you link a Recharge Sub-Project to the Recharge Parent Project?
O Project Use attribute
O Award Parent/ID attribute
O Project Name attribute

ad True or False: You must have a Recharge project with a Recharge Project
use in order to use the account 74200 “Recharge revenue”
Q  True
O  False

A Federal Funds allowed (Y,N) attribute applies to which Projects?
a All Projects
O Recharge Projects Only
O None of the Above




Check Your Knowledge

A The Function Code requirement for the Seller:

Q

Q
Q

Credits for recharge revenues have to mirror where the debits for recharge expenses were

coded.

Credits for recharge revenues can be coded differently than the recharge expense
Credits for recharge revenues are supplied by the customer

A Debits to Customers from a Recharge transaction should:

Q
Q
Q

Use the function Code of your own choosing
Use the function code provided by the customer along with other customer chartfields

A Function Code is not required on Debits to Customers

O Recharge Activities can use which of the following Funds?

Q

0O 0000

Sales & Service — Educational Activity
Sales & Service — Auxiliary Enterprises
Other Sources — Service Enterprises
Renewal and Replacement Reserves
A,B, C

All of the Above




Check Your Knowledge

O Examples of Costed Central Activities are?

Q

Q
Q
Q

Accounts Receivable charges to Campus Departments
Accounts Payable charge to Campus Life Services

HR Service Center Charge to campus departments

Controller’s Office Changes to campus departments



Example of Monthly Recharge Journal - SC 555 Header Tab

Header Errors LICSF Approval LUCSF Attachments

Unit  SFCMP Journal ID; O7BESE0052 Date:  01/21/2015 SFEUDSG

Long Description: Photocopy recharge 152015

*Ledger Group: ACTUALS a,

Ledger: I—Q Adjusting Entry: Mon-Adjusting Entry ;l
*Source: lﬁq Fiscal Year: 015

Reference Number: IW Period: 7

SJE Type: I ;I

Journal Class: I—CL [ Save Journal Incomplete Status

Feversal: Do Mot Generate Reversal

E save | [=] Motify | % Refresh |

Header | Lines | Errors | UCSF Approval | WCSE Attachments




Example of Monthly Recharge Journal - SC 555 Lines Tab

Lines Errors
Unitt  SFOMP  JournallD:  07BSG0052 Date:  01/21/2015 Process: | EditJoumal | _Process |
Termplate List Change Yalues Interilntralinit |
| Fing | 1 #
Journal Line Description
I‘ |SFCMP Q, |55300 QL |4DDD Q |475171 Q |114280A Qo !_Q I—CL | 4302 |4MEDD1 1, [Reproduction/photography s
r 2 SFCMP QL 35300 Q3 jsoo0 Gy rovois G 1 Q[ Qa3 Q| 193.86 [4MEDD1 2, |Reproduction/photography s
3 SFCMP O 55300 Q5000 QL 4e7ora Qi Q) Q2 Q) 387 62 [4MEDD1 .. |Reproduction/photography s
4 SFCMP Q74200 @ 5018 Q707018 @ 000123 Q[ R M3 Q| _625.40 [4MEDD1 C, [Recharge revenue
Lines to add: 1 El

¥ Totals Customize | Find | “iew All | @l First 4 10f 1 D Last

Unit Total Lines Total Debits Total Credlts Journal Status Budyget Status

SFCMP - 4 52540 B25.40 I+ |

ﬁ Save | E| Motify | f'b Refresh |

deader | Lines | Errors | UCSF Approval | UCTSF Attachments




Reversing or Correcting Previous Recharge
Transactions

If a previous recharge transaction to a user needs to be reversed, a credit
should be posted to the user by debiting the recharge project in the same
Recharge Revenue Account (74200) as the original recharge transaction and
crediting the user project in the same expense account as the original
transaction via a SC 555 recharge journal

Original Recharge Transaction

Debit User Project Recharge Expense Account 5XXXX

Credit Recharge Project Recharge Revenue Account 74200

Reversal of Previous Recharge Transaction

Debit Recharge Project Recharge Revenue Account 74200

Credit | User Project Recharge Expense Account 5XXXX




Process Recharge Journals Monthly at a
Minimum

e Facilitate timely recording of recharges to federal funds

— Retroactive adjustments to recharges will generally not be
approved

e Continue to recharge using last approved rate and recharge
control number until new rate is approved

— The recharge control number is a unique identifier for an approved
rate schedule during a specific period of time

e Billing should occur after service is performed
* Invoice documentation should include:

— Description of services

— Number of units provided

— Amount charged per unit




Example of STIP Transfer Journal - SC 535 Header Tab

Errors UCSF Approval LCSF Attachments

Unit: SFCMP Journal ID: 07BSGO001 Date: 01/21/2015 SFEUDSE
Long Description: To transfer 2013-14 annual net STIP expenfse for the Microscope recharge
*Ledger Group: ACTUALS

Ledger: | o) Adjusting Entry: INDH-Adjusting Entry LI
*Source: 535 Fiscal Year: 2015
Reference Number: |4MEDIZI1 Period: 7
5JE Type: I LI

Journal Class: | Q [ Save Journal Incomplete Status

Feversal Do Mot Generate Feversal

ﬁ Save | E Motify | 'T.Jl Refresh |

Header | Lines | Errors | UCSE Approval | UCSE Attachments




Example of STIP Transfer Journal - SC 535 Lines Tab

Header Errors UCSFE Approval UCSE Attachments

Unitt SFCMP  JournalID:  07BSGOONT Date:  (01/21/2015 “Process: | =it Joumal | _Process |

Template List Change Values Interintral nit |

' ~ , , ka1
¥ Lines Custamize | Find | @l =

Select [Line *Unit Acct Fund Dept 1D Project Func |Amount Reference Journal Line Description

i \SFCMP 78005 L 8018 4 402005 4 |B0001s0 43 QL -22.89 4MEDO L 12013-14 STIP transfer

-z \SFCMP (78005 QL 5000 QL 402005 G [1111111 43 Q) 22.89 AMEDO1 3, |2013-14 STIP transfer



Procedure for recording annual depreciation to a recharge
operating project in the new chart of accounts

The depreciation credits should post to the renewal and replacement
reserve fund in the same Dept ID, Parent Project, and Function as the
recharge activity.

Financial Journal, Source code 535 for Equipment Depreciation
Description: To record annual 20XX-XX equipment depreciation for XYZ Recharge,
Control # 5MXYZ1

Account - Dept ID - Fund - Project - Function
Debit: 59025 - xxxxxX - 5018 - 8XXXXXX - XX + SXXX.XX
Credit: 59025 - xxxxxx - 5500 - 8XXXXXX - XX - SXXX.XX



Example of Equipment Depreciation Transfer Journal - SC 535 Header Tab

UCSF Approval UCSF Attachments
Unit: SFCMP Journal ID: 07BSGO001 Date: 01/21/2015 SFEUDSG
Long Description: Ta transfer 2014-15 annual equipment depreciation for the Microscope recharge
“Ledger Group: ACTUALS Q
Ledger: | QL Adjusting Entry: MNon-Adjusting Entry ;l
*Source: 535 O Fiscal Year: 9015
Reference Number: AMEDD1| Period: 7
SJE Type: I ;I
Journal Class: | Q [ Save Journal Incomplete Status

Feversal. Do Mot Generate Feversal

ﬁ Save | E Motify | "TJ Refresh |

Header | Lines | Errors | UCSE Approval | JCSE Attachments




Example of Equipment Depreciation Transfer Journal - SC 535 Lines Tab

Errars UCSF Approval LZSF Attachments
Unit: SFCMP  Journal ID:  078SG0001 Date:  01/21/2015 *Process: | =it Joumal =] _Process |
Template List Change Values Interfintralnit |
* Lines | Find | ) ol
Select [Line : Acct Fund Dept ID Project Func Amount Reference Journal Line Description
i SFCMP |sa028 i (5018 Q402005 O3 |B0001s0 43 Q| 2.400.00 |4MEDD1 3, 2014-15 equip depr
-2 SFCMP (5025 (ss00 Q) 402005 Oy |aoo01s0 43 QY | -2.400.00 4MEDOT 3, |2014-15 equip depr
Lines to add: 1 E|

- . e &3 :
¥ Totals Custornize | Find | %iew All | ] | == First B 1 or 1 N Lost

Unit Total Lines Total Dehits Total Credits | Journal Status Budget Status

SFCMP 2 2400.00 2400.00 I M

ﬁ Save | E| Motify | "'b Refrash |




Recharge Plan Adjustments in UPlan

 Prepared by Department
— To establish plan for a NEW recharge
— To delete plan for a discontinued recharge activity
— To adjust an approved plan for an EXISTING recharge

e Employee Planning in Recharge Activities

— Changes in budgeted FTE levels in the recharge activity should be
updated in UPlan and in the PAF (Personnel Action Form)



Documentation

Recharge activities have primary responsibility for
maintaining all records necessary to support and
document their operations, including (as applicable):

Plan Forecasts
Rate lists and computations for each rate

Records of products or services actually provided to users and
amounts charged to users

Expenses incurred for providing products or services, including
expenses charged against recharge reserve projects, e.g.,
equipment purchases

|dentification of revenues and expenses to specific products or
services where the activity provides multiple products or services
(may be done by using Flexfields and/or multiple projects)



Why Documentation is Important?

Recharge activities may be subject to audits by:

e The Federal Government Auditors:

— Campus audit by the Office of the Inspector
General (OIG)

— Specific grant or contract audit
e |nternal Auditors

e External Auditors

— Annual A-133 audit (required for large non-profit
entities)

— Qutside consultants audit of approved recharges



The annual Recharge Activity Monitoring Report
summarizes the compliance status of a department’s
recharge activities

Recharge
Activity
Monitoring
Report

bl

\(_‘—~
‘{

Compliance Assessment

eRecharge approval status
eApproval expiration date
eApproved risk category
ePlanned depreciation

eIncreased risk category

eNet STIP expense assessment and transfer
ePlanned depreciation transfer
eSurplus/deficit over allowable limit
eGenerally unallowable expenses
eRecharge activity without approval

eNet STIP expense transfer
eBudgeted depreciation transfer
*Plan adjustments journals completed



Discontinuation of an Approved Recharge Activity
Submission Guidelines

 To discontinue an approved recharge activity, submit a formal request one
month following the end date that includes:
— the activity’s cessation date;
— a financial reconciliation of the activity (Dept ID - Fund - Project balance);

— afinancial reconciliation of any associated reserve funds (Dept ID - Fund - Project
balance); and

— the proposed disposition of recharge fund balance(s).

 Treatment of recharge fund ending balance:
— Deficit balances must be charged to a discretionary fund source.
— Disposition of surplus balances will be determined on a case by case basis.

— Recharge activities are not formally terminated until the recharge unit receives written
approval of their proposed disposition of fund balance(s).

— Units providing any goods or services to external sources should contact the
Government & Business Contracts Division of the Office of Sponsored Research for
appropriate disposition of existing agreements with external clients.

Submission Guidelines can be found in Attachment 1 of the Recharge Activity Proposal Review
Process at: http://brm.ucsf.edu/policies-procedures-and-forms



http://brm.ucsf.edu/policies-procedures-and-forms

Discontinuation
Request Review

For the Department of
Microbiology’s Electron
Microscope Recharge Activity



December 30,2014

To:  Gabriella Hato, Recharge Operations Manager
Budget and Resource Management
3333 California Street, Suite 385
San Francisco. CA 94143-0285

From: Dan Smith, Recharge Manager

RE: Discontinue Recharge Activity: Control 4MMB99, Project 8123456

I am writing to formallv request the discontinuation ofthe Electron
Microscope Recharge Activity. This activity ceased in October 2014 and has a
deficit balance of $13.646.35 which will be paid off by departmenta
discretionary fund (Dept ID-Fund-Project: 123456-5000-1111111).



Last Approved Recharge Rate Calculation

Department of Microbiology
Electron Microscope Recharge
123456-5018-8123456

4MMESD
Annual Annual Benefit

Personnel Expense: Effort Salary Expense Expense Total
Director (Specialist 1) 20.0% 72 000 14 400 4032 18,432
Recharge Analyst 20% 50,000 1,000 310 1310
TOTAL PERSONMEL COSTS 22.0% 15,400 4342 19742
Mon-Personnel Expense:
Data Connectivity (536/manth/FTE) a5
Supplies & Materials 4 207
Service Contract 36,000
GAEL (.72 per 5100 salary) 111
TOTAL NON-PERSONNEL COSTS 40,318
Total Estimated Annual Costs 60,060
Working Capital 10,010
Prior Year Deficit 1428

Total Estimated Budget 71,498

Estimated Volume 1,000
Rate Methodology: Rate per hour = Total Cost f Total Volume
Rate per hour= % 71.50

Projected Projected
Rate Volume Revenue
5 71.50 1,000 | § 71,498




Recharge Activity Monthly Report from MyReports

Monthly Report

201415

Actuals Total 2014-
Aug-2014 | Sep-2014 | Oct-2014 | Nov-2014 | Dec-2014 | Jan-2015 | Feb-2015 | Mar-2015 | Apr-2015 | May-2015 | Jun-2015

Jul-2014

RECHARGE & COSTED CENTRAL ACT 0 2,288 5,935 1,305 358 0 9,885
TOTAL REVENUES $0 $2,288 $5,035 $1,305 $358 $0 $0 $0 $0 $0 $0 $0 $9,885

NON-FACULTY ACADEMIC SALARIES 1209 1209 1,245 1,245 1,245 124519 0 0 0 0 0 0 7,398
NON-FACULTY ACADEMIC BENEFITS 386.85  386.85 398 398 3gs  398.45" 0" 0" 0" 0" 0" 0 2,368
STAFF SALARIES AMD OVERTIME 92 92 a7 97 a7 95.68" o o o o o 0 571
STAFF BEMEFITS 42 42 46 46 46 46417 0" o 0" o" o 0 270
SUPPLIES AND MATERIALS 0 544 385 213 0 0" 0" o 0" a" o 0 1,141
SERVICES 126 126 127 250 14 147 0" 0" 0" 0" 0" 0 857
OTHER EXPENSES 2 2 4 g 5 5 0 0 0 0 0 0 27
CAPITAL EQUIPMENT (MON SPON PROJ) 0 0 14,601 0 0 0 0 0 0 0 0 0 14,601
TOTAL EXPENSES | $1,858  $2,402 $16,903  $2,258  $1,806  $1,806 $0 $0 $0 $0 $0 $0 $27,033
INCOMEKLOSS) FROM OPERATIONS | ($1,858)  ($114) ($10,968)  ($953) ($1,448) ($1,806) $0 $0 $0 $0  ($17,148)
Increasel{decrease) in unrestricted net position| (1,858) (114)  (10,868) (853) (1,449) (1,806) 0 0 0 0 (17,148))

INCREASE(DECREASE) IN NET POSITION | ($1,858)  ($114) ($10,968)  ($953) (%1,449) ($1,806) $0  ($17,148)

Unrestricted - beginning of period 1,644 1,530 (9.438) (10,392) (11,840) 3,502

Unrestricted - end of period 1530 (9.438) (10392) (11,840) (13,646) {13,646)




Reconciliation of General Ledger Detail since the last recharge

Transaction Detail

proposal approval

Trans Type Source | Bus Unit | Acct Acct Descr Fund | Dept ID | Project | Funct Description Ref ! Inv ID Journal Actual
Code Date
Payroll r 536 SFCMP T 50301 Mon-faculy acad salaries Foo0is 123456 &1234567 43 PINE,JAMES 021733555 Kiatak 1.208.92
Payroll r 536 SFCMP " 50301 Mon-faculty acad salaries oS08 123456 81234567 43 PINE,JAMES 21733555 513113 1.208.92
Payroll r 536 SFCMP T 50301 Mon-faculy acad salaries oS08 123456 g1234567 43 PINE,JAMES 21733558 330113 1.208.92
Payroll r 536 SFCMP " 50301 Mon-faculty asad salaries 5018 123456 81234567 43 PINE,JAMES 21733556 1083113 1.208.32
Payroll r 536 SFCMP T 50301 Mon-faculty acad salaries oS08 123456 G123456° 43 PINE,JAMES 21733556 3013 1.208.32
Payroll r 536 SFCMP " 50301 Mon-faculty asad salaries 5018 123456 81234567 43 PINE,JAMES 21733556 1213113 1.208.32
Payroll r 536 SFCMP T 50301 Mon-faculty acad salaries oS08 123456 G123456° 43 PINE,JAMES 21733556 13114 1.208.32
Payroll r 536 SFCMP " 50301 Mon-faculty asad salaries 5018 123456 81234567 43 PINE,JAMES 21733556 2128114 1.208.32
Payrall r 536 SFCMP T 50301 Morm-faculty acad salaries o018 123456 81234567 43 PINE,JAMES M21733558 313114 1.208.92
Payrall r 536 SFCMP® 50301 Mor-faculty asad salaries o018 123456 81234567 43 PINE,JAMES 21733558 4130014 1.208.92
Payrall r 536 SFCMP T 50301 Morm-faculty acad salaries o018 123456 81234567 43 PINE,JAMES M21733558 513114 1.208.92
Payrall r 536 SFCMP® 50301 Mor-faculty asad salaries o018 123456 81234567 43 PINE,JAMES 21733558 E!30114 1.208.92
Payrall r 536 SFCMP T 50301 Morm-faculty acad salaries o018 123456 81234567 43 PINE,JAMES M21733558 T34 1.208.92
Payroll r 536 SFCMP " S0301 Mor-faculty asad salaries oS08 123456 81234567 43 PINE,JAMES 21733558 G304 1.208.32
Payrall r 536 SFCMP T 50301 Morm-faculty acad salaries Fooo0ls 123456 S1234567 43 PINE,JAMES 21733558 3130014 1.245.13
Payroll r 536 SFCMP ™ 50301 Non-Faculty acad salaries oo0ls 123456 S1z3456” 43 PINE.JAMES 021733555 1083114 1.245.13
Payroll r 536 SFCMP ™ S0301 Non-faculty acad salaries FoooOis 123456 S1z3456” 43 PINE.JAMES 021733555 15014 1.245.13
Payroll r 536 SFCMP ™ 50301 Non-Faculty acad salaries oo0ls 123456 S1z3456” 43 PINE.JAMES 021733555 12r3114 1.245.13
Payroll r 536 SFCMP " 50403 Regular staff zalaries oB0IE 123456 S1234567 43 GORDOM.FAREM Mz0474250 TN 3208
Payroll " 536 SFCMP " 50403 Regular staff zalaries " B018 123456 &123456" 43 GOROOM.EAREM Mzs5474250 3113 3208
Payroll r 536 SFCMP " 50403 Regular staff salaries oB0IE 123456 S1234567 43 GORDOM.KAREM Mzsd74250 330113 3208
Payroll " 536 SFCMP ™ 50403 Regular staff salaries " B0I8 123456 &123456" 43 GOROOM.K.AREM Mzs5474250 1083113 3208
Payroll r 536 SFCMP " 50403 Regular staff salaries oB0IE 123456 S1234567 43 GORDOM.KAREM Mzsd74250 15013 3208
Payroll " 536 SFCMP ™ 50403 Regular staff salaries " B0I8 123456 &123456" 43 GOROOM.K.AREM Mzs5474250 1253113 3208
Payroll r 536 SFCMP " 50403 Regular staff salaries oB0IE 123456 S1234567 43 GORDOM.KAREM Mzsd74250 13114 3208
Payroll r 536 SFCMP " 50403 Regular staff salaries " 5018 123456 &123456" 43 GOROOM.KAREM Mz5474250 2128114 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries B8 123456 S1234567 43 GORDOM.KAREM Mz5474250 calat 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries " 5018 123456 &123456" 43 GOROOM,KAREM Mz5474250 4130014 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries B8 123456 S1234567 43 GORDOM,KAREM Mz5474250 i34 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries " 5018 123456 &123456" 43 GOROOM,KAREM Mz5474250 G304 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries B8 123456 &1234567 43 GORDOM,KAREM Mzs474250 Fialat 3208
Payroll r 536 SFCMP ™ 50403 Regular staff salaries " 5018 123456 &123456" 43 GOROOM,KAREM Mz5474250 G304 3208
Payroll r 536 SFCMP ™ 50403 Regular staff zalaries B8 123456 S1234567 43 GORDOM,KAREM Mz5d74250 33014 9668
Payroll r 536 SFCMP ™ 50403 Regular staff zalaries " 5018 123456 &1234567 43 GOROOM,KAREM Mz5d74250 10831114 9668
Payroll r 536 SFCMP ™ 50403 Regular staff zalaries B8 123456 S1234567 43 GORDOM,KAREM Mz5d74250 150014 9668
Payroll r 536 SFCMP ™ 50403 Regular staff zalaries " 5018 123456 &1234567 43 GOROOM,KAREM Mz5d74250 1213114 9668
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits B8 123456 S1234567 43 PINE,JAMES 21733555 TN 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits oS08 123456 &1234567 43 PINE,JAMES M21733555 G313 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits Fooo0ie 123456 &1234567 43 PINE,JAMES 21733558 33013 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits oS08 123456 &1234567 43 PINE,JAMES M21733555 1083113 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits Fooo0ie 123456 &1234567 43 PINE,JAMES 21733558 13013 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits oS08 123456 &1234567 43 PINE,JAMES M21733555 1203113 386.85
Payroll r 536 SFCMP  S040C MNon-faculty academic benefits oS08 123456 g1234567 43 PINE,JAMES 21733558 13114 386.85




Reconciliation of General Ledger Detall since the last recharge proposal approval

Transaction Detail

Trans Type SE:;ZE Bus Unit | Acct Acct Descr Fund | Dept I0 | Project | Funct Description RBef{ Inv 1D JE‘::;aI Actual
Payrall r 536 SFCMPT 20301 Non-faculty acad salaries Foeis 123456 §123456° 43 PIMNE.JAMES 021733558 Ficalak 1.208.92
Payrall r 536 SFCMP™ 50301 Non-faculty acad salaries oo 123456 S1234567 43 PIMNE.JAMES M21733558 3113 1.208.92
Payrall r 536 SFCMPT 50301 Non-faculty acad salaries oomg 123456 51234567 43 PINE.JAMES 21733558 3130013 1.208.92
Payrall r 536 SFCMPT 50301 Neon-faculty acad salaries Foome 123456 g123456" 43 PINE.JAMES Mz1733558 =g e 1.208.92
Payrall F 536 SFCMP T 50301 Mon-faculty acad salaries Fooms 123456 g123456” 43 PINE.JAMES 21733558 130M3 1.208.92
Payrall r 536 SFCMPT 50301 Mon-faculty acad salaries Foomg 123456 g123456" 43 PINE,JAMES Mz1733558 1203113 1.208.92
Payrall F 536 SFCMPT 50301 Mon-faculty acad salaries Fooms 123456 g123456” 43 PINE,JAMES 21733558 W3 1.208.92
Payrall r 536 SFCMPT 50301 Mon-faculty acad salaries Foomg 123456 g123456" 43 PINE,JAMES Mz1733558 2128114 1.208.92
Payrall r 536 SFCMPT 50301 Non-faculy acad salaries Foo0ls 123456 S123456" 43 PINE,JAMES 21733558 3314 1.208.92
FPayrall r 536 SFCMP™ 50301 Non-faculty acad salaries FoS0ls 123456 ©123456"7 43 PINE,JAMES 21733558 4130014 1.208.92
Payrall r E36 SFCMPT 50301 Non-faculty acad salaries oSOz 123456 123456 43 PIMNE,JAMES f021733553 Si3114 1.208.92
Payrall r 536 SFCMPT 50301 Non-faculty acad salaries FS0ls 123456 81234567 43 PIMNE,JAMES 21733553 B30014 1.208.32
Payrall r 536 SFCMPT 50301 Non-faculty acad salaries FoS0ls 123456 81234567 43 PIMNE,JAMES 21733553 T34 1.208.32
Payrall r 536 SFCMPT 50301 Non-faculty acad salaries FS0ls 123456 81234567 43 PIMNE,JAMES 21733553 2130014 1.208.32
Payrall r 536 SFCMPT 50301 Non-faculty acad salaries FoS0ls 123456 81234567 43 PIMNE,JAMES 21733553 330014 1.245.19
Payrall r 536 SFCMPT 50301 MNon-faculty acad salaries F S01s 123456 81234567 43 PIMNE,JAMES 21733553 106211 1.245.19
Payrall r 536 SFCMPT 50301 Mon-faculty acad salares FoS0ls 123456 S123456 7 43 PIMNE,JAMES 21733553 1304 1.245.19
Payrall r 536 SFCMPT 50301 Mon-faculty acad salares FoS0ls 123456 81234567 43 PIME.JAMES 21733553 1263114 1.245.19
Payrall r 536 SFCMP T S0405 Regular staff salaries oomgs 123456 §1234567 43 GORDAN KAREN 20474250 Ficalak 32 08
Payrall r 536 SFCMP ™ 50405 Regular staff salaries oo0lg 123456 S1234567 43 GORDAN KAREN 25474250 3113 32 08
Payrall r 536 SFCMP T S0405 Regular staff salaries Fooms 123456 g1234567 43 GORDAN KAREN 25474250 313013 32 08
Payrall r 536 SFCMP ™ 50405 Regular staff salaries oo0lg 123456 S1234567 43 GORDAN KAREN 25474250 103113 32 08
Payrall r 536 SFCMP T S0405 Regular staff salaries Fooms 123456 g1234567 43 GORDAN KAREN 25474250 T50M3 32 08
Payrall r 536 SFCMP ™ S0403 Regular staff salaries oo0E 123456 g1234567 43 GORDOM, KARERN 25474250 1253113 32.08
Payrall F 536 SFCMP T 50403 Regular staff salaries Foomg 123456 g1234s6” 43 GORDOM,KARERN Mz5474250 pl=tht! 32 08
Payrall r 536 SFCMP T 50403 Regular staff salaries Foomg 123456 g123456" 43 GORDOM,KAREMN Mz54 74250 2128114 92 08
Payrall F 536 SFCMP T 50403 Regular staff salaries Fooms 123456 g123456” 43 GORDON KAREN Mz5474250 3314 92 08
Payrall r 536 SFCMP T 50403 Regular staff salaries Foomg 123456 g123456" 43 GORDON KAREN Mz54 74250 413004 92 08
Payrall F 536 SFCMP T 50403 Regular staff salaries Fooms 123456 g123456” 43 GORDON KAREN Mz5474250 53114 92 08
Payrall r 536 SFCMPT 50403 Regular staff salaries Foo0ls 123456 ©123456"7 43 GORDON KAREN 025474250 63004 92 08
FPayrall r 536 SFCMP T 50403 Regular staff salaries FoS0ls 123456 o123456"7 43 GORDAN KAREN 025474250 rialat: 32.08
Payrall r E36 SFCMP ™ 50403 Regular staff salaries FooSOls 123456 1234567 43 GORDAN KAREN 025474250 230014 92.08
Payrall r 536 SFCMPT 50403 Reqular staff salaries FoS0ls 123456 81234567 43 GORDON EAREN 25474250 330014 9668
Payrall r 536 SFCMP™ 50403 Reqular staff salaries FS0ls 123456 81234567 43 GORDON KAREN 25474250 106211 9668
Payrall r 536 SFCMPT 50403 Reqular staff salaries FoS0ls 123456 81234567 43 GORDON KAREN 25474250 T30Md 9668
Payrall r 536 SFCMPT 50403 Reqular staff salaries FoS0ls 123456 81234567 43 GORDON KAREN 25474250 126311d 9668
Payrall r 536 SFCMP 50400 Mon-faculty academic benefits FoS0ls 123456 81234567 43 PIMNE,JAMES 21733553 T3N3 38685
Payrall r 536 SFCMP 50400 Mon-faculty academic benefits T S01s 123456 &123456 "7 43 PIMNE,JAMES 21753553 813113 38685
Payrall r 536 SFCMP 5040C Mon-faculty academic benefits F oS0z 123456 81234567 43 PIME.JAMES 21733553 33013 38685
Payrall r 536 SFCMP S040C Mon-faculty academic benefits oo0lg 123456 S1234567 43 PIMNE.JAMES 21733558 103113 38685
Payrall r 536 SFCMP S040C Mon-faculty academic benefits Fooms 123456 g1234567 43 PIMNE.JAMES 21733558 T50M3 38685
Payrall r 536 SFCMP S040C Mon-faculty academic benefits oo0lg 123456 S1234567 43 PIMNE.JAMES 21733558 1253113 38685
Payrall r 536 SFCMP S040C Mon-faculty academic benefits Fooms 123456 g1234567 43 PIMNE.JAMES 21733558 W3d 38685 2,683.74




Reconciliation of General Ledger Detail since the last recharge proposal approval
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Code Date
Payrall 4 536 SFCMP  5040C Mon-faculty academic benefits " ooDis 123456 &123456" 43 PINE,JAMES 21733558 212814 386.85
Payrall r o236 SFCMP  5040C Mon-faculty academic benefits Foois 123456 S1234567 43 PINE.JAMES 21733558 calat 386.85
Payrall " 536 SFCMP  5040C Mon-faculty academic benefits FooDiE 123456 &123456" 43 FINE.JAMES M21733558 43014 386.85
Payrall r 536 SFCMP  5040C Mon-faculty academic benefits Fooois 123456 S1234567 43 PINE,JAMES 21733555 513114 386.85
Payrall r 536 SFCMP  5040C Mon-faculty academic benefits Foo0ig 123456 81234567 43 PINE,JAMES 21733558 B304 386.85
Payrall r 536 SFCMP  5040C Mon-faculty academic benefits FoSofs 123456 S1234567 43 PINE,JAMES 21733556 T4 386.85
Payroll r 9236 SFCMP  5040C Mon-faculty academic benefits FooDis 123456 81234567 43 FINE,JAMES M217a3s5s G304 386.85
Payrall r 236 SFCMP S040C Mon-faculty academic benefits FooDis 123456 1234567 43 PINE,JAMES 21733556 3030014 398.46
Payrall r 536 SFCMP  S040C Mon-faculty academic benefits " ooDiE 123456 &123456" 43 PINE,JAMES ME1733558 1043114 398.46
Payrall r o236 SFCMP 5040C Mon-faculty academic benefits ooDis 123456 S1234567 43 PINE,JAMES 21733558 Ti50M4 398.46
Payrall r 536 SFCMP  5040C Mon-faculty academic benefits " ooDiE 123456 &123456" 43 PINE,JAMES 21733558 1213114 398.46
Payrall r o236 SFCMP  S0G0C Staff benefits Foois 123456 S1234567 43 GOROOM.KAREM 25474250 TN 44 20
Payrall " 536 SFCMP  SO0B0C Staff benefits FooDiE 123456 &123456" 43 GOROOMN,.EAREM 25474250 313 4420
Payrall r 536 SFCMP  S0G0C Staff benefits Fooois 123456 S1234567 43 GOROOM,KAREM 25474250 313013 4420
Payrall r 536 SFCMP  EBO0BOC Staff benefits Foo0ig 123456 81234567 43 GOROOM,KAREM 25474250 1013113 4420
Payrall r 536 SFCMP  S060C Staff benefits FoSofs 123456 S1234567 43 GOROOM,KAREM 25474250 13013 4420
Payroll r 9236 SFCMP  S0G0C Staff benefits FooDis 123456 81234567 43 GORDOM,KAREM 25474250 1213113 4420
Payrall r 236 SFCMP  S0G0C Staff benefits FooDis 123456 1234567 43 GOROOM EAREM 25474250 13114 4420
Payrall r 536 SFCMP  SOG0C Staff benefits " ooDiE 123456 &123456" 43 GOROOM EAREM 25474250 212814 44 20
Payrall r o236 SFEMP SOG0C Staff benefits oois 123456 &1234567 43 GOROOM EAREM 25474250 calat 44 20
Payrall r 536 SFCMP  SO0G0C Staff benefits T ooDiE 123456 &123456" 43 GOROOM EAREM 25474250 3014 4420
Payrall r o236 SFCMP  S0G0C Staff benefits FooDis 123456 1234567 43 GOROOM.KEAREM ME5d 74250 Ecatat 4420
Payrall " 536 SFCMP  SO0B0C Staff benefits FooDiE 123456 &123456" 43 GOROOMN.KAREM 25474250 B304 44 20
Payrall r o236 SFEMP  S0G0C Staff benefits Foois 123456 S123456"7 43 GOROOM.FAREM 25474250 Riealatt 4420
Payrall r 536 SFCMP  S0G0C Staff benefits Fooois 123456 S1234567 43 GOROOM,EAREM 25474250 8130014 4420
Payrall r 536 SFCMP  BOBOC Staff benefits Foooie 123456 S123456°7 43 GOROOM,KAREM 25474250 303014 4641
Payrall r 536 SFCMP  S060C Staff benefits FooOiE 123456 81234567 43 GOROOM,KAREM 25474250 10131114 46.41
Payrall r 236 SFCMP  S060C Staff benefits FooDig 123456 &123456"7 43 GORDOM,.KAREM Mzsav4250 113014 46.41
Payroll r 236 SFCMP  SO0G0C Staff benefits T ooDis 123456 81234567 43 GOROOM EAREM 25474250 1213114 46.41
ancher r 426 SFCMPT 52201 Lab supplies - chemicals oois 123456 &1234567 43 FISHER SCIENTIFIC m01S 12tz 172.65
Waucher r 426 SFCMP™ 52201 Lab supplies - chemicals T ooDiE 123456 &123456" 43 ViR INTERMATIONAL, INC. 055535364 G514 113.05
Waucher r 426 SFCMPT 522071 Lab supplies - chemicals FooDis 123456 1234567 43 ViR INTERMATIOMNAL. INC. FA05E58396 iz0Md 9475
Waucher " 426 SFCMPT 522071 Lab supplies - chemicals FooDiE 123456 &123456" 43 ViR INTERMATIOMNAL., INC. FA05ETTadaz2 Sizad 20751
Waucher r 426 SFCMPT 52203 Labinstruments & supplies Foois 123456 S123456"7 43 MICROCHEM CORP OO0 716 2513 986.74
Waucher r 426 SFCMPT 52203 Labinstruments & supplies Fooois 123456 S1234567 43 EMTEGRIS INC F2304392 12213 T93.35
Waucher r 426 SFCMPT 52203 Labinstruments & supplies Foooie 123456 S123456°7 43 VW INTERMATIONAL, INC. Fa0SE054435 121613 1.158.57
aucher r 426 SFCMPT 52203 Labinstruments & supplies FooOiE 123456 81234567 43 VW INTERMATIONAL, INC. 056054455 1216113 429.63
Waucher r 426 SFCMPT 52203 Labinstruments & supplies FooDig 123456 &123456"7 43 WwWhRINTERMATIONAL, INC. Fa0s60950ze 12i613 154.15
Waucher r 426 SFCMPT 52203 Labinstruments & supplies T ooDis 123456 81234567 43 MICROCHEM CORP IMCO0T437E 121013 1.435.97
ancher r 426 SFCMPT 52203 Labinstruments & supplies oois 123456 &1234567 43 FISHER SCIENTIFIC F2dBA52G 12113 24352
Waucher r 426 SFCMPT 52203 Labinstruments & supplies T ooDiE 123456 &123456" 43 ViR INTERMATIONAL, INC. FB0SE13TESE 1213 2745
Waucher r 426 SFCMPT 52203 Labinstruments & supplies FooDis 123456 1234567 43 MICROCHEM CORF COO1S112 12M213 946.33
Waucher " 426 SFCMPT 52203 Labinstruments & supplies FooDiE 123456 &123456" 43 FISHER SCIENTIFIC P2ETTAEE 121313 135.18
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Payrall r 536 SFCMP  S040C Mar-faculy academic bensfits "oS013 123456 123456 43 PINE.JAMES MD21733555 202814 386_85
Parall r 536 SFCMP 5040C Mon-faculy academic bensfits FB0is 123456 S123456° 43 PINE.JAMES 21733558 jeicyat) 386_85
Pavrall r 536 SFCMP S040C Mon-faculy academic bensfits Fooois 123456 S1234567 43 PINE.JAMES 021733556 43014 386.85
Parall r 536 SFCMP 5040C Mon-faculy academic bensfits FB0is 123456 81234567 43 PINE.JAMES 21733558 Si3d 386_85
Payrall r 536 SFCMP  S040C Maon-faculy academic bensfits FoSois 123456 S1234567 43 PINEJAMES 021733556 G30Md 386.85
Payrall r 536 SFCMP  S040C Mar-faculy academic bensfits Fos0e 123456 §123456” 43 PINE.JAMES 21733555 I 386_85
Parall r 536 SFCMP 5040C Mon-faculy academic bensfits Foois 123456 81234567 43 PINE.JAMES 21733558 ar30d 386_85
Payrall r 536 SFCMP 5040C Mon-faculy academic bensfits Foois 123456 S1234567 43 PINE.JAMES 021733556 3130M4 398.46
Parall r 536 SFCMP 5040C Mon-faculy academic bensfits Foois 123456 81234567 43 PINE.JAMES M21733558 Jar3id 338 46
Payrall r 536 SFCMP  S040C Maon-faculy academic bensfits FoSois 123456 S1234567 43 PINEJAMES 021733556 T30 398.46
Payrall r 536 SFCMP  S040C Mar-faculy academic bensfits oSO 123456 §123456 T 43 PINE.JAMES 21733555 1251 398.46
Payrall r 536 SFCMP  S060C Staff benefits FoS0is 123456 S1234567 43 GOROOMN,KAREN 025474250 T3N3 44 20
Payrall r 536 SFCMP  S060C Staff benefits F oSO 123456 81234567 43 GORDOOM, KAREM Mzs4v4250 833 44 20
Parall r 536 SFCMP S0BOC Staff berefitz FB0is 123456 81234567 43 GOROOM, KAREN 25474250 313013 44 20
Payrall r 536 SFCMP  S060C Staff benefits FoSois 123456 S1234567 43 GOROOM,KAREN 025474250 1033 44 20
Payrall r 536 SFCMP SO060C Sraff benefits Fos0e 123456 §123456” 43 GORDOM,KAREMN Mzs4v4z50 30N 44 20
Payrall r 536 SFCMP  S060C Staff benefits FoSois 123456 S1234567 43 GOROOMN,KAREN 025474250 1213113 44 20
Payrall r 536 SFCMP  S060C Staff benefits oSO 123456 g1z234se” 43 GORDOM, KAREMN Mzs4v4250 13114 44 20
Parall r 536 SFCMP S0BOC Staff berefitz Foois 123456 81234567 43 GOROOM, KAREN 25474250 212814 44 20
Payrall r 536 SFCMP  S060C Staff benefits FoSois 123456 S1234567 43 GOROOM,KAREN 025474250 jeticilali) 44 20
Pavrall r 536 SFCMP  S0BOC Staff benefits Foois 123456 S123456° 43 GOROOM, KAREN M25474250 443014 44 20
Payrall r 536 SFCMP  S060C Staff benefits FooSois 123456 S1234567 43 GOROOMN,KAREN 025474250 Si3g 44 20
Payrall r 536 SFCMP  S060C Staff benefits F oSO 123456 81234567 43 GORDOOM, KAREM Mzs4v4250 Gr30Md 44 20
Parall r 536 SFCMP S0BOC Staff berefitz FB0is 123456 81234567 43 GOROOM, KAREN 25474250 g 44 20
Pavrall r 536 SFCMP  S060C Staff benefits Fooois 123456 S1234567 43 GORDOOM, KAREMN 025474250 G304 44 20
Pavrall r 536 SFCMP  S0BOC Staff benefits FB0is 123456 S123456° 43 GOROOM, KAREN 25474250 343014 46 41
Payrall r 536 SFCMP  S060C Staff benefits FoSois 123456 S1234567 43 GOROOMN,KAREN 025474250 Jar3id 4641
Payrall r 536 SFCMP  S060C Staff benefits Fosoie 123456 8123456’ 43 GORDOM, KAREMN Mzs4v4250 30 4641
Parall r 536 SFCMP S0BOC Staff berefitz FOBOis 123456 S123456° 43 GOROOM, KAREN 25474250 12l3d 46 41
\aucher r 425 SFCMPT 52207 Lab supplies - chemicals Foois 123456 S1234567 43 FISHER SCIENTIFIC 01 1282713 172.65
Voucher r 426 SFCMPT 52201 Lahb supplies - chemicals Foois 123456 S123456° 43 VR INTERMATIOMAL, INC. TE0S5635364 anshd 13.05
Vaucher r 426 SFCMPT 52207 Lab supplies - chemicals FooSois 123456 S1234567 43 WRINTERMATIONAL, INC. FS0S5E53964 2014 94 75
\aucher r 425 SFCMPT 52201 Lab supplies - chemicals F oSO 123456 81234567 43 WW/HINTERMATIOMAL, IMC. fB0s5a773492 Gi2amd 20751
Voucher r 426 SFCMPT 52203 Labinstruments & supplies FB0is 123456 S123456° 43 MICROCHEM CORP IWCOOT14 716 TW2EH3 986.74
\aucher r 425 SFCMPT 52203 Labinstruments & supplies Fooois 123456 S1234567 43 ENTEGRIS IMC 52304392 124213 ¥93.35
Voucher r 426 SFCMPT 52203 Labinstruments & supplies FB0is 123456 S123456° 43 WRINTERMATIONAL, INC. FE0SE0Sdd3s 121613 1.158.57
Vaucher r 426 SFCMPT 52203 Labinstruments & supplies FoSois 123456 S1234567 43 WRINTERMATIONAL, INC. FS0SE054455 121613 429 63
WVaucher r 426 SFCMPT 52203 Labinstruments & supplies Fos0e 123456 §123456” 43 WWHINTERMATIOMAL, INC. 5056095022 120613 154.15
Voucher r 426 SFCMPT 52203 Labinstruments & supplies Foois 123456 81234567 43 MICROCHEM CORP IWCOO114376 121013 1.435.97
\aucher r 425 SFCMPT 52203 Labinstruments & supplies Foois 123456 S1234567 43 FISHER SCIENTIFIC 2454526 12113 24952
Voucher r 426 SFCMPT 52203 Labinstruments & supplies Foois 123456 S123456° 43 WRINTERMATIONAL, INC. TB0SE13TESE 1213 27 45
\aucher r 425 SFCMPT 52203 Labinstruments & supplies FoSois 123456 S1234567 43 MICROCHEM CORP IWCOO115112 121213 94633
WVaucher r 426 SFCMPT 52203 Labinstruments & supplies oSO 123456 1234567 43 FISHER SCIENTIFIC TRETPA5E 121313 195.18

889.74
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Woucher r 426 SFCMPT 52203 Labinstruments & supplies FooE0lE 123456 S123456 7 435 WiR INTERNATIONAL, IMC. TB0GE135140 12MTs 191.38
Woucher r 426 SFCMP™ 52203 Labinstruments & supplies FoE0lE 123456 S123456 7 435 FISHER SCIEMTIFIC 20506 121313 22898
Woucher r 426 SFCMPT 52203 Labinstruments & supplies Fooo0ls 123456 S123456 7 435 EIOE-PRESS, LLC BESTETS 134 2.973.13
Voucher r 425 SFCMPT 52203 Labinstruments & supplies Foo0ig 123456 S1234567 43 WALUTEE IM2d4E83MS5 11614 56853
Voucher F 46 SFCMPT 52203 Labinstruments & supplies Fooos 123456 51234567 43 Whe'R INTERMATIONAL, INC. 8058639685 G154 12833
Voucher r 46 SFCMP T 52203 Labinstruments & supplies F o018 123456 51234567 43 WANTAGE POINT LOGISTICS INC 177E-114 34 9.45
Voucher F 426 SFCMPF 52203 Labinstruments & supplies Foooe 123456 S1234567 43 THORLABES, INC F319954 a5 37519
Wousher r 426 SFCMP T 52203 Labinstruments & supplies F ool 123456 &1234567 45 WALUTEK IMZ9578MS 01414 1530
Woucher r 426 SFCMPF 52302 Equipment less than $5K FooB0lE 123456 S123456 7 43 ViR INTERMNATIOMNAL, INC. TB0SET0S03 zig 37.63
Woucher r 426 SFCMP T 52308 Cleangloustodidiningfunifarm FoE0lE 123456 S123456 7 43 ViR INTERNATIOMAL, INC. "B0ST173363 32Td 118.95
Woucher r 426 SFCMPT 52603 Equipmt$5K and sbove moncomp 7 SO00G 123456 &1234567 435 SAGE SCIENCE IMC Z2dddd 314 1460088
Recharge 5Bz SFCMP ™ 55056 Datanetwork semices F ool 123456 51234567 43 Metwork Recharge GCRP TIa3 T.92
Recharge tBz SFCMPT 55056 Datanetwork services Foools 123456 51234567 43 Metwork Recharge GCRP G313 T.92
Recharge B2 SFCMPT 55056 Datanetwork semvices Foo0ig 123456 S1234567 43 Netwark Fecharge GCRP 33013 T.92
Recharge SBz2 SFCMP T 55056 Datanetwork sevices Fooos 123456 51234567 43 Metwork Recharge GCRF 03113 T.92
Recharge 5Bz SFCMP T 55056 Datanetwork semices F 5018 123456 51234567 43 Metwork Recharge GCRF 13013 T.92
Recharge 5Bz SFCMPT 55056 Datanetwark sevices Fosolg 123456 81234567 43 Metwork Recharge GCRP 1213113 T.92
Recharge 5Bz SFCMP T 55056 Datanetwork sevices F oS0l 123456 51234567 43 Metwork Recharge GCRFP 3114 T.92
Recharge 5Bz SFCMPT 55056 Datanetwork services Fooools 123456 51234567 43 MetWwork Recharge GCRP 212814 T.92
Recharge 5Bz SFCMP ™ 55056 Datanetwork semvices Foools 123456 51234567 43 MetWwork Recharge GCRFP 33114 T.92
Recharge 5Bz SFCMPT™ S5056 Datanetwark semices Foools 123456 51234567 43 Metwork Recharge GCRP 413014 T.92
Recharge 5Bz SFCMP ™ 55056 Datanetwork semices F ool 123456 51234567 43 Metwork Recharge GCRP 53114 T.92
Recharge B2 SFCMPF S5056 Datanetwaork sevices Foooig 123456 S1234567 43 Netwark Fecharge GCRP B304 T.92
Recharge o6z SFCMP T 55056 Datanetwork semvices F o018 123456 51234567 43 Metwork Recharge GCRF T34 3.02
Recharge 5Bz SFCMP T E5056 Dataretw ork semices Foooe 123456 S1234567 43 Metwork Recharge GCRFP &34 3.02
Recharge 5Bz SFCMP T 55056 Datanetwork semices F 5018 123456 51234567 43 Metwork Recharge GCRF 3f30M14 3.02
Recharge 5Bz SFCMPT 55056 Datanetwark sevices Fosolg 123456 81234567 43 Metwork Recharge GCRP 003114 .02
Recharge 5Bz SFCMP "™ 55056 Datanetwork semvices Foools 123456 51234567 43 Metwork Recharge GCRFP T304 3.02
Recharge 5Bz SFCMP T 55056 Datanetwork services Foools 123456 51234567 43 MetWwork Recharge GCRP 1213114 .02
Recharge SaT SFCMP ™ S7055 Mail soringimail delivery Foools 123456 51234567 43 Mail Srves MailStop Fee F47T Tad 11440
Recharge SAT SFCMPT S7055 Mail soringimail delivery Foools 123456 51234567 43 Mail Srves MailStop Fee 477 Si31d 114.40
Financial Journal - Other r 535 SFCMPT 57055 Mail sorting/mail delivery Foo0ig 123456 S1234567 43 Mail Srucs MailStop Fee F477 33014 11440
Financial Journal - Other F 235 SFCMPF 57055 Mail sorting/mail delivery Fooog 123456 S1234567 43 Mail Srves Handling Oct MS: 2740 043114 T14.40
Voucher r 46 SFCMPT 57250 Social activ tentmtialcohol F o018 123456 51234567 43 JAMES STAMOFIELO CATERING 26893 41114 2262 27
Financial Journal - Other F SEE SFCMPT 57400 Insurance - gerdautalempl lisb Foooe 123456 S1234567 43 GEMWALUTO LIABILITY T3 4 .47
Financial Journal - Other F SEG SFCMPT 57400 Insurancs - genlautolempl liab F oS0l 123456 51234567 43 GEMMALUTO LIABILITY G313 6.53
Financial Journal - Other r SEG SFCMPT S7400 Insurance - genlautatempl liab Fooools 123456 51234567 43 GEMMAITO LIABILITY 353013 6.53
Financial Journal - Other r SEG SFCMP ™ 57400 Insurance - genlautatempl liab Foools 123456 51234567 43 GEMMALUTO LIABILITY 013113 6.53
Financial Journal - Other r SEG SFCMPT 57400 Insurance - genlautatempl liab Foools 123456 51234567 43 GEMMALITO LIABILITY 3013 6.53
Financial Journal - Other r SEE SFCMP ™ S7400 Insurance - gendautatempl liab F ool 123456 51234567 43 GEMMALITO LIABILITY 1213113 6.53
Financial Journal - Other F SEG SFCMPT 57400 Insurance - genlautalempl liab Foools 123456 51234567 43 GEMWALUTO LIABILITY W31d 6.57
Financial Journal - Other r 566 SFCMPF 57400 Insuranee - genfautolempl liab Foo0ig 123456 S1234567 43 GEMMUTO LIABILITY 202814 657
Payrall F 536 SFCMPT 57400 Insurance - genfautolempl liab Fooos 123456 51234567 43 GEMMUTO LIABILITY 35 657
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Woucher r 425 SFCMP T 52203 Labinstruments & supplies FoS0iE 123456 S123456 7 43 WW'R IMTERMATIOMAL ., INC. FR0GE1a5140 121713 191.98
Waucher r 425 SFCMP ™ 52203 Labinstruments & supplies F 5015 123456 S123d456"7 43 FISHER SCIENTIFIC F2310306 1211313 228 98
Waucher r 426 SFCMPT 52203 Labinstruments & supplies Foo0e 123456 81234567 43 BIOEXPRESS, LLC B&TE1S W34 2.173.13
Woucher r 425 SFCMP T 52203 Labinstruments & supplies FSois 123456 S123456"7 43 WaLUTER INZddE3MNS B 568.53
Waucher r 425 SFCMP T 52203 Labinstruments & supplies Fo50is 123456 S123456" 43 WiWHINTERMATIONAL, INC. FH0SHE396E5 G514 128.39
Woucher r d4z5 SFCMP T 52203 Labinstruments & supplies F 5018 123456 S123456 "7 43 WANTAGE POINT LOGISTICS INC 1776114 331 945
Woucher r 425 SFCMP T 52203 Labinstruments & supplies FSois 123456 S123456"7 43 THORLAES, INC F313354 S5 375.19
Waucher r 425 SFCMP ™ 52203 Labinstruments & supplies Foo0is 123456 S123456"7 43 WaLUTER IN23578MS 10014414 175.30
Woucher r d4z5 SFCMP T 52302 Equipment less than 35K FSois 123456 S123456"7 43 ViR INTERMATIONAL, INC. Fa0SET0E03 10f2114 3763
Wouchsr r 425 SFCMP ™ 52308 Cleanglcustadidininglunifarm F o0l 123456 S123456”7 43 WW'R INTERMATIOMAL, IMNC. FE0ST173363 2T 118.95
\aucher r 425 SFCMPT 52603 Equipmt $5K and above.noncomp 7 5018 123456 91234567 43 SAGE SCIEMCE INC Zdddd 3314 14.600.88
Recharge SE2 SFCMP ™ 55056 Data netwark services F S0l 123456 S123456 "7 43 Net'work Recharge GCRP TENS T.92
Fecharge SE2 SFCMP ™ 55056 Datanetwork services F oS08 123456 91234567 43 Met'work Recharge GCRP 83113 T.32
Recharge ==} SFCMP ™ 55056 Data netwark services FS0i8 123456 S123456"7 43 Met'work Becharge GLCRP 3013 T.92
Fecharge = =S SFCMP ™ B50SE Datanetwork services FB018 123456 81234567 43 Met'work Pecharge GCRP 013113 7.92
Fecharge SE2 SFCMP ™ 55056 Datanetwork services F oS08 123456 8123456° 43 Met'work Recharge GLCRP TrE013 T.32
Recharge ==} SFCMP ™ 55056 Data network services F oS08 123456 S1234956" 43 Met'work Becharge GCRP 121313 T.92
Fecharge == SFCMP ™ 55056 Datanetwork services F 5018 123456 81234567 43 Met'work Pecharge GCRP W31 T7.92
Recharge SB2 SFCMP ™ 55056 Datanetwork services F o8 123456 91234567 43 Met'work Becharge GCRP 212814 T.92
Recharge SB2 SFCMP ™ 55056 Data netwark services F 5018 123456 S123456 "7 43 Network Recharge GCRP 351014 T.92
Fecharge B2 SFCMP ™ S50S6 Datanetwork services Foo0l8 123456 91234567 43 Met'-ork Pecharge GCRP 4130014 7.92
Recharge oB2 SFCMP T 55056 Datanetwork services F 5018 123456 81234567 43 Met'work Becharge GLCRP Si3114 T.92
Recharge SE2 SFCMP ™ 55056 Data netwark services F S0l 123456 S123456"7 43 Network Recharge GCRP B304 7.92
Fecharge SE2 SFCMP ™ 55056 Datanetwork services F oS08 123456 8123456° 43 Met'work Recharge GLCRP T34 3.02
Recharge ==} SFCMP ™ 55056 Data network services F oS08 123456 S1234956" 43 Met'work Becharge GCRP 153114 3.02
Recharge SE2 SFCMP ™ 55056 Data netwark services F S0l 123456 S123456"7 43 Net'work Recharge GCRP 3130014 3.02
Fecharge SE2 SFCMP ™ 55056 Datanetwork services F oS08 123456 91234567 43 Met'work Recharge GCRP 00314 3.02
Recharge ==} SFCMP ™ 55056 Data netwark services oS08 123456 S123456"7 43 Met'work Becharge GCRP 5014 3.02
Fecharge = =S SFCMP ™ 55056 Datanetwork services FB018 123456 81234567 43 Met'work Pecharge GCRP 12131014 .02
Fecharge SAaT SFCMP ™ 57055 Mail zarting!mail delivery o0 123456 91234567 43 Mail Srvcz MailStop Fee s T34 114,40
Recharge SAT SFCMP ™ 57055 Mail sarting!mail delivery FoS0iE 123456 S123456"7 43 Mail Srucs MailStop Fee R477 B854 11440
Financial Journal - Other 7 535 SFCMP ™ 57055 Mail zarting!mail delivery Foo0l8 123456 91234567 43 Mail Srvcz MailStop Fee Fd7T 3014 114.40
Financial Journal - Other 7 535 SFCMP T 57055 Mail sorting!mail delivery F 5018 123456 91234567 43 Mail Srycs Handling Ot M3S: 2140 01314 114,40
Woucher r 425 SFCMP ™ 57250 Sacial activ fentmttaloahal FoS0iE 123456 S123456 "7 43 JAMES STAMOFIELD CATERING FREIE 111 2262 27
Financial Journal - Other 7 EEE SFCMP T 57400 Insurance - genfautalempl liab F oS08 123456 91234567 43 GEMMAUTOLIABILITY T3 4. 47
Financial Journal - Other 7 SEG SFCMP T 57400 Insurance - genfautolempl liab F 5018 123456 81234567 43 GEMMUTO LIABILITY 813113 6.53
Financial Journal - Other 7 SEG SFCMP ™ 57400 Insurance - genfautalempl liab F S0l 123456 S123456"7 43 GEMMMUTOLIABILITY 33015 6.53
Financial Journal - Other 7 SEG SFCMP ™ 57400 Insurance - genfautalempl liab F oS08 123456 8123456° 43 GEMMUTOLIABILITY 033 6.33
Financial Journal - Other 7 SEG SFCMP ™ 57400 Insurance - genfautolempl liab F oS08 123456 S1234956" 43 GEMMUTOLIABILITY TrE013 6.53
Financial Journal - Other 7 SEG SFCMP ™ 57400 Insurance - genfautalempl liab F 5018 123456 81234567 43 GEMBUTO LIABILITY 1213113 6.53
Financial Journal - Other 7 SE6 SFCMP T 57400 Insurance - genfautalempl liab F o8 123456 91234567 43 GEMMUTOLIABILITY NI 6.57
Financial Journal - Other 7 SEE SFCMP ™ 57400 Insurance - genfautalempl liab F 5018 123456 S123456 "7 43 GEMMAUTO LIABILITY 212814 B.57
Payrall r E36 SFCMP T 57400 Insurance - genfautolempl liab F oS0l 123456 S123456” 43 GEMMAUTO LIABILITY jlicalyt 57| 4 7,338.79




Reconciliation of General Ledger Detail since the last recharge proposal approval

Transaction Detail

Trans Type Bus Unit Acct Descr Fund | Dept ID | Project Description Ref ! Inv ID Journal Actual
Date

Pauyrall r 536 SFCMP T 57400 Insurance - gentautalempl liab F o018 123456 51234567 43 GEMMAUTO LIABILITY 300N 657
Payrall F 536 SFCMP T 57400 Insurance - gendautalempl lisb o018 123456 81234567 43 GEMMAUTOLIABILITY S 659
Payrall r 536 SFCMP T 57400 Insurance - gendautal=mpl lisb F 5018 123456 81234567 43 GEMMAUTOLIABILITY EI30M4 6. 42
Payrall r 536 SFCMPT S7400 Insurance - gerdautalempl liab Fooms 123456 &1234567 43 GEMMUTO LIABILITY TEnd 2.3
Payrall r 536 SFCMP ™ 57400 Insurance - gendautalempl liab B0l 123456 S123456° 43 GEMMAUTO LIABILITY giEd 2.3
Payrall r 556 SFCMP "™ S7400 Insurance - gerdautalempl lisb FooB0lE 123456 S1234567 43 GEMMUTO LIABILITY 3304 3.65
Payrall r 556 SFCMP ™ S7400 Insurance - gendautalempl liab ToB0iE 123456 S1234567 43 GEMMUTO LIABILITY 101311 810
Payrall r 5356 SFCMPT™ S7400 Insurance - gendautalempl lisb TooB0iE 123456 S1234567 43 GEMMUTOLIABILITY T30Md 5. 15
Paurall r 536 SFCMP T 57400 Insurance - genfautalempl liab o018 123456 51234567 43 GEMMAUTO LIABILITY 1203114 515

SA0 SFCMP T 57805 10 card expenzes o018 123456 51234567 43 IDCARDOFOR Fine, James IS 22.00
Recharge =-'n] SFCMP T 57805 1D card expenzes F 5018 123456 81234567 43 0 CARDFOR GORDOM KAREN T3N3 22.00
Financial Journal - Other 2V SFCMPT 59140 STIP invest expense-curent o018 123456 81234567 43 STIP Aug-13 Fund 54:2035-403130 3/30M3 2647
Financial Journal - Other ZCW SFCMPT 59140 STIP invest expense-curent F o501 123456 51234567 43 STIP Dec-13 Fund 542035-403130 W31 26.94
Financial Journal - Other ZCW SFCMP"™ 53140 STIP invest etpense-current Foools 123456 51234567 43 STIP Jan-14 Fund 6420353-403130 2128M4 30.44
Financial Journal - Other 20V SFCMP"™ 53140 STIP invest etpense-current T S0l 125456 51234567 43 STIP Jul-13 Fund 64203-403130 3113 2973
Financial Journal - Other 2o SFCMP"™ 53140 STIP invest etpense-current Foools 125456 51234567 43 STIP Naow 13 Fund 64203-403130 12053113 22 65
Financial Journal - Other 2V SFCMP™ 53140 STIP invest expense-current T S0l 123456 51234567 43 STIP Oct-13 Fund G420353-403730 3013 19.67
Financial Journal - Other Zey SFCMPT 59140 STIP invest expense-curent Foo0ig 123456 51234567 43 5TIP Sep-13 Fund 64203-403130 103113 23.30
Recharge r 555 SFCMP T 74200 Recharge revenue F 5018 123456 51234567 43 FECHARGE CR-LABORATORY SERVICE T30N3|  -3.789.50
Recharge F 555 SFCMPT 74200 Recharge reverue o018 123456 81234567 43 FECHARGE CR-LABORATORY SERVICE 2513 -3.003.00
Recharge r 555 SFCMP T 74200 Recharge reverue F 5018 123456 81234567 43 FECHARGE CR-LABORATORY SERVICE 30M3 -6.292.00
Riecharge r 555 SFCMPT 74200 Recharge revenue Fooms 123456 &1234567 43 RECHARGE CR-LABORATORY SERVICE OESAl E0NE -2.788.50
Recharge r 555 SFCMP ™ 74200 Recharge reverue B0l 123456 S123456° 43 PECHARGE CR-LABORATORY SERVICE mzs13  -3.074.50
Recharge r 555 SFCMP "™ 74200 Recharge reverue FooB0lE 123456 S1234567 43 FECHARGE CR-LABORATORY SERVICE 1614 -3.003.00
Recharge r 555 SFCMP ™ 74200 Recharge reverue ToB0iE 123456 S1234567 43 FECHARGE CR-LABORATORY SERVICE 127 -3.217.50
Recharge r 555 SFCMP ™ 74200 Recharge reverue TooB0iE 123456 S1234567 43 FECHARGE CR-LABORATORY SERVICE 2izdnd|  -3.003.00
Recharge r 555 SFCMP T 74200 Recharge revenue o018 123456 51234567 43 Fecharge reverue 334" -2.288.00
Recharge F 555 SFCMP T 74200 Recharge reverue o018 123456 51234567 43 Recharge revernue 42314  -3.003.00
Recharge r 555 SFCMP T 74200 Recharge reverue F 5018 123456 81234567 43 Recharge revenus 55004 -Z2.431.00
Recharge F 555 SFCMPT 74200 Recharge reverue o018 123456 81234567 43 Recharge revernue El25Nd|  -2.645.50
Riecharge r 555 SFCMPT 74200 Recharge revenue ol 123456 &1234567 43 JUL+ 2014 REVENUE RECHARGE gi3nd|  -2.288.00
Recharge r 555 SFCMP T 74200 Recharge reverue FooB0lE 123456 S123456° 43 AUGUST 2014 REVEMNLUE FECHARGE 34 -3.074.50
Recharge r 555 SFCMP ™ 74200 Recharge reverue ToB0iE 123456 S1234567 43 SEPTEMEER 2014 REVEMUE RECHARG 30Nd|  -2,.860.00
Recharge r 555 SFCMP "™ 74200 Recharge reverue FooB0lE 123456 S1234567 43 OCTOBER 2014 FEVEMUE RECHARGE 101311 -357.50
REPORT TOTAL $13.645.77




Reconciliation of General Ledger Detail since the last recharge proposal approval

Transaction Detail

Trans Type 53:;:;9 Bus Unit | Acct Acct Descr Fund | Dept I0 | Project | Funct Description Ref ! Inv 1D J‘El::;al Actual
Payrall " 536 SFCMP ™ 57400 Insurance - genfautatempl lisb " B013 123456 S123456° 43 GEMAUTO LIBBILITY 430114 B6.57
Payrall r 536 SFCMP T 57400 Insurance - genfautelempl lisb FoB0s 123456 S1234567 43 GEMIAUTOLIREILITY S 6.59
Payrall r 936 SFCMP ™ 57400 Insurance - genfautolempl lisb T oS0la 123456 S123456° 43 GEMMAUTO LIREILITY 53014 6.42
Payrall r 536 SFCMP T 57400 Insurance - genfautolempl lisb Foo0g 123456 S1234567 43 GEMMAUTOLIREILITY TN 2.3
Payrall r 936 SFCMP ™ 57400 Insurance - genfautelempl lisb T oS03 123456 S123456° 43 GEMMAUTO LIBBILITY G3d 2.3
Payrall r 536 SFCMP™ 57400 Insurance - genfauolempl liab FooDis 123456 oizadss” 43 GEMMAUTOLIREILITY 330114 3.65
Payrall r 936 SFCMP™ 57400 Insurance - genfautalempl liab FooDie 123456 gizadss” 43 GEMMAUTO LIBBILITY 1003114 B5.10
Payrall r 936 SFCMP™ 57400 Insurance - genfaualempl liab FooDis 123456 gizadss” 43 GEMMAUTO LIBBILITY 13014 215
Payrall r 536 SFCMP™ 57400 Insurance - gentaualempl liab FoooDis  1zZ3456 Sizadss” 43 GEMMAUTOLIBEILITY 1213114 515
Recharge Sa0 SFCMP™ 57808 ID card enpenzes FooDis  1zZ3456 Si23dss” 43 10 CARDFOR Pine. James TS 22.00
Recharge Sa0 SFCMP™ 57808 ID card enpenzes FooDis  1zZ3456 Si23dss” 43 10 CARD FOR GORDOM.KAREN TS 22.00
Finarcial Journal - Other 2oV SFCMP™ 53140 STIP irwest enpense-current FS0ls 123456 81234567 43 STIP Aug-13 Fund 64203-403130 33015 2647
Finarcial Journal - Other ZCV SFCMP™ 53140 STIP irwest enpense-current FS0ls 123456 81234567 43 STIP Dec-13 Fund 64203-403130 3114 2694
Finarcial Journal - Other ZoV SFCMPT 53140 STIP irwest enpense-current FoS0ls 123456 81234567 43 STIP Jan-14 Fund 64203-403130 212814 30.44
Finarcial Journal - Other ZoV SFCMP™ 53140 STIP irwest enpense-current FoS0ls 123456 81234567 43 STIP Jul-13 Fund 64 203-403130 B33 23.73
Firnancial Journal - Other ZeW SFCMP T 53140 STIP invest enpense-current FB018 123456 81234567 4.3 STIP Mow 13 Fund 64203-403130 1213113 2265
Firnamcial Journal - Other ZeW SFCMP T 53140 STIP invest enpense-current F o0l 123456 81234567 43 STIP Oct-13 Fund 64203-403130 3013 19.67
Financial Journal - Other ZCW SFCMP T 53140 STIP invest enpense-current F o018 123456 81234567 43 STIP Sep-13 Fund 64203-403130 1003113 23.30
Recharge r 952 SFCMP ™ 74200 Pecharge revenus FoS0l3 123456 S123456° 43 RECHARGE CR-LABORATORY SERVICE TA0M3| -3.789.50
Recharge r 559 SFCMP® 74200 Recharge revenue FooDis 123456 oizadss” 43 RECHARGE CR-LABORATORY SERVICE 32513 -3,003.00
Recharge r 952 SFCMP™ 74200 Recharge revenue FooDie 123456 gizadss” 43 RECHARGE CR-LABORATORY SERVICE 33013 -6.292.00
Recharge r 059 SFCMP® 74200 Recharge revenue FooDts 123456 gizadse” 43 RECHARGE CR-LABORATORY SERVICE DESAI 10830113 -2.786.50
Recharge r 555 SFCMP™ 74200 Recharge revenus TooDiE 123456 S1z3dss” 43 RECHARGE CR-LABORATORY SERVICE 12313 -3.074.50
Recharge r 555 SFCMP™ 74200 Recharge revenus FooDis  1zZ3456 S123dss” 43 RECHARGE CR-LABORATORY SERVICE MENAd| -3.003.00
Recharge r 555 SFCMP™ 74200 Recharge revenue T ooDiE 123456 Si23dses” 43 RECHARGE CR-LABORATORY SERVICE Wzt -3.217.50
Recharge r 555 SFCMP ™ 74200 Pecharge revenue FoB0E 123456 81234567 43 RECHARGE CR-LABDRATORY SERVICE 224114 -3.003.00
Recharge r 555 SFCMP™ 74200 Recharge revenue F 5013 123456 81234567 43 Recharge reverue 334 -2.288.00
Recharge r 555 SFCMPT 74200 Recharge revenue FS0ls 123456 81234567 43 Recharge reverue H2314| -3.003.00
Recharge r 555 SFCMP™ 74200 Recharge revenue F 5013 123456 81234567 43 Recharge reverue Si3014) -2.431.00
Recharge r =) SFCMP T 74200 Recharge revenue FB018 123456 81234567 43 Recharge revenue El2514| -2.645.50
Rechargs r 555 SFCMP ™ 74200 Fecharge revenus T B0l3 123456 S1234567 43 JULY 2014 REVEMUE RECHARGE g131d) -2.288.00
Recharge r 553 SFCMP® Td200 Fecharge revenus FoB0a 123456 S1234567 43 AUGUST 2014 REVEMUE RECHARGE 14| -3.074.50
Recharge r 952 SFCMP ™ 74200 Pecharge revenus T oS03 123456 S123456° 43 SEPTEMBER 2014 REVENUE RECHARG 33014 -2,860.00
Recharge r 559 SFCMP® 74200 Recharge revenue FooDis 123456 oizadss” 43 OCTOBER 2014 REVENUE RECHARGE 1003114 -357.50
REPORT TOTAL $13.645.77

233.50




Summary of Unallowable Expenses

Subtotal - unallowable expenses to transfer off recharge (Page 1)

Subtotal - unallowable expenses to transfer off recharge (Page 2)

Subtotal - unallowable expenses to transfer off recharge (Page 3)

Subtotal - unallowable expenses to transfer off recharge (Page 4)

Total Unallowable Charges:




Summary of Unallowable Expenses

Subtotal - unallowable expenses to transfer off recharge (Page 1) 2,683.?4
Subtotal - unallowable expenses to transfer off recharge (Page 2) 889 74
Subtotal - unallowable expenses to transfer off recharge (Page 3) 17,338.79
Subtotal - unallowable expenses to transfer off recharge (Page 4) 233 50

Total Unallowable Charges: $ 21 11 4577




Calculation of the Adjusted Recharge Activity Net Position

Monthly Report

201415

Actuals Total 2014-
Jul-2014 Jun-2015

RECHARGE & COSTED CENTRAL ACT 2288 5,935 1,305 358 0 9,385
TOTAL REVENUES $0 $2,288 $5,035 $1,305 $352 $0 $0 $0 $0 $0 $0 $0 $0,885)
NOM-FACULTY ACADEMIC SALARIES 1209 12089 1,245 1,245 1,245 124519 0 0 [ 0 0 [ 7,309
NOM-FACULTY ACADEMIC BENEFITS 386.85 386.85 398 308 398 398.46" 0" 0" o” 0" 0" 0 2368
STAFF SALARIES AND OVERTIME 92 92 a7 a7 o7 95.68" 0" 0" 0" 0" 0" 0 571
STAFF BENEFITS 42 42 46 46 46 46417 0" 0" o” 0" i 0 270
SUPPLIES AND MATERIALS 0 544 285 213 0 0" 0" 0" 0" 0" 0" 0 1,141
SERVICES 126 126 127 250 14 14" 0" 0" o” 0" i 0 657
OTHER EXPENSES 2 2 4 g 5 5 0 0 0 0 0 0 27
CAPITAL EQUIPMENT (NON SPON PROJ) 0 0 14,601 0 0 0 0 0 0 0 0 0 14,601
TOTAL EXPENSES $1,858 $2,402 $16,003 $2,258 $1,806 $1,806 $0 $0 $0 $0 $0 $0  $27,033

INCOME/(LOS 5) FROM OPERATIONS ($114) {$10,968) ($953) $1,449) $1,806)

Increasel(decrease)in unrestricted net position (1,858) (10,968) (953) (1,449) (1,808)
INCREA SE/(DECREASE) IN NET POSITION ($1,858) ($10,968) {$953) ($1,449) ($1,806)

Unrestricted - beginning of period| 1,530 (9,438) (10,392) (11,840)
Unrestricted - end of period| (9,438) (10,392) (11,840) (13,646)

Current Net Position: | (13,646.35)

Less Unallowable Charges:

Adjusted Recharge Net Position:




Calculation of the Adjusted Recharge Activity Net Position

Monthly Report

201415

Actuals Total 2014-
Jul-2014 Jan-2015 Jun-2015
RECHARGE & COSTED CENTRAL ACT 2,288 5,935 1,305 358 0 0 0 0 9,385
TOTAL REVENUES $0 $2,288 $5,035 $1,305 $352 $0 $0 $0 $0 $0 $0 $0 $0,885)
NOM-FACULTY ACADEMIC SALARIES 1209 12089 1,245 1,245 1,245 124519 0 0 [ 0 0 [ 7,309
NON-FACULTY ACADEMIC BENEFITS 386.85 386.85 398 308 398 398.46" 0" 0" o” 0" 0" 0 2368
STAFF SALARIES AND OVERTIME 92 92 a7 a7 o7 95.68" 0" 0" 0" 0" 0" 0 571
STAFF BENEFITS 42 42 46 46 46 46.41"7 0" 0" o” 0" i 0 270
SUPPLIES AND MATERIALS 0 544 285 213 0 0" 0" 0" 0" 0" 0" 0 1,141
SERVICES 126 126 127 250 14 14" 0" 0" o” 0" i 0 657
OTHER EXPENSES 2 2 4 g 5 5 0 0 0 0 0 0 27
CAPITAL EQUIPMENT (NON SPON PROJ) 0 0 14,601 0 0 0 0 0 0 0 0 0 14,601
TOTAL EXPENSES $1,858 $2,402 $16,003 $2,258 $1,806 $1,806 $0 $0 $0 $0 $0 $0  $27,033
INCOME/(LOS 5) FROM OPERATIONS ($1,858) ($114) {$10,968) ($953) $1,449) $1,806) $0 $0 $0

Increasel{decrease)in unrestricted net position (1,858) (10,968) (1,449) (1,806)
INCREASE/{DECREASE) IN NET POSITION ($1,858) ($10,968) ($1,449) ($1,806)
Unrestricted - beginning of period| 1,530 (9,438) (10,392) (11,840) 0 0 0 0 0 0
Unrestricted - end of period 1,644 1,530 (9,438) (10,392) (11,840) (13,646) 0 0 0 0 0 0
TOTAL NET POSITION - BEGINNING OF PERIOD $3,502 $1,644 $1,530 ($9,438) ($10,392) ($11,840) 0 0 0 0 0 0
TOTAL NET POSITION - END OF PERIOD) $1,644 $1,530 {$9,438) ($10,392) $11,840) $13,646) 50 $0 $0 $0 $0 $0

Current Net Position: | (13,646.35)

Less Unallowable Charges: | 21,145.77

Adjusted Recharge Net Position: 7,499.42




Disposition of the Surplus Balance

The recharge department will return the $7,499.42 surplus balance to its users in proportion to the total
amount charged to each user. Calculate the amount to refund each user.

STEP 1: Divide the surplus balance by the total hours of use to calculate the surplus per hour to return to the users.
STEP 2: Multiply the hours of use per user by the surplus per hour to calculate the total amount to return to each user.

Hours Total Surplus

Dept ID Fund Project Function of Use Rate Recharged per hour Return to User
234567 4000 112233A 44 300 7150 § 21,449 .40
345678 4300 2214567 44 92 7150 $ 6,577.82
456789 4000 108875A 44 77 7150 § 5,605.35
567890 7100 7008654 44 57 7150 § 407539
678901 4000 1223568 44 133 7150 § 9,509 23

659 $ 47,117.18




Disposition of the Surplus Balance

The recharge department will return the $7,499.42 surplus balance to its users in proportion to the total
amount charged to each user. Calculate the amount to refund each user.

STEP 1: Divide the surplus balance by the total hours of use to calculate the surplus per hour to return to the users.
STEP 2: Multiply the hours of use per user by the surplus per hour to calculate the total amount to return to each user.

Hours Total Surplus

Dept ID Fund Project Function of Use Rate Recharged per hour Return to User
234567 4000 112233A 44 300 71.50 21,449 40 1138 § 3,414 .00
345678 4300 2214567 44 92 71.50 6,577.82 11.38 & 1,046.96
456789 4000 108875A 44 77 71.50 5505.35 11.38 § 876.26
567890 7100 7008654 44 57 71.50 4075.39 1138 § 648 .66
678901 4000 1223568 44 133 71.50 9,509.23 i 11.38 & 1,513.54

659 47,117.18 11.38 § 7,499.42




llanuary 9, 2015

MS0O Smith
Microbiology

Subject: Discontinuation of Recharge Activity

Recharge Department: Microbiology
Recharge Center Title: Electron Microscope
Recharge Control Mumber: 4MMBS9

Dept ID — Fund - Project: 123456-5018-81234 56
Proposal Category: Category 1

In response to your request, Budget and Resource Management has approved termination
of the above referenced recharge activity as of January 9, 2015

« This recharge activity has a zero Met Position.

« The $7,499.42 fund surplus will be retumed to the recharge users.

« Dept ID-Fund-Project 123456-5018-8123456 has been deactivated in PeopleSoft;
therefore, any future expenses charged to this chartstring will need to be redirected.

should you have any additional question or concems, please call Sarah Hislen at extension
6-8320.



Capital and Operating Leases

UCSF is required to record and track capital leases according
to Financial Accounting Standards Board (FASB) and
University guidelines

Key Policy: L-217-11 Accounting and Reporting for Leases and

Installment Purchase Contracts
(http://www.ucop.edu/ucophome/policies/acctman/I-217-11.pdf)

— Outlines the accounting procedures for recording and reporting of leases and

installment purchase contracts
— Capital Leases:
e Policy for accounting for equipment purchased under a capital lease
>$100,000
— Operating Leases:

* Explains accounting for “free” rent on facilities rentals — must be
amortized over the life of the lease



http://www.ucop.edu/ucophome/policies/acctman/l-217-11.pdf

Accounting and Reporting for Leases and Installment Purchase

Contracts L-217-11

Exhibit A: Diagram for Required Elements of Capital Lease

Lease Agreement

Yes

y

Is this a capital

asset and current No
market value
$100,000 or more?
. Yes
Is this No

non-cancelable?

Yes
y

Is there a transfer
of ownership?

Yes

y

Is there a Bargain
Purchase Option?

Is the lease =or >
75% of the
Estimated economic
life of the lease
property?

Is present value of
payments = > 90%
of fair value?

y

Operating Lease

Capital Lease

Yes

Yes

A A A

Yes




Capital Leases

Definitions:

Bargain Purchase Option: is a lease provision allowing the lessee, at its

option, to purchase the leased property for a price which is sufficiently
lower than the expected fair value of the property.

Economic Life: is the estimated remaining period during which the

property is expected to be of economic use.
Installment Purchase Contract:

— Scheduled installment payments
— Ownership is transferred to the University after full payment
— Accounting treatment is similar to a Capital or operating lease

Lease Contract with Purchase Option: the lessee has the option to

purchase the property either during the life of the lease or at its
expiration.

Straight Lease or Rental Contract:

— Scheduled payments for the use of the property
— At the end of the contract, the property is returned to the lessor.



Capital Leases

Accounting treatment is that the lease is recorded as an asset
purchased with a loan. Capital lease payments are actually debt

service payments which must be appropriately split between
principal and interest:

— Principal component can not be charged to the Recharge
Activity operating fund. It can be charged to the Recharge

Activity’s associated equipment renewal and replacement
(reserve) fund or another fund source.

— Interest component can be charged directly to the recharge
fund (and will be expensed in Account 57504).

e The interest rate should not be higher than the fair market rate

available to the institution (2 CFR Chapter I, Part 200 et. al. Uniform
Guidance).




Capital Leases

— The Controller’s Office, Capital Accounting unit is
responsible for making the lease payments, therefore the
Recharge Activity should work with Capital Accounting to

insure the capital lease is correctly set up as defined in the
University of California Accounting Manual at

http://www.ucop.edu/ucophome/policies/acctman/
e Set up automatic monthly amortization payments

e Capital Accounting will reclassify the principal and interest
payments as adjustments to Net Position at year end (not
reported as an expense)

— The department should not process journals to transfer or modify
these transactions



http://www.ucop.edu/ucophome/policies/acctman/

Capital Leases

Asset acquisition is recognized via an appropriate purchase transaction
Asset is placed on capital asset inventory within Asset Management system

Capitalized value should be equivalent of the cash purchase price (interest or
other financing costs are not included)

At lease initiation, new asset and related loan must be recorded in Asset
Management and General Ledger systems

Depreciation expense is recognized over the asset’s useful life as determined
by UC policy
— If the lease term is shorter than the asset’s useful life, this will result in

depreciation expense continuing to be charged to the recharge fund after the lease
payments end

Capital lease payments that did not start on a sponsored award cannot be
shifted to a sponsored award without reclassifying the equipment as federal
or private sponsor acquired in the Asset Management system

If capital lease payments were charged to a non-sponsored fund, any future
lease payments cannot be shifted to a federal fund if the depreciation is
already included in the F&A cost pool



Capital Lease Debt Payment Schedule

Enter Values

Loan Summary

Loan Amounti $ 341 775.00 Scheduled Payment: & B 394 96

Annual Interest Rate 4 B49% 4.6494% | Scheduled Mumber of Payrments (=11

Loan Period in Years 5 i Actual Mumber of Payments =10}

Mumber of Payments Per Year 12 Total Early Payments: § =
Start Date of Loan FA12010 Total Interest; & 41 92274
Optional Extra Payments
$383, 697 74
Lender Name: i APPLIED BIOSYSTEMS
Pmt Payment Beginning Scheduled Extra Total Ending
No. Date Balance Payment Payment Payment Principal Interest Balance

1 812010 % 3477500 % 5,394,965 - G 539495 % 507076 % 1,324.21 336,704 .24
2 9122010 336,704 24 5,324 .96 - 5,324 .96 5,0290.40 1,304.56 331 613.84
3 104172010 331 6513.584 5,394 95 - 5,394 96 511012 1,284.584 326 503,72
4 114152010 326,503.72 5,394 .96 - B ,394. 96 5,129.92 1,265.04 321,373.80
5 12/1/2010 321,373.80 5,394,965 - 5,394,965 5,149,580 1,245.16 316.,224.00
G 1172011 3B6.224.00 5,324 .96 - 5,324 .96 5,162.75 122521 311,054 24
7 201722011 311,054 24 5,394 95 - 5,394 96 5,182.75 1,205.158 305 864 46
g 312011 305,564 46 5,394 .96 - B ,394. 96 5.,209.89 1.,185.07 300 654 57
9 4012011 300 554 57 5,394,965 - 5,394,965 5,230.05 1,164,589 295424 49
10 5122011 295424 49 5,324 .96 - 5,324 .96 5,250.34 1,144 62 29017415
11 5122011 29017415 5,394 95 - 5,394 96 527065 1,124.25 284 203 .47
12 201 284 903 47 5,394 .96 - B ,394. 96 5,291.10 1,103.86 279 B12.357
13 8/1/2011 279 B12.357 5,394,965 - 5,394,965 5.311.60 1,0583.36 274 300 75
14 9122011 274 300 76 5,324 .96 - 5,324 .96 5,332.18 106278 268 2658 .58
15 104172011 268 2658 55 5,394 95 - 5,394 96 5,352.84 104212 263 651574
16 11152011 263 615.74 5,394 .96 - B ,394. 96 5, 373.58 1,021.38 25824215
17 12/1/2011 258 24215 5,394,965 - 5,394,965 5,.394.40 1.,000.56 252847 .75
18 112012 252847 75 5,324 .96 - 5,324 .96 541530 979 66 247 432 45
19 201722012 247 432 45 5,394 95 - 5,394 96 543629 953 55 241 295 16
20 32012 241996 16 5,394 .96 - B ,394. 96 5 457,35 937.61 236,535.81
21 A12012 235 ,535.81 5,394,965 - 5,394,965 5.475.49 Q1647 231,050 32
22 51722012 231 060 32 5,324 .96 - 5,324 .96 549972 895 24 225 560 60
23 512012 225 560 60 5,394 95 - 5,394 96 5521.03 87393 220,039 57
24 2012 220,039 57 5,394 .96 - B ,394. 96 5,542 42 852 54 214,497 15
25 812012 214,497 15 5,394,965 - 5,394,965 556389 831.07 208 93326
26 12012 208 23326 5,324 .96 - 5,324 .96 558545 809 .51 203,347 .81
27 104172012 203,347 .81 5,394 95 - 5,394 96 5 B0O7.09 Fav.av 197 740,72
28 11152012 197,740,772 5,394 .96 - 5,394 96 5,B625.82 VBE.15 192,111.290

B2, 162.63

B5,115.21



Capital Lease Debt Payment Schedule

Enter Values

Loan Summary

Loan Amounti § 341 ,775.00 Scheduled Payment: § 5,394 95

Annual Interest Rate 4.649% 4 GA594% Scheduled Mumber of Payments =10}

Loan Period in Years 5 Actual Mumber of Payments B0

Murmber of Payments Per Year 12 Total Early Paymentsi § -
Starnt Date of Loan 7152010 Total Interest: § 41 892274
Optional Extra Payments
F3283.697 74
Lender Name: APFLIED BIOSYSTEMS
Pmt Payment Beginning Scheduled Extra Total Ending
Mo Date Balance Payment Payment Payment Principal Interest Balance

29 1212012 192.111.20 5,394 96 - 5,394 96 5 B50.62 744 34 186 461.28
30 11722013 186 ,461.28 5,324 .96 - 5,324 .96 567252 F22.44 180,7838.76
31 2172013 180,7858.76 B, 359496 - B, 359496 5. B54.50 FO0.47 175,094 27
32 31722013 175,094 27 5,394 96 - 5,394 96 5716.56 575,40 169 377.71
33 41722013 169 377.71 5,324 .96 - 5,324 .96 5,738.71 B5E.25 163 ,632.00
34 5172013 163 ,639.00 B, 359496 - B, 359496 5,760.94 B34 .02 157 878.05
35 51722013 157 878.05 5,394 96 - 5,394 96 578326 511.70 152,094 79
36 FAR2013 152,094 79 5,394 96 - 5,394 96 5,805 67 589 29 145 28912
a7 312013 146528912 B, 359496 - B, 359496 582817 46680 140, 46095
38 91722013 140 460 25 5,394 96 - 5,394 96 5,850.75 544 22 134 510.21
39 104172013 134 B510.21 5,394 96 - 5,394 96 557342 521.55 128 736.79
40 11152013 128 ,736.79 B, 359496 - B, 359496 589617 493,749 122 34062
41 12/1/2013 122 840 62 5,394 96 - 5,394 96 5591902 475 95 116,921 .61
42 17172014 116,921 .61 5,324 96 - 5,324 96 5,541 .95 453.01 110 979 66
43 2172014 110,979 .66 B, 359496 - B, 359496 5596497 42999 105,014 .65
44 31722014 105,014 68 5,394 96 - 5,394 96 5553.05 A05. 585 93 026.60
45 A41722014 99 02660 5,324 96 - 5,324 96 5,011.25 383.68 9301532
45 5172014 93 015,32 B, 359496 - B, 359496 B,034.57 360,39 g6 950,74
a7 51722014 86 .930.74 5,394 96 - 5,394 96 5,057 .96 337.01 80 92279
48 Faz2014 80 92279 5,394 96 - 5,394 96 5,051.43 313.54 74 841.36
449 312014 F4.841.36 B, 359496 - B, 359496 B,104.99 28997 B3, 736,37
50 91722014 B3 736.37 5,394 96 - 5,394 96 5,125.64 266 32 B2 BO7 .73
51 1012014 B2 BO7 .73 5,394 96 - 5,394 96 5,152.359 242 57 56 455 34
52 11172014 a6 455,34 B, 359496 - B, 359496 B,176.23 218.74 a0.279 .11
53 12/1/2014 5027311 5,394 96 - 5,394 96 5,200.16 194 .81 44 078 .96
54 17172015 44 078 .96 5,394 96 - 5,394 96 5,224.15 170.78 37 85478
ata 2172015 37 854,79 B, 359496 - B, 359496 B ,243.29 146.67 31 B0G. 49
56 31722015 31 B0E.49 5,394 96 - 5,394 96 B,.272.50 122 45 25.333.98

B3 ,203.03

71,447 .76



Capital Lease Debt Payment Schedule

Enter Values

Loan Summary

Loan Amounti & 341 77500 ocheduled Payment: & 6539495
Annual Interest Rate 4.648% 4.6484% Scheduled Murber of Payments G0
Loan Period in Years ] Actual Mumber of Payments G0
Mumber of Payments Per Year 12 Taotal Early Payments: § =
Start Date of Loan FR2010 Total Interest: § 41 92274
Optional Extra Payments
$383,607 74
Lender Name: ! APPLIED BIOSYSTEMS
Pmt Payment Beginning Scheduled Extra Total Ending
No. Date Balance Payment Payment Payment Principal Interest Balance
57 41172015 25333.98 6,394.595 6,394 595 6,295.51 98.16 19,037.18
5g 5172015 19,037.18 6,324.96 6,324.95 6,321.20 73.76 12,715.97
54 B/1/2015 12,718.97 B,3594.596 B,394.55 6,345 69 49.27 637028
B0 72015 B,370.28 B,3594.596 B.370.25 B 345.60 24 65 0.00

74 816,65

F 34175032



Operating Leases

An Operating Lease is a lease or installment purchase
that does not meet the definition of a capital lease

Equipment operating costs should be included

If only a portion of the equipment is used by the Recharge
Activity, only the proportionate cost should be included

No asset acquisition is recognized

No asset placed on capital asset inventory within Asset
Management system

No depreciation expense is recognized

No special accounting procedures are needed at lease
Initiation



Operating Lease payments are recorded as straight
expenses in the fiscal year to which they apply - no
split is made between principal and interest

e If rental payments are not made in a straight-line basis, rental
expense nevertheless shall be recognized on a straight-line
basis;

Exceptions:

1. Increases over the term of the lease that are intended to
cover economic factors (such as inflation).

2. Lease payments which increase with increased availability
of the property.

* Free rent on facilities rentals must be amortized over the life
of the lease.

* Property tax exemptions should be filed on time. (UCSF is
exempt if it’s waived). Remaining tax is allowed on recharge if
included in the lease.



Accounting steps for amortization
of free rent

Rent Rebates received per the Lease Agreement must be

amortized over the life of the lease

* Rent rebates received in the first X months of the lease term must be
credited to a Deferred Rent Rebate Liability Account linked to the
recharge chartstring

 The recharge activity’s department should work with the Controller’s
Office to process journal entries
— Credit initial rent rebates to the Long Term Liability Account 25700

— Transfer the annual rent rebate amortization from the Long Term Liability
Account 25700 to the Current Liability Account 23180 at year-end entries
on each June 30t

— Set up automatic monthly amortization payments by debiting the Current
Liability Account 23180 and crediting the recharge chartstring



Web Site Addresses of Policies Related to Recharges

UCSF Administrative Policies (including Campus Recharge Policy, APG 250-11)
http://policies.ucsf.edu/

UCSF Controller’s Office (including CAS and OLFS guidelines)
http://controller.ucsf.edu/

UCSF Budget and Resource Management (including recharge documents and forms)
http://brm.ucsf.edu/policies-procedures-and-forms

UC System wide Policies (including UC Business & Finance Bulletins and the UC
Accounting Manual)

http://www.ucop.edu/costingpolicy/

UC Equipment Useful Life Schedule
http://eulid.ucop.edu/index.php
Step 1: Look up EQ Code in WebLinks Asset Management Report
Step 2: Look up useful life in EQ Code Sequence Index

Federal Policies (including OMB Circulars A-21, A-110 and A-133; PHS Grants Policy
Statement; FDP Policies)

http://ucop.edu/raohome/



http://policies.ucsf.edu/
http://controller.ucsf.edu/
http://brm.ucsf.edu/policies-procedures-and-forms
http://www.ucop.edu/costingpolicy/
http://eulid.ucop.edu/index.php
http://ucop.edu/raohome/
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